LEARNING MENTOR
Summary of main conditions of service and full job description evaluated according to the Council’s Job Evaluation scheme.

Purpose of the Job

· To provide support in-class, or mentoring support outside of the classroom, for pupils who require additional support to overcome barriers to learning due to social, emotional or behavioural problems or other issues. 

· To provide a complimentary service that enhances existing provision in order to support learning participation and access to the curriculum.

· To work within an extended range of networks and partnerships and assist in brokering support to enhance learning opportunities, as well as contributing to the improvement of services to children and young people.  

Working Pattern:
· Term Time Only (TTO) 39 weeks per annum
· Hours are 32.50 per week pro rata to 36 hours per week.
Conditions of Service Applicable:
· NJC for Local Government Services (Green Book)
Grade:
· Scale 5
Pay Points:
· 12 to 15

Method of Payment:
· Monthly (15th)
Annual Leave:

· The annual leave year is the 12 month period beginning 1 April each year.
· For TTO staff an allowance is made in the TTO notional pay and hours calculation for annual leave and 8 Bank Holidays.  Leave is taken during school closure periods.

· For AYR staff annual leave entitlement may be taken on term days to be agreed with managers and in school holidays. The entitlement must be pro rata for AYR part-time staff who do not work every day. 

Annual leave entitlement 

	Grouping by SCP and Grade
	Entitlement in working days

	Spinal Column Point
	Grade
	Less than 5 years local government service
	More than 5 years local government service

	12 - 15
	Scale 5
	27
	29


Included in the above entitlement is one concessionary day applicable to employees in post on 25th December which may be taken during the Christmas period, plus the two former extra-statutory days. 

JOB DESCRIPTION
LEARNING MENTOR 
Grade:   Scale 5 
Purpose of the Job

· To provide support in-class, or mentoring support outside of the classroom, for pupils who require additional support to overcome barriers to learning due to social, emotional or behavioural problems or other issues. 

· To provide a complimentary service that enhances existing provision in order to support learning participation and access to the curriculum.

· To work within an extended range of networks and partnerships and assist in brokering support to enhance learning opportunities, as well as contributing to the improvement of services to children and young people.  

Main Responsibilities

1. SUPPORT FOR PUPILS
· Carry out group work including anger management and self-esteem learning.  

· Carry out other mentoring activities which address/involve attendance, punctuality, transition, lunchtime, outside agencies, parents, school journeys and PSHE. 

· In conjunction with teaching staff, assist in the comprehensive assessment of all children selected by the Headteacher or his/her nominated representative, to identify those needing extra help to overcome barriers to learning inside and outside school.

· Identify those children who would benefit most from a Learning Mentor and working with others and take the lead to draw up an action plan for each pupil who needs particular support. In order to achieve the goals identified in a personal action plan, to deliver a one-to-one mentoring relationship with children who are demonstrating:

· Falling motivation or confidence

· Falling punctuality or attendance

· Deteriorating behaviour

· Experiencing difficulties with relationships with staff and peers

· Significant underachievement
· Maintain regular contact with families/carers of children in need of extra support, to keep them informed of the child’s needs and progress and to secure positive family support and involvement. 

· Work closely with the SENCO and class teacher, to ensure that the needs of the pupils are met.

· Support the learning of identified groups and individuals both within and outside of the main classroom setting.

· Assist pupils and families, new to the country and the school in understanding the education system, school routines and how best they can support achievement.

· Attend to pupil’s personal needs and provide advice to assist in their social, health and hygiene development.

· Challenge and motivate pupils, promote and reinforce self-esteem.

· Provide information and advice to enable pupils to make choices about their own learning, behaviour/attendance. 
2. SUPPORT FOR THE SCHOOL

· Assist teaching staff and all other staff in the assessment of all children entering and returning to school in order to identify those needing extra help to overcome barriers to learning.

· Work closely with school staff that have a responsibility for specific needs, pupils with English as an Additional Language, SEND including SEMH needs, to ensure that their needs are met.

