SACRED HEART CATHOLIC PRIMARY SCHOOL 

[bookmark: _GoBack]JOB DESCRIPTION 
TEACHING AND LEARNING – TEACHING ASSISTANT 
(GENERAL) – G1 
 
Grade: Scale 1c    Spine Point: 2 
 
EFFECTIVE: SEPTEMBER 2022 
 
 
 
This post holder is required to carry out the duties of a Teaching Assistant, responsible, under the direction or instruction of the teacher or line manager, to work with individual pupils or to work with small groups.  This also includes supervising the physical and general care of pupils, including those with SEN, supporting access to learning for pupils and providing general support to the teacher in the management of pupils in the classroom. 
 
This includes any duties as may be reasonably directed by the Head teacher. 
 
This job description may be amended at any time following discussion between Head and member of staff, and will be reviewed annually. 

	Main Responsibilities:          

	· Work flexibly with groups or individual pupils as required by the needs of the school (this may include delivery of interventions, group support in class, or 1:1 support for pupils with high level of SEN).  
· Attend to the pupils’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters including medical procedures following appropriate training 
· Supervise and support pupils ensuring their safety and access to learning 
· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs 
· Promote the inclusion and acceptance of all pupils 
· Encourage pupils to interact with others and engage in activities led by the teacher 
· To encourage positive play and behaviour at break times by ensuring all children are offered a stimulating play environment 
· Encourage pupils to act independently as appropriate. 
· First Aid including tending to ill, injured children or those with medical conditions




	Support for the Teacher:  

	· Prepare the classroom as directed for lessons and clear afterwards and assist with the display of pupils work 
· Be aware of pupil difficulties, progress and achievements and report to the teacher as agreed 
· Undertake pupil record keeping as requested 
· Support the teacher in managing pupil behaviour, reporting difficulties as appropriate 
· Gather and report information from and to parents or carers as directed 
· Provide basic clerical and administrative support e.g. photocopying, typing, filing etc.







	Support for the Curriculum:

	· Support pupils to understand and follow instructions 
· Supporting pupils in undertaking literacy and numeracy tasks as directed by the teacher 
· Supporting pupils in using basic ICT as directed 
· Prepare and maintain equipment and resources as directed by the teacher and assist pupils in their use 
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop. 




	Support for the School:

	· Contribute to the overall ethos, work and aims of the school 
· Appreciate and support the role of other professionals 
· Attend relevant meetings as required 
· Participate in training and other learning activities and performance development as required 
· Assist with the supervision of pupils out of lesson times, including before and after school 
· Accompany teaching staff and pupils on visits, trips and out of school activities as required 
· To be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role 
· To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection. 
· Be aware of and comply with policies and procedures relating to health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person 




	Safeguarding and Inclusion:

	· To be individually responsible for promoting and safeguarding the welfare of children the4y are responsible for, or with whom they comes into contact. 
· To take account of each child’s home language and culture ensuring this is reflected in displays, materials and throughout the curriculum. 
· To provide a safe, welcoming and positive atmosphere for parents that will establish strong links with the School. 
· To comply with policies and procedures relating to Child Protection, Health & Safety, security, confidentiality and data protection and to ensure that the Safeguarding Lead is made aware and kept fully informed of any concerns which the individual may have in relation to safeguarding and/or child protection. 
· To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the individual’s role within the organisation. 




	Continuing Professional Development:

	· To be an active member of an integrated learning team. To be pro-active in identifying areas for career and self-development.



