

Job Description 
SPECIAL EDUCATIONAL NEEDS ADVISORY ASSISTANT 

Griffin Primary School
Location: Stewarts Road, Wandsworth, 
Job Title: SEND Advisory Support Assistant
Pay: Scale point 18-20
Responsible to: SENCo, Deputy Headteachers, Head of School & Executive Head.

CORE PURPOSE OF POST
1. To work under an agreed system of guidance and management from the SENCo to take responsibility for;

· Individuals/ groups of students with SEND

· Wave 3 interventions as appropriate to meet the needs of the school;

· In class support work as directed by the teacher

· To support the work of the SENCo in raising standards for students with SEND

· Planning and delivering SEND interventions under the guidance of the SENCo

· Improving provision and outcomes for SEND students by supporting colleagues who are responsible for provision for SEND students in your advisory capacity including; monitoring, observing, training and meeting with support staff in order to help improve practice and SEND provision across the school

2. To provide specialist skills and knowledge, at an advanced level, in the area of SEND

3. To plan, resource, deliver, monitor and review progress for students with SEND on

individual /group programmes within the classroom or as part of a withdrawal strategy.

4. To carry out the duties of a teaching assistant, as set out in the Professional Standards for Teaching Assistant, and be accountable for the reporting and monitoring of other teaching assistants in order to improve outcomes for students with SEND.  

GENERAL DUTIES AND RESPONSIBILITIES
Under the guidance of the SENCo and using own skills and knowledge of SEND:

a) Complete in-class observations and assessments

b) Help to develop individual and group learning programmes to respond to current and future needs

c) Work independently to deliver, monitor and evaluate the success of SEND support plans and EHCPs

d) Keep detailed notes on progress and concerns (in line with school policies and procedures) to be used as evidence for e.g. EHCPs, annual reviews, and Statutory Assessment as appropriate

e) Liaise with the SENCo, class teachers and Leadership Group regarding the progress and future needs of students

f) Create a positive working relationship and environment conducive to effective learning for students with SEND

g) Contribute to the overall ethos of the school acting as a role model and setting high expectations.

h) Participate in training and deliver CPD, other learning activities and performance development as required

i) Other duties appropriate to the role.

OTHER PROFESSIONAL REQUIREMENTS
1. Establish and maintain effective working relationships with professional colleagues and parents/ carers at Griffin, GGL and TEF.

2. Participate as required in meetings with professional colleagues and parents/ carers in respect of the duties and responsibilities of the post.

3. Prioritise and manage own time effectively.

4. To take responsibility for your own professional development.

5. To carry out any other duties and responsibilities commensurate to the grade and post, as agreed with the line manager.

This job description may be amended at any appropriate time, following consultation between the Head of School, Executive Head and teaching assistant and will be reviewed annually.