· Assist the teacher with the development of mentoring plans.

· Provide objective and accurate feedback reports as required to other staff on pupil’s achievement, progress and other matters, ensuring the availability of appropriate evidence.

· Maintain records and provide reports for monitoring and evaluation purposes as required to feed into pupil reports.

· Take a lead role in the development and implementation of appropriate behaviour management strategies.

· Report on the implementation of all action plans to SLT. 

· Draw up individual action plans and review all targeted pupils and ensure that all action plans cohere with other plans produced by staff and other agencies.

· Actively seek information regarding a range of activities, courses, organisations and individuals to provide support for pupils to broaden and enrich their learning.

· Be responsible for developing pastoral programmes for children to take place out of school hours when required, including residential trips and holiday work/projects.

· Develop projects for parents including clubs and workshops.

· Facilitate the sharing of relevant information between local agencies and schools. 

· Be a point of contact for accessing a range of community and specialist support services such as Social Services, Education Welfare Services.

· Ensure that the needs of a pupil are met in a focused and integrated way.

· Attend relevant Learning Mentor training.

· Meet and lead presentations to school governors, SLT, staff.

· Complete the administrative duties relevant to the role of Learning Mentor.

· Comply with policies and procedures relating to Child Protection and Safeguarding and data protection. 

· Comply with individual responsibilities, in accordance with the role, for health and safety within the workplace.

· Share the school’s commitment to safeguarding and promoting the welfare of all young people.

· Respect confidentiality at all times.

· Assist with playground cover at break time.

· Contribute to the overall ethos, work, aims of the school by attending relevant meetings and contributing to the development of policies and procedures within the school.

· Contribute to the planning of opportunities for pupils to learn in out-of-school contexts in line with school policy and procedure.

· Supervise pupils on educational visits, trips and out of school activities as required.  

3. GENERAL

· Assist with the development and implementation of SEN Support Plans/EHCPs/PEPs.

· Liaise with staff and provide information about pupils as appropriate.

· Participate in the performance and appraisal process, taking personal responsibility for identification of learning, development and training opportunities in discussion with the line manager.

· Carry out other roles and tasks as reasonably requested by the Headteacher.  

PERSON SPECIFICATION
1. EXPERIENCE


· Experience of working in a school for a minimum of 3 years.
· Experience of working in either a paid or voluntary capacity (youth work, play leader).
· Experience of working with children who have specified learning and/or behaviour need (e.g., SEND/EAL/ASD).  

2. QUALIFICATIONS
· GCSE Maths and English, minimum grade A-C qualification 

· First Aid Qualification.
· Knowledge and understanding of child protection, safeguarding and health and safety practices and procedures.

· Evidence of relevant training and/or professional development for the role of Learning Mentor.

· Willingness to undertake training relevant to the job role.
3. KNOWLEDGE AND SKILLS


· Ability to establish, develop and maintain effective and positive one-to-one mentoring relationships with children and young people.

· Ability to provide a positive role model to children and young people with a commitment to supporting children and young people with achieving their full potential.

· Ability to engage children who are presenting as disaffected and disengaged with school.

· Good listening skills and the ability to communicate effectively with children, young people, families, school staff and professionals.

· Knowledge and awareness of issues and factors related to underachievement and barriers to learning that some children face.

4. PERSONAL ATTRIBUTES

· Ability to use initiative to respond to unexpected problems using recognised procedures and policies as a guide.
· Calm under pressure and able to adapt to change quickly. 

· Ability to work flexibly.

· Ability to exercise initiative, work independently and take responsibility for the delivery of a learning mentoring programme.

· Ability to work effectively in a team, with individuals and other agencies. 

· Ability to communicate effectively through a variety of means (verbally, in writing and digitally).

· A commitment to safeguarding and promoting the welfare of children and young people.
· Demonstrably professional, honest and loyal.
· Commitment to our pupils and their learning, wellbeing and safety.
· Committed to equality.
