

JOB DESCRIPTION 

POST: 
KEY STAGE FIVE CO-ORDINATOR FOR ENGLISH [to be read in conjunction with English Teacher Mainscale Job Description]
ADDITIONAL RESPONSIBILITIES FOR KEY STAGE 5 ENGLISH 
ALLOWANCE: TLR2B
· Responsibility for leading and developing Key Stage 5 English.
· Monitoring and supporting the overall progress and development of students within Key Stage 5 English and providing feedback to Head of Department as well as the Department as a whole.

· Advising Head of Department through knowledge gained from monitoring and instigating initiatives about potential Departmental areas of development.
· Confidently using data to identify pupil and curriculum needs in order to instigate appropriate strategies.

· Liaising with the Head of Department over the receiving of the exam analysis for the Key Stage.

· Co-ordinating planning, sharing of good practice and supporting Department members in developing the quality of teaching and learning in their classes.

· Being aware of relevant developments and initiatives applicable to Key Stage 5.

· Specific knowledge of requirements and administration of mock exams and liaising with the Head of Department and Sixth Form Team.

· Liaising with Head of Department about the ordering of new resources.

· Working with the KS5 Deputy Co-ordinator to oversee the successful teaching of curriculum provision and extra-curricular events.

· Leading relevant Departmental INSED to keep the Department aware of curriculum developments, feedback from the exam board and other pertinent information.
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