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Assistant Headteacher for Assessment 
Job Description
Purpose of the post

To support the Headteacher in managing and leading the school as a member of the Senior Leadership Team.
Professional Duties

An Assistant Headteacher has the same professional duties as classroom teachers.  In addition the Assistant Head is required to do the following:

1. Leadership
· Support the Headteacher in ensuring that the school’s positive ethos and vision is clearly articulated, shared, understood and acted on effectively by all
· Work alongside colleagues to implement the school’s attendance policy and procedures

· Take an active role in promoting and marketing the school

· Lead regular staff meetings/briefings

· Support the school’s procurement practice including being a school signatory

· Be responsible for timetabling, including PPA/absence 

· Co-ordinate the successful transition of the Year 6 pupils to Secondary school

· Co-ordinate the termly assembly rota and lead assemblies

· Build effective partnerships with parents, including running targeted workshops

· Take a lead role in regular learning walks, lesson observations and book scrutinise
· Support the Headteacher in playing a pivotal role in the recruitment and retention of all staff  
· Assist the Headteacher in monitoring and improving the quality of the curriculum teaching and learning across the school

· Assist the Headteacher in evaluating, developing and implementing the School Improvement Plan

· Be an active member of the Senior Leadership Team 
· Attend full governing body and committee meetings as appropriate

· Play a full and active part in the life of the school, championing its values, motivating others and promoting positive staff morale
· Take responsibility for the development, monitoring and implementation of the schools’ positive behaviour policy

· Have high expectations, set ambitious targets for children and play a key role in raising standards

· Analyse and interpret school data to inform and improve classroom practice

· Take on specific tasks related to the day to day administration and organisation of school, as requested by the Headteacher

· Take on additional responsibilities that might arise from time to time

· Foster good relationships between all members of staff, parents, the governing body, the local community and outside agencies 

2. Safeguarding
· Be part of the designated safeguarding team and engage in higher level safeguarding training
· Act as the Deputy Safeguarding lead and adhere to the school’s policies and procedures and ensure that they are followed by all staff and governors 

3. Assessment
· Lead on assessment throughout the school

· Stay informed and up to date with government guidance and expectations with regards to statutory assessments
· Support Phase leaders with administering of statutory tests and assessments
· Support teachers to accurately and regularly record progress on the school’s chosen electronic system (currently Target Tracker) 
· Track children’s achievement and progress, including progress of groups, staying alert to trends of underachievement and being proactive in tackling it 
· Report to the Curriculum and Achievement Governors’ Committee with regards to achievement, progress and targets
· Support all staff in achieving the priorities and targets which the school sets for itself and provide necessary guidance to colleagues  

4. Teaching and Learning lead in either KS1 or KS2
· Support and advise phase leaders in raising standards
· Have a regular teaching commitment to raise standards 
· Alongside the Headteacher, take a lead role in the performance management of teachers and support staff
· Joint responsibility alongside the Assistant Head for Curriculum re: timetabling across the school / PPA & supply cover co-ordination 
Person Specification

Assistant Headteacher for Assessment

L4 – 9
	Essential Expertise 
	Shortlisting 
	Interview
	Tasks
	Presentation

	Qualified Teacher Status with a proven track record of being an excellent classroom practitioner
	x
	
	
	

	Minimum of 5 years teaching experience in at least two settings and at least two key stages
	x
	
	
	

	Evidence of continued professional development
	x
	x
	
	

	Experience of building and maintaining effective partnerships with parents and colleagues to support pupils learning
	x
	x
	
	x

	Up to date knowledge of government guidance and expectations with regards to statutory assessments and Age Related Expectations.
	x
	x
	
	x

	Understanding of the factors that create barriers to learning and the ability to implement appropriate strategies to improve progress
	x
	x
	x
	x

	Experience in using a tracking system, e.g. Target Tracker beyond the scope of a class teacher
	x
	x
	
	

	Ability to lead on the collection, analysis and use of data on pupil progress and performance to raise standards
	x
	x
	x
	

	Ability to set and achieve challenging targets
	x
	x
	
	

	Experience of leading staff INSET
	x
	x
	
	

	Ability to provide clear direction and lead by example
	x
	x
	x
	x

	Ability to support the Headteacher in managing and enhancing the performance of all staff 
	
	x
	
	x

	Ability to work closely with the Headteacher in achieving the school’s aims
	
	x
	
	x

	Ability to support the Headteacher in creating and maintaining positive behaviour and promoting the personal, social, moral and cultural development of pupils
	
	x
	
	



