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HOSPITAL & HOME TUITION SERVICE 

JOB DESCRIPTION

Deputy Headteacher- Hospital and Home Tuition Service 

Salary L13-L17
The Deputy Headteacher will have a lead role in the Hospital & Home Tuition Service, providing vision, leadership and direction for the service, and alongside the Headteacher, will ensure the service is managed and organised to meet its aims and core values.  The Deputy Headteacher will promote a secure foundation from which to achieve high standards in all areas of the service’s work as planned, reviewed and evaluated annually through the Service Development Plan.

WHHTS is comprised of St George’s Hospital classroom, three CAMHS units at Springfield University Hospital- Aquarius Acute Adolescent Psychiatric Unit, Wisteria Adolescent Eating Disorders Unit and Corner House Deaf Unit.  The Service also offers a range of support for pregnant teenagers, children with medical needs, vulnerable young people with school phobia or mental illness in their homes, schools and local community. 

WHHTS aims to ensure that all children and young people have access to appropriate education, considering every pupil’s individual needs and providing a broad and balanced curriculum.  The service seeks to promote the emotional, social, health and educational development of the whole child.  Across the service, education is an integral part of the therapeutic programme and as such, education is delivered through a co-operative partnership between education staff, other members of the multidisciplinary team and the young person’s family.

The Deputy Headteacher is responsible to the Headteacher, WHHTS. The service is line-managed by the Head of School Participation at Wandsworth Council.

Main purpose 

The deputy headteacher, under the direction of the headteacher, will take a major role in:

· Formulating the aims and objectives of the school 

· Establishing policies for achieving these aims and objectives

· Managing staff and resources to that end

· Monitoring progress towards the achievement of the school’s aims and objectives
· Providing leadership on effective and innovative Quality of Education, including teaching, Learning and Assessment and Curriculum development, in partnership with the wider senior leadership team

· Provide leadership on continuing professional development, ensuring high quality education and improved standards of learning and achievement

· Acting as the Designated Safeguarding Lead and ensure pupils are safeguarded effectively and that safeguarding protocols are fit for purpose and followed by all. Please note that safeguarding for inpatients in a hospital is led by the ward social workers and hospital safeguarding teams. The role of the school-based DSL is to ensure the deputy DSL’s and staff work effectively to support the hospital teams in ensuring patient/student safety. 

· If the headteacher is absent, the deputy headteacher will deputise, as directed by the governing board.The deputy headteacher will also be expected to fulfil the professional responsibilities of a headteacher, as set out in the School Teachers’ Pay and Conditions Document (STPCD).
Qualities 

The deputy headteacher will:

· Uphold public trust in school leadership and maintain high standards of ethics, behaviour and professional conduct
· Build positive and respectful relationships across the school community, motivating others to create a shared inclusive and positive culture and climate.

· Serve in the best interests of the school’s pupils
· Encourage creativity, innovation and the use of appropriate new technologies to achieve excellence.

· Be able to act as a “sounding board” and “critical friend” to the Headteacher, always demonstrating high standards of personal integrity and professionalism

Duties and responsibilities

School culture and behaviour 

Under the direction of the headteacher, the deputy headteacher will:

· Create a culture where pupils experience a positive and enriching school life

· Uphold educational standards in order to prepare pupils from all backgrounds for their next phase of education and life

· Ensure a culture of staff professionalism

· Encourage high standards of behaviour from pupils, built on rules and routines that are understood by staff and pupils and clearly demonstrated by all adults in school

· Use consistent and fair approaches to managing behaviour of children experiencing illness.
Teaching, curriculum and assessment

Under the direction of the headteacher, the deputy headteacher will:

· Establish a culture of high expectations and sustain high-quality teaching across all subjects and phases, based on evidence

· Ensure teaching is underpinned by subject expertise 

· Effectively use formative assessment to inform strategy and decisions

· Ensure the teaching of a broad, structured and coherent curriculum

· Establish curriculum leadership, including subject leaders with relevant expertise and access to professional networks and communities

· Use valid, reliable and proportionate approaches to assessing pupils’ knowledge and understanding of the curriculum
·  Work with the Headteacher to monitor, evaluate and review classroom practice and promote improvement strategies
Additional and special educational needs (AEN/SEN) and disabilities

Under the direction of the headteacher, the deputy headteacher will:

· Promote a culture and practices that enables all pupils to access the curriculum 

· Have ambitious expectations for all pupils with AEN/SEN.

