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Anonymised Applications Guide

Anonymised applications are encouraged across the SSA and are mandatory within some Directorates. 
Having anonymised applications means that you will not see candidates’ personal information in order to avoid unconscious bias during the shortlisting process. The following information will be anonymised: Name, DoB, Address, University / School, Gender, Ethnicity, Email address and Social Media Links. 
Intake Meeting:
Once you have submitted your Recruitment Clearance Form, advert and job profile via the Loop, and it is authorised by your Head of Service/Assistant Director as well as the HR Consultancy Team; your Recruitment and Retention Adviser will be in touch with you to arrange an intake meeting to discuss the job requirements and the anonymised applications process. 
Application Process: 
The process for anonymised applications for candidates is as follows: -
· Candidates upload CV’s (fields from their original CV will auto populate to the application form)
· A supporting statement (where selected) will need to be completed which should address the Job Profile 
· Mandatory questionnaires will need to be completed such as the diversity and the non/safeguarding questionnaires (dependant on the level of DBS check). 
An automatic system generated CV will be attached to the application. This is created from the information which the candidate provides in the application form and their original CV whilst keeping it anonymised. Please note, this does not create extra work for the candidates. You can find an example of an anonymised CV at the end of this document.
Advert Stage: 
When applicants apply for the role, they will be assigned an applicant number and this is how you will be able to identify them. This number is unique to each individual. Applicants are not informed that this is an anonymised process when applying for the job. We will include on the advert that the application process will be anonymised.
Shortlisting Stage:
When completing shortlisting, you will not be able to see the candidates Name, DoB, Address, University / School, Gender, Ethnicity, Email address and Social Media Links. However, you will be provided with the information from the original CV e.g. education, career, skills and any additional fields.
With regards to the dates of employment, you can see whether the candidate spent ‘more than 1 year’ or ‘less than 1 year’ in each post. This reduces age related unconscious bias. Candidates should be assessed based on their knowledge and skills rather than the amount of years’ experience they have, which does not necessarily indicate the candidate’s suitability for the job. Please refer to the sample CV at the end of this document for more information. 
Interview Stage: 
Once you have completed shortlisting and sent the interview invites, the applicants will be moved to the ‘Interview’ stage on the recruitment system. At this point you will be able to see the applicant’s details and their original CV with all the previously anonymised information e.g. Name, DoB, Address, University / School, Gender, Ethnicity, Email address and Social Media Links.
Rejection Stage: 
If you reject the candidate at the shortlisting stage, you will not be able to see their details in the rejection tab. However, if you reject the candidate after the interview has taken place you will be able to see the candidate details. You are not obliged to provide feedback at the shortlisting stage, however should you wish to do so your Recruitment and Retention Adviser can confirm the candidate name/identification number to you.
If you have further queries regarding anonymised applications, please contact the relevant Recruitment and Retention Adviser:
· Adult Social Services Directorate: Sherri Fincham 
· Chief Executive Directorate: Sherri Fincham
· Children’s Services Directorate: Joseph Toner 
· Environment and Community Services Directorