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Early Years Lead Teacher/Additional subject
NAME:




DURATION:


Permanent
POST:


Foundation Stage Phase Lead/ Additional foundation subject
GRADE:



Inner London Teacher Pay Scale – TLR dependent on experience
ACCOUNTABLE TO:    
Headteacher, Deputy headteacher

The appointment is subject to the current conditions of employment for teachers contained in:

· the School Teachers’ Pay and Conditions Document (STCPD);

This job description may be amended at any time following discussion between the Headteacher and the member of staff, and will be reviewed annually as part of the performance management process.

This job description includes references to:

· Professional Standards for Teachers 

Duties and responsibilities together with competencies and skills required of the post-holder are set out below.

General description of the post

The holder of this post is expected to carry out the professional duties of a Pre-Threshold or Post Threshold teacher, as circumstances may require and in accordance with the school’s policies under the direction of the Headteacher. The post-holder is required to fully support the vision, ethos and policies of the school.

Relationships

The post-holder is accountable to their line manager in all matters.

Within the performance management (PM) process, all staff in the school are accountable to the Headteacher (PM) through their respective teams and leaders.

All teachers are also teachers to groups of children.
Outcomes
1.  Achievement and Standards
Contribute to the School Development Plan priorities of:
· Setting high expectations for every student and continuously monitoring and evaluating the effectiveness 
of learning outcomes. 

· Ensuring key stage variation of performance is minimised.
Duties and responsibilities:

· Making a distinctive contribution to raising standards across the school 

· Supporting and helping colleagues to improve effectiveness including targeted interventions 
· Setting clear and challenging targets that build on prior attainment for each pupil and track and report 
progress towards targets to ensure every child reaches their potential 
· Evaluate progress through the use of appropriate assessments and records and regular analysis of  
data.

Knowledge, skills and competencies required:

· Contributes significantly, where appropriate, to implementing workplace policies and practice and to 
promoting collective responsibility for their implementation 

· Has an extensive knowledge and well-informed understanding of the assessment requirements and 
arrangements for the subjects/curriculum areas they teach, including those related to public 
examinations and qualifications 

· Has an up-to-date knowledge and understanding of the different types of qualifications and specifications 
and their suitability for meeting learners’ needs 

2.  The quality of provision

      Contribute to the School Development Plan priorities of:

· Raising the quality of teaching and learning and embedding a learning culture that will enable pupils to 
become effective, enthusiastic, independent learners, committed to life-long learning.
· Setting high expectations and monitoring and evaluating the effectiveness of learning outcomes
Duties and responsibilities:

· Act as a role model for staff for high quality teaching and learning and own class as example of 
outstanding teaching and learning and stimulating learning environment 
· Ensure continuity and progression by supporting colleagues in choosing the appropriate sequence of 
teaching,  teaching methods and setting clear learning objectives 

· Develop plans which identify clear targets, times-scales and success criteria for its development and/or 
maintenance in line with the school development plan.

· Ensure that teachers are aware of the implications of equality of opportunity. 
Knowledge, skills and competencies required:

· Has an extensive knowledge and understanding of how to use and adapt a range of teaching, learning 
and behaviour management strategies, including how to personalise learning 

· Has a more developed knowledge and understanding of their subjects/ curriculum areas and related pedagogy   including how learning progresses within them

· Has sufficient depth of knowledge and experience to be able to give advice on the development and well-
being of children and young people 

· Is flexible, creative and adept at designing learning sequences within lessons and across lessons that are effective and consistently well matched to learning objectives and the needs of learners 

· Has teaching skills which lead to learners achieving well relative to their prior attainment, making progress as good as, or better than, similar learners nationally.
3.  Leadership and Management

      Contribute to the School Development Plan priorities of:

· Providing effective organisation and management of the school and improving organisational structures and functions based on rigorous self-evaluation.  Ensure resources are organised and managed to provide an efficient, effective and safe learning environment.
Duties and responsibilities:

· Providing regular coaching and mentoring for less experienced teachers

· Ensuring that the Headteacher, LT and governors are well informed about policies, plans, priorities and targets that these are properly incorporated into the school development plan.  Collect, analyse and report on pupils’ views of their subject 
· Write an action plan detailing how targets and priorities on the School Development Plan will be met.

· Taking responsibility for drafting performance management objectives and ensuring agreed evidence is available for review against agreed criteria.

· Securing and maintaining good working relationships with colleagues, participating in meetings and developing effective links with the local community, parents, and business 
· Contributing to the corporate life of the school through effective school management   

Knowledge, skills and competencies required:

· Promotes collaboration and works effectively as a team member.
· Contributes to the professional development of colleagues through coaching and mentoring, demonstrating effective practice, and providing advice and feedback.
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Person Specification

Early Years Foundation Stage Phase Lead Teacher
Qualifications

Qualified Teacher Status.

Qualified to teach in the UK

Experience 

· Experience of raising the attainment of all pupils.

· Experience of teaching in nursery/reception and or KS1

· Evidence of continually improving the teaching and learning in their year group though schemes of work, 
assessment and extra-curricula activities etc.

Teaching and Learning

· Excellent classroom practitioner and outstanding teaching and learning

· Demonstrates resilience, motivation and commitment to driving up standards of achievement 
· Evidence of understanding and knowledge of Early Years

· Evidence of an understanding of effective classroom organisation and management, with clear boundaries 
and appropriate praise, reward and sanctions

· Evidence of an understanding of the need for effective planning, record keeping, testing, and assessment in relation    to children’s learning.

· Evidence of an understanding of child development and children’s learning within a school context.

· Evidence of an ability to motivate and inspire children regardless of age, gender, ethnicity or need.

· Evidence of an ability to form and maintain effective relationships with staff, parents and children.

· Evidence of a commitment towards Child Protection procedures.

· Commitment to regular and on-going professional development and training to establish


outstanding classroom practice. 

Leadership

· Evidence of being an effective team member and ability to be a leader.

· Evidence of the ability to effectively direct other adults in an early years setting

· Evidence of the ability to effectively lead a curriculum area across a school
· Experience of conducting performance management (desirable)
· High expectations for accountability and consistency.

· Motivation to continually improve standards and achieve excellence in all areas

· Evidence of a commitment to equal opportunities and an understanding of its effective operation within the 
classroom and the school. 

· Excellent written and oral communication skills.

· Excellent presentation and inter-personal skills.

· Excellent time and task management skills.

This post is subject to an enhanced Criminal Records Bureau disclosure.
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