

Mathematics Leader – Hillbrook Primary School
	Job Description

	Name
	

	Job Title
	Mathematics Leader

	Relationships/Line Management

	Responsible to:


· Headteacher and Deputy Headteachers both directly and via the school's management structure

Responsible for:

· Mathematics across the school
Important relationships:



· Pupils and parents

· Other members of staff 

· The Governing Body

· The PFTA
Important External Relationships:

· Local education authority staff and in particular the school’s Link Inspector


· Teachers and senior managers in other schools

	Main Purpose of Job

	· The current School Teachers’ Pay and Conditions document describes duties which are required to be undertaken by teachers in the course of their employment.   In addition certain particular duties are reasonably required to be completed.   It is the contractual duty of the post holder to ensure that his/her professional duties are discharged effectively

· This job description sets out the duties to be undertaken and performed to the satisfaction of the Headteacher and governing body by the post holder in the role of ‘Mathematics Leader’.   The duties set out below are in addition to the overall teaching requirement.

· The Postholder may be required to work outside of normal school hours on occasion (e.g. to attend Full Governing Body and/or Committee Meetings, etc) with due notice.

	Specific Responsibilities

	· To ensure the full implementation of the National Curriculum for Mathematics, including the mastery approach, throughout the school and the Mathematics aspects of the Early Years’ Foundation Stage

· To lead in the devising of a subject policy and scheme of work to meet the requirements of the National Curriculum for Mathematics, and the Mathematics aspects of the Early Years’ Foundation Stage

· To monitor the quality of planning, teaching, learning and attainment through lesson observations, work scrutiny, pupil interviews and learning walks, and report back to the Deputy Headteachers,  Headteacher and Governing body

· To monitor implementation, effectiveness, and consistency of moderation and assessment and its impact upon pupil progress and attainment

· To undertake responsibility for the selection of resources for the subject, accounting to the Headteacher for the expenditure of the delegated budget allocation for the subject  to include expenditure in support of the school resources 

· To oversee the management of the subject resources including ICT subject software, ensuring resources are readily available, shared equably, and maintained and stored appropriately

· To promote and facilitate parental involvement in the teaching of Mathematics through a shared school/home approach, including leading parent workshops and information events.
· To advise other staff including NQTs, and students on teaching practice, and to lead inset for staff and governors when required to do so

· To be prepared to lead demonstration lessons for other teachers to model effective practice within subject

· To maintain a subject leader file with appropriate information

· To keep pupil progress under review and to make recommendations to the Headteacher, Deputy Headteacher, Phase Leaders and Specialist teachers, where groups are not making the progress expected and provide for possible interventions that may support accelerated progress 

· To keep abreast of all developments in the teaching of Mathematics including reports from Ofsted and relevant research bodies

	Safeguarding

	· To be fully aware of and understand the duties and responsibilities arising from the Children Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker’s role within the organisation

· To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role

· To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection



	Other Responsibilities

	· In addition to undertake such duties of a similar nature as may be reasonably directed by the Headteacher from time to time

Note:

· The duties and responsibilities of the subject element of the post may vary from time to time according to the changing needs of the school.   The subject leader section of the job description may be reviewed at the discretion of the Headteacher in the light of those changing requirements and in consultation with the post holder and governing body.

· This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.

	

	Signed:
	

	Date:
	

	Acknowledged by:
	

	Date:
	


Person Specification

Post Title: Mathematics Leader

	Qualifications
	
	

	Educated to degree level
	(
	

	Qualified teacher status in the UK
	(
	

	Experience
	
	

	Must have taught in key stage1 and  key stage 2 
	(
	

	May be able to demonstrate experience of effecting change in teaching and learning of across whole school level
	(
	

	Professional Knowledge and Understanding
	
	

	Must have a sound understanding of the skills and attributes involved in effective leadership 
	(
	

	Must understand the expectations in the Ofsted Framework regarding effective leadership and management particularly of subject leadership
	(
	

	A sound knowledge of the National Curriculum for Mathematics in all key stages
	(
	

	A sound knowledge and understanding of the Early Years Curriculum for Mathematics
	
	(

	An excellent understanding of curriculum and pedagogical issues relating to Mathematics, including the latest inspection and research findings in the effective teaching of Mathematics from Foundation Stage through to Key Stage 2 
	(
	

	Familiarity with KS1 and 2 Standardised Attainment Tests
	(
	

	Have a good knowledge of effective Mathematics resources for the primary phase 
	(
	

	An understanding of the Mathematics elements of the Early Years’ Foundation Stage
	(
	

	Have some  knowledge and experience  of subject policy writing and devising schemes of work
	(
	

	Must understand the contribution of EMA work in a primary school and what constitutes good practice and support for bilingual learners in Mathematics
	(
	

	Knowledge of effective strategies to include, and meet the needs of, all pupils within Mathematics teaching, in particular underachieving groups of pupils, pupils with EAL and SEN.
	(
	

	Professional Skills and Abilities
	
	

	An excellent classroom practitioner 
	(
	

	Must be able to plan lessons effectively for all the pupils in a class, setting clear learning intentions and differentiated tasks
	(
	

	Must understand assessment, recording and reporting requirements for Mathematics 
	(
	

	Must be able to analyse data effectively to assess whole school performance and progress 
	(
	

	Must be able to present data in such a way as to support the effective tracking of individual pupil progress
	(
	

	Must understand the purpose and application of Provision Maps and be able to devise them  to meet the needs of pupils with Special Educational Needs (SEN) in collaboration with the (SENCO), offering subject specific guidance to other staff as necessary
	
	(

	Have the ability to manage and report the use of a subject budget allocation
	(
	

	A teacher with good ICT knowledge and skills relating to the subject and class teaching  responsibilities of the post – able to demonstrate the effective use of ICT to enhance the learning and teaching of Mathematics
	(
	

	Personal Qualities
	
	

	To enjoy challenge and perform efficiently in a core management role 
	(
	

	Must be willing and enjoy engaging parents in order  to encourage their close involvement in the education of their children, and in particular for application of Mathematics skills across the curriculum
	(
	

	A teacher with a flexible approach to work who enjoys being a good team member
	(
	

	Must be able to effect whole school change through effective leadership and management
	(
	

	Must have good communication skills both orally and in writing
	(
	

	Must be able to manage own work load effectively and respond swiftly to tight dead lines
	(
	

	Good interpersonal skills, with the ability to enthuse and motivate others and develop effective partnerships both in and out of school
	(
	

	Willingness to share expertise, skills and knowledge and ability to encourage others to follow suit
	(
	

	Willingness to, and ability to, run whole school INSET
	(
	

	Openness and willingness to address and discuss relevant issues, allied with an ability to inspire and challenge others and deal with challenging questions
	(
	

	To practice equal opportunities in all aspects of the role and around the work place in line with policy
	(
	

	To maintain a personal commitment to professional development linked to the competencies necessary to deliver the requirements of this post, including being reflective on their own practice and the practice of others
	(
	



