
Teaching and Learning
Café Lead Teacher (Unqualified)
Job Description
Grade - UQ1
Purpose of the Job

To manage, lead and develop the onsite school café, ensuring that it delivers outstanding programs for pupils across the school.

To plan, implement and evaluate learning programs for individual pupils or small groups and manage the day to day running of the café, including training pupils and arranging the timetable, preparation and maintenance of resources and support to volunteers, staff and pupils.
Specific duties

· To maintain good practice as a café lead teacher, planning and preparing an environment which actively promotes access to learning and achievement
· To support pupils to gain external accreditations/qualifications and prepare folders for internal and external moderation
· To plan, prepare and deliver lessons which have clarity of purpose and enhance pupils’ learning

· To be conversant with the Paddock School aspirations, and their implementation throughout the school as appropriate to the pupils’ needs

· To undertake responsibility for planning and implementing individual educational programmes based on formative assessment of pupils’ needs

· To use proven teaching approaches which make most effective use of time and adult expertise and enable pupils to be engaged as much as possible in active learning and promote independence
· To ensure that parents are consulted and informed about their child’s educational programme and progress

· To be responsible for recording pupils’ progress and submitting written reports as requested

· To direct the work of the café support staff and volunteers to enable their skills to be fully utilised

· To organise, store and maintain all equipment
· To be responsible for allocated funds and ensure value for money and produce basic accounts. 
· To envision and implement developments in the vocations offer in liaison and collaboration with others
Support for the School
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security and confidentiality, reporting all concerns to an appropriate person
· To maintain a safe and clean environment, maintaining the very high standards required for an outstanding food hygiene certificate 
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop
· Contribute to the overall ethos, work and aims of the school
· Appreciate and support the role of other professionals
· Attend and participate in relevant meetings as required including planning with other teachers to ensure the café remains an integral part of the school curriculum 
· Participate in training and other learning activities and performance management as required
· Assist with the supervision of pupils out of lesson times e.g. clubs, extracurricular activities The Children Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker’s role within the organisation
· To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the role of the café lead 
· To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.
Person Specification
	
	Essential
	Desirable

	Experience 

	· Desire to work with children with special needs
· An understanding and appreciation of pupils who exhibit a range of special educational needs and how they can best be supported
	· Experience of working in a retail environment 



	Qualifications

	· Good numeracy and literacy skills to NVQ2 or GCSE 
· NVQ 2 or equivalent qualification in food hygiene (training towards qualification will be provided if necessary) 
	· Ability to drive school bus (training will be provided if necessary) 



	Knowledge and Skills

	· Proven ability to read, interpret and consistently put into practice relevant policies and codes of practice

· Proven organisational skills in 

a busy practical setting

· Effective use of ICT and ability to learn school systems

· Ability to organise and manage others effectively, including timetabling
· Ability to identify own training and development needs and co-operate with means to address these

· Ability to relate well to children and adults

· Effective implementation of the school’s equal opportunities policy in all areas of work
· Ability to performance manage another team member
	· Use of relevant equipment and resources including coffee machine, till etc. 

· Knowledge of hospitality processes and procedures 

· Knowledge of relevant polices and codes of practice and awareness of relevant legislation (e.g. hand washing, safe use of equipment, safeguarding)
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