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CLASSROOM TEACHING ASSISTANT JOB DESCRIPTION (1)
This position requires a person who is able to work with children aged 7 – 11.  The role is to act as an assistant supporting the teachers and the SEN team in delivering the curriculum to groups of, or individual pupils.  The successful candidate may be required to work with children who are able as well as those pupils who find the work challenging.

In addition the position requires that the assistant helps organise, and manage an appropriate environment for the children.

1. To work with children in a supervisory capacity while children undertake activities as directed by the teacher.

2. To encourage children to complete tasks in a positive way and to encourage them to always aim to improve.

3. To feedback and record the child’s progress or problems to the teacher.

4. To support the teacher in making the classroom and attractive and stimulating environment.

Specific Requirements

· To work with a pupil with behaviour and learning needs. The boy concerned, needs support as well as academic input, throughout the day, including playtimes. (see Person Spec 1)

· To work with groups of children enhancing their learning in English, and Mathematics as part of the SEN team

· To work with children in the delivery of the Foundation subjects

· To ensure that the teachers’ plans are followed and appropriate feedback is given.

· To complete the necessary assessments (including marking) and to monitor the children’s progress.

· To work co –operatively as member of a team, to be flexible in approach and be willing to support the classteacher in any aid he/she may require to enable the class to operate effectively.

· To fulfil playground supervision, including lunchtimes, according to the requirements of the rota and ensure you are always on duty at the correct time and in the correct place.

· To be vigilant to any situations in the playground, where potential bullying may arise and to prevent any form of play that may be dangerous or inappropriate.   To intervene in calm, yet firm manner and where necessary, report any incidents to the classteacher, Deputy or Headteacher.

· To inform the classteacher or Deputy Headteacher of any training needs you may have and be prepared to undertake any appropriate training offered in agreement with the Headteacher or Deputy.

· To be aware of and show commitment to the schools policy on Equal Opportunities and to encourage positive behaviour in accordance with the school’s Discipline and Behaviour Policy.

· To read and understand the school’s safeguarding policies and practices and to refer any concerns to the Designated Member of Staff.

· To comply (after consultation) with any further relevant duties the Headteacher may require.
NOTE This Job Description may be amended at any time after consultation with the member of staff.

Duncan Roberts

21 May2019
PERSON SPECIFICATION TEACHING ASSISTANT (1)
The successful candidate should:

· Possess good literacy and numeracy skills

· Have the ability to communicate effectively with children and adults

· Demonstrate commitment and enthusiasm

· Have good organisational skills

· Be professional at all times especially when dealing with confidential or sensitive subjects.

· Be flexible and be pro-active when working.

· Show a commitment to equal opportunities.

· Have a good attendance record.

· Possess good ICT skills

· Be understanding and supportive 

· Have experience of working with SEND (desirable)

CLASSROOM TEACHING ASSISTANT JOB DESCRIPTION (2)
This position requires a person who is able to work with children aged 7 – 11.  The role is to act as an assistant supporting the teachers and the SEN team in delivering the curriculum to groups of, or individual pupils.  The successful candidate may be required to work with children who are able as well as those pupils who find the work challenging.

In addition the position requires that the assistant helps organise, and manage an appropriate environment for the children.

1. To work with children in a supervisory capacity while children undertake activities as directed by the teacher.

2. To encourage children to complete tasks in a positive way and to encourage them to always aim to improve.

3. To feedback and record the child’s progress or problems to the teacher.

4. To support the teacher in making the classroom and attractive and stimulating environment.

Specific Requirements

· To work with a pupil with ASD learning needs. The boy concerned, is able but  eeds some support throughout the day.

· To work with groups of children enhancing their learning in English, and Mathematics as part of the SEN team

· To work with children in the delivery of the Foundation subjects

· To ensure that the teachers’ plans are followed and appropriate feedback is given.

· To complete the necessary assessments (including marking) and to monitor the children’s progress.

· To work co –operatively as member of a team, to be flexible in approach and be willing to support the classteacher in any aid he/she may require to enable the class to operate effectively.

· To fulfil playground supervision, including lunchtimes, according to the requirements of the rota and ensure you are always on duty at the correct time and in the correct place.

