Allfarthing Primary School 
                          Job Description Assistant - Wrap Around Care  


Wrap Around Care 
Job Title –Wrap Around Care Assistant 

SCALE 1C PT2:  currently £15,996 per annum salary for 22.5 hours per week 39 weeks per year.

22.30 Hours Per Week: 7:30am – 9:00am and/or 3pm to 6 pm – negotiable 

Job summary:

Provide quality playcare within the framework of the Out of School Care

policies and procedures

Line manager: 

Wrap Around Care Manager

Responsible for:
Children attending wrap around care

Working relationships:
Children attending the Out of School Care and their parents or carers

Management or proprietor and staff, students and volunteers

Childcare and play organisations, schools, registering authorities

Main duties include:
· Set up and be responsible for the day to day running of the club

· Meet and greet the children as they arrive

· Assist with snack preparation and delivery

· Create a welcoming and supportive environment for the members of the club

· Work as part of a team to provide creative play opportunities

· Ensure the safety, wellbeing and good behaviour of the children

· Ensure areas used are purposeful for the children and left as they were found. 

· To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role.

· To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.

· Take the register

· Maintain confidentiality

· Support the aims and ethos of the school

· Administer minor first aid to children

· Set a good example in terms of punctuality, behaviour and attendance

· To supervise and support children within the school’s health and safety policy to ensure that they are safe

· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs. 

Person Specification

	Essential qualities
	Desirable qualities 

	· Friendly person who has a good rapport with children and a high expectation of good behaviour

· Emergency first aid qualification 

· Good organisational skills

· Ability to communicate effectively with parents, carers and other professionals 

· Ability to follow instructions or work on initiative as necessary

· Ability to implement high health and safety standards

· Ability to work effectively as part of a team

· An understanding of the school equal opportunities policy and how it is implemented

· Willingness to participate in further training and developmental opportunities

· Has or is willing to go on a course to get a First Level Food Hygiene & Health & Safety Certificate

· Working with or caring for children of primary age

· Ability to prepare simple and healthy snacks.


	· TA Level 2 and above

· Experience of working in a childcare setting

· Physically fit