· Make sure the school works effectively with parents, carers and professionals to identify additional needs and provide support and adaptation where appropriate

· Support the SENCo in ensuring the school fulfils statutory duties regarding the SEND Code of Practice.

Organisational management and school improvement

Under the direction of the headteacher, the deputy headteacher will:

· Establish and sustain the school’s ethos and strategic direction together with the governing board and through consultation with the school community

· Establish and oversee systems, processes and policies so the school can operate effectively 

· Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of duty of care

· Ensure the smooth running of the service through efficient allocation of resources and effective timetabling

· Manage staff well with due attention to workload

· Ensure rigorous approaches to identifying, managing and mitigating risk

· Allocate financial resources appropriately, efficiently and effectively

· Identify problems and barriers to school effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context

· Make sure these school improvement strategies are effectively implemented

· Support the Headteacher to recruit, retain and deploy staff appropriately and manage their workload to achieve the service’s educational goals and priorities.
· Support the Headteacher to implement successful appraisal processes with the staff

Professional development

Under the direction of the headteacher, the deputy headteacher will:

· Ensure staff have access to appropriate, high standard professional development opportunities

· Keep up to date with developments in education

· Seek training and continuing professional development to meet needs
· Work alongside the Headteacher to build a collaborative learning culture across the service and actively engage with other professionals in the hospitals and community, to build effective multi-disciplinary partnerships.

· Support the Headteacher to develop and maintain effective strategies and procedures for staff induction, professional development and appraisal.

· Lead on Staff CPD across the service, identifying training needs, embedding self-evaluation and peer training and promoting staff development.

· Support the Headteacher to develop and maintain a culture of high expectations for self and others and take appropriate action when performance is unsatisfactory.

· Regularly review own practice, set personal targets and take responsibility for own professional development and performance.

· Manage own workload and that of others to allow and appropriate work/life balance.

Governance, accountability and working in partnership

Under the direction of the headteacher, the deputy headteacher will:

· Understand and welcome the role of effective governance, including accepting responsibility

· Ensure that staff understand their professional responsibilities and are held to account

· Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties

· Work successfully with other schools and organisations 

· Maintain working relationships with fellow professionals and colleagues to improve educational outcomes for all pupils

Other areas of responsibility : Designated Safeguarding Lead. 
Please note that safeguarding for inpatients is led by the hospital social care team and safeguarding leads. The DSL role in this service is to support the wider hospital safeguarding team including the ward social workers to ensure all patients are safeguarded effectively and that the school is kept informed of CP’s CIN and outcomes of meetings. 
Safeguarding for inpatients is led by the hospital safeguarding team with the school playing a support role in raising alarm and recording action taken by the wards of any concerns raised by the school. The DSL role within a hospital school is therefore operatively different from a DSL role in a school. The role requires good communication with the wards to ensure a flow of information to aid the hospital team to take appropriate action as required. There are 4 deputy DSL’s who serve as the first rung in ensuring communication with ward social workers remains efficient and effective.
Manage referrals 

The designated safeguarding lead is expected to: 

· support staff to refer cases of suspected abuse to the ward social worker or local authority children’s social care as required;

· support staff who make referrals to the ward social worker or local authority children’s social care;

· refer cases to the Channel programme where there is a radicalisation concern as required; 

· support staff who make referrals to the Channel programme; 