· To be vigilant to any situations in the playground, where potential bullying may arise and to prevent any form of play that may be dangerous or inappropriate.   To intervene in calm, yet firm manner and where necessary, report any incidents to the classteacher, Deputy or Headteacher.

· To inform the classteacher or Deputy Headteacher of any training needs you may have and be prepared to undertake any appropriate training offered in agreement with the Headteacher or Deputy.

· To be aware of and show commitment to the schools policy on Equal Opportunities and to encourage positive behaviour in accordance with the school’s Discipline and Behaviour Policy.

· To read and understand the school’s safeguarding policies and practices and to refer any concerns to the Designated Member of Staff.

· To comply (after consultation) with any further relevant duties the Headteacher may require.
NOTE This Job Description may be amended at any time after consultation with the member of staff.

Duncan Roberts

21 May 2019
PERSON SPECIFICATION TEACHING ASSISTANT (2)
The successful candidate should:

· Possess good literacy and numeracy skills

· Have the ability to communicate effectively with children and adults

· Demonstrate commitment and enthusiasm

· Have good organisational skills

· Be professional at all times especially when dealing with confidential or sensitive subjects.

· Be flexible and be pro-active when working.

· Show a commitment to equal opportunities.

· Have a good attendance record.

· Possess good ICT skills

· Have experience of working with SEND pupils (desirable) 

CLASROOM TEACHING ASSISTANT JOB DESCRIPTION (3)
This position requires a person who is able to work with children aged 7 – 11.  The role is to act as an assistant supporting the teachers and the SEN team in delivering the curriculum to groups of, or individual pupils.  The successful candidate may be required to work with children who are able as well as those pupils who find the work challenging.

In addition the position requires that the assistant helps organise, and manage an appropriate environment for the children.

1. To work with children in a supervisory capacity while children undertake activities as directed by the teacher.

2. To encourage children to complete tasks in a positive way and to encourage them to always aim to improve.

3. To feedback and record the child’s progress or problems to the teacher.

4. To support the teacher in making the classroom and attractive and stimulating environment.

Specific Requirements

· To work with groups of children enhancing their learning in English, and Mathematics as part of the SEN team

· To work with children in the delivery of the Foundation subjects

· To ensure that the teachers’ plans are followed and appropriate feedback is given.

· To complete the necessary assessments (including marking) and to monitor the children’s progress.

· To work co –operatively as member of a team, to be flexible in approach and be willing to support the classteacher in any aid he/she may require to enable the class to operate effectively.

· To fulfil playground supervision, including lunchtimes, according to the requirements of the rota and ensure you are always on duty at the correct time and in the correct place.

· To be vigilant to any situations in the playground, where potential bullying may arise and to prevent any form of play that may be dangerous or inappropriate.   To intervene in calm, yet firm manner and where necessary, report any incidents to the classteacher, Deputy or Headteacher.

· To inform the classteacher or Deputy Headteacher of any training needs you may have and be prepared to undertake any appropriate training offered in agreement with the Headteacher or Deputy.

· To be aware of and show commitment to the schools policy on Equal Opportunities and to encourage positive behaviour in accordance with the school’s Discipline and Behaviour Policy.

· To read and understand the school’s safeguarding policies and practices and to refer any concerns to the Designated Member of Staff.

· To comply (after consultation) with any further relevant duties the Headteacher may require.
NOTE This Job Description may be amended at any time after consultation with the member of staff.

Duncan Roberts

21 May2019
PERSON SPECIFICATION TEACHING ASSISTANT (3)
The successful candidate should:

· Possess good literacy and numeracy skills

· Have the ability to communicate effectively with children and adults

· Demonstrate commitment and enthusiasm

· Have good organisational skills

· Be professional at all times especially when dealing with confidential or sensitive subjects.

· Be flexible and be pro-active when working.

· Show a commitment to equal opportunities.

· Have a good attendance record.

· Possess good ICT skills

· Have experience of working with SEND (desirable)
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Junior Headteacher: Duncan Roberts                                            www.honeywellschools.org                                         Acting Deputy Headteacher: Hilly Bryde
Honeywell Road, Battersea, London SW11 6EF                     Tel: 020 7223 5185   Fax: 020 7738 9101                     Email: office@honeywell.wandsworth.sch.uk
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