WANDSWORTH BOROUGH COUNCIL

FRANCIS BARBER PUPIL REFERRAL UNIT 
Inclusion Advisor
Salary Scale: Inner London Qualified Teacher + T.L.R 2(2) (£4651)
(Full-time, permanent post)

Line Managed by a member of the Head’s Team of Francis Barber PRU

JOB DESCRIPTION
The postholder works with the mainstream schools in Wandsworth to help them identify pupils at risk of exclusion and to consider strategies to enable the schools to be inclusive whilst managing the pupils’ challenging behaviours. The Inclusion Advisor will attend PSP meetings at the invitation of the school and collect data reporting back to the authority to enable them to monitor the borough-wide inclusion process. They may also make recommendations about alternative provision for pupils and work with PRU pupils who find it difficult to engage.
The Inclusion Advisor will be a member of the staff at the Francis Barber Pupil Referral Unit and will be based across the Tooting & Westdean sites 
1. Plan PSP attendance across the Borough’s secondary schools

2. Attend PSP meetings at mainstream schools 
3. Where appropriate manage any other PRU staff attending PSP’s ensuring that they understand the process and that they report back accurately

4. Maintain data and report back to the Inclusion Service so that Borough- wide inclusion is monitored
5. Assess the interventions in place and recommend other strategies if appropriate
6. Suggest timetable amendments

7. Be aware of the Quality Assured Alternative Providers and the curriculum offered.

8. Attend multi-agency meetings as appropriate

9. Liaise with staff at the PRU to ensure information is shared in particular:
10. Attend appropriate PRU and Wandsworth Borough meetings as directed by the Headteacher including being a core member of the WIBP (Wandsworth Improving Behaviour Partnership) 
11. If appropriate line manage a staff member in s Mentoring role across the schools.

12. When school commitments allow support the whole work of the PRU in particular the AQA Unit Award scheme and assisting with End of Term reports

13. Participate in and provide INSET to enable personal professional development and the development of the PRU.

General duties

1. Ensure that the Health & Safety Policy is implemented and kept under review.

2. Participate in INSET to enable personal professional development and the development of the PRU.

3. Participate in the LEA framework for the Performance Management of Teachers.

4. To work within and promote the schools’ equalities policy and contribute and adhere to policies relevant to the post.

5. To be fully aware of and understand the duties and responsibilities arising from the Childrens’ Act 2004 and Keeping Children Safe in Education 2019 in relation to child protection and safeguarding children and young people as this applies to your role within the school.

6. To ensure that your line manager is made aware and kept fully informed of any concerns which you may have in relation to safeguarding and / or child protection.

7. Undertake other such duties as may be required by the LEA in pursuit of its statutory obligations and other reasonable duties as may be delegated by the Heads team.

Francis Barber PRU is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Inclusion Advisor

PERSON SPECIFICATION

Essential:

1. QTS 

2. Evidence of significant senior leadership experience within a school setting
3. Experience of leadership in a mainstream school 

4. Extensive experience working within the field of inclusion

5. In-depth understanding of the PSP (Pastoral Support Plan) process

6. Excellent oral and written communication skills including the ability to maintain relevant data
7. Proven track record of the ability to work with senior leaders within a wide range of schools

8. A good understanding of the factors which promote pupil progress and achievement.

9. A good understanding of the reasons why pupils may have challenging behaviour and how professionals can support young people to make changes which will enable them to be more successful 

10. Ability to work with individual and groups of pupils in a school setting

11. Evidence of the ability to establish positive relationships with parents/carers, teachers and colleagues in other agencies 
12. Evidence of attending recent and relevant INSET.

13. An ability to respond positively to the demands of a developing service.
14. Evidence of understanding the equal opportunities issues connected with this area of education.

Desirable:

1. Experience of contributing to the reintegration of pupils with mainstream school, further education and the world of work.

Francis Barber PRU is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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