· refer cases where a person is dismissed or left due to risk/harm to a child to the Disclosure and Barring Service as required; and 
· refer cases where a crime may have been committed to the Police as required. 
Work with others 
The designated safeguarding lead is expected to: 
· oversee teaching staff liaison with the ward social workers and headteacher or principal to inform him or her of issues especially ongoing enquiries under section 47 of the Children Act 1989 and police investigations; 60 
· as required, liaise with the “case manager” (as per Part four) and the designated officer(s) at the local authority for child protection concerns (all cases which concern a staff member) 
· liaise with staff on matters of safety and safeguarding and when deciding whether to make a referral by liaising with relevant agencies. Act as a source of support, advice and expertise for staff. 
Training 
The designated safeguarding lead (and any deputies) should undergo training to provide them with the knowledge and skills required to carry out the role. This training should be updated at least every two years. 
The designated safeguarding lead should undertake Prevent awareness training. 
In addition to the formal training set out above, their knowledge and skills should be refreshed (this might be via e-bulletins, meeting other designated safeguarding leads, or simply taking time to read and digest safeguarding developments) at regular intervals, as required, but at least annually, to allow them to understand and keep up with any developments relevant to their role so they: 
· understand the assessment process for providing early help and intervention, for example through locally agreed common and shared assessment processes such as early help assessments; 
· have a working knowledge of how local authorities conduct a child protection case conference and a child protection review conference and be able to attend and contribute to these effectively when required to do so; 
· ensure each member of staff has access to and understands the school or college’s child protection policy and procedures, especially new and part time staff; 
· are alert to the specific needs of children in need, those with special educational needs and young carers;  
· are able to support staff to keep detailed, accurate, secure written records of concerns and referrals in partnership with ward social workers
· understand and support the school or college with regards to the requirements of the Prevent duty and are able to provide advice and support to staff on protecting children from the risk of radicalisation; 
· obtain access to resources and attend any relevant or refresher training courses; 
· encourage a culture of listening to children and taking account of their wishes and feelings, among all staff, in any measures the school or college may put in place to protect them. 
Raise Awareness 
The designated safeguarding lead should: 
· ensure the school’s child protection policies are known, understood and used appropriately;
· ensure the school’s child protection policy is reviewed annually (as a minimum) and the procedures and implementation are updated and reviewed regularly, and work with governing bodies or proprietors regarding this; 
· ensure the child protection policy is available publicly and parents are aware of the fact that referrals about suspected abuse or neglect may be made and the role of the school or college in this; and
· link with the local LSCB to make sure staff are aware of training opportunities and the latest local policies on safeguarding. 
Child protection file 
Where children leave, the school or college support the ward safeguarding team to ensure their child protection file is transferred to the new school or college as soon as possible. This should be transferred separately from the main pupil file, ensuring secure transit and confirmation of receipt should be obtained. In Hospital Schools this is done as part of the discharge care plan review meeting and is done by the ward social worker.
HOSPITAL & HOME TUITION SERVICE 

PERSON SPECIFICATION

Deputy Headteacher- Hospital and Home Tuition Service 

Salary L13-L17
Qualifications and Training

1. Degree Level Qualification with Qualified Teacher Status (QTS)

2. Proven commitment to professional development 

3. Leadership qualification (desirable)

Experience
4. Successful experience of leading and teaching across a broad age and ability range in a mainstream school, special school and/or PRU

5. Successful experience of promoting and leading initiatives ensuring high quality teaching and learning and assessment 

6. Proven track record of leading school improvement and raising standards

7. Successful experience of leading and motivating staff through collaboration and distributed leadership

Knowledge and Understanding
8. Understanding of Performance Management and the new Appraisal Procedures for teachers

9. In depth knowledge and understanding of curriculum requirements for primary or secondary aged pupils

10. Knowledge of school evaluation and the impact of the new Ofsted framework
11. Knowledge of best evidence-based practice in effective pedagogy, curriculum and teacher development

12. Understanding of the effective use of assessment, recording, tracking and target setting

13. Up to date knowledge and understanding of the changing educational context and statutory requirements in relation to young people with medical needs and /or mental health presentations.
14. Understanding of the importance of effective multi-disciplinary working and close links with outside agencies

Skills

Proven ability to:

· Engage, manage and successfully motivate vulnerable young people with a variety of medical needs/ mental health issues

· Successfully lead and manage the delivery of education in a variety of contexts

· Manage change proactively to enhance and raise standards

· Lead a team at senior management level and write reports which evidence impact and progress 

· Demonstrate high quality organisational skills and the ability to meet deadlines

· Listen and communicate effectively with adults and young people
· Elicit and utilise national and international developments in educational practice to ensure the service is at the front of best practice

· Facilitate and evidence effective teacher development
Safeguarding and promoting the welfare of children

· To be fully aware of and understand the duties and responsibilities arising from the Children Act 2004 and Working Together in relation to child protection and safeguarding children, young people and vulnerable adults

· Proven ability to manage risk and ensure children are safeguarded both on and off site
· To be able to articulate how an understanding of how equality and diversity positively impacts our young people[image: image2.png]




