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ST FAITH’S CHURCH OF ENGLAND PRIMARY SCHOOL

TEACHING ASSISTANT

JOB DESCRIPTION

Teaching and Learning - Teaching Assistant 
Grade: Scale SC1D 

Purpose of the Job

Responsible, under the direction or instruction of the teacher or line manager, to work with individual pupils or small groups of pupils to supervise care and support learning, including those children with Special Educational Needs.  To also provide general support to the teacher in the management of pupils and the classroom. 

	Support for Pupils

	· Attend to the pupils’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters following appropriate training

· Supervise and support pupils ensuring their safety and access to learning

· Establish constructive relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs

· Promote the inclusion and acceptance of all pupils

· Encourage pupils to interact with others and engage in activities led by the teacher

· Provide feedback to pupils in relation to progress and achievement under the guidance of the teacher

· Encourage pupils to act independently as appropriate

· To provide lunchtime supervision


	Classroom support 

	· Create and maintain a purposeful, orderly and supportive environment in the classroom as directed for lessons 

· Prepare and maintain equipment and resources as directed by the teacher and assist pupils in their use

· Support identified pupils with targeted support both in class and as directed in small group interventions

· To take direction from the class teacher to support pupils’ learning

· Use strategies, in liaison with the teacher, to support pupils to achieve learning goals

· Monitor pupils’ responses to learning activities and accurately record achievement / progress as directed

· Provide feedback to teachers on pupil achievement, progress

· Promote positive pupil behaviour, dealing promptly with conflict and incidents in line with the school’s behaviour policy, and encourage pupils to take responsibility for their own behaviour

· Gather and report information from and to parents or carers as directed

· Administer routine assessments and undertake routine marking of pupils’ work



	Support for the School

	· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· To contribute and maintain the school’s Christian ethos and core values 

· Appreciate and support the role of other professionals

· Participate in training and other learning activities as required

· Assist with the supervision of pupils out of lesson times, including before and after school

· Accompany teaching staff and pupils on visits, trips and out of school activities as required

· To use information technology systems as required to carry out the duties of the post in the most efficient and effective manner 

· To read, understand and comply with the school Staff Code of Conduct


	Continuing Professional Development

	· To undertake training and professional development as appropriate


	Safeguarding

	· To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people as these apply to this role within the organisation.

· To be fully aware of the principles as set out in the school’s Safeguarding Policy and the DfE guidelines, Keeping Children Safe in Education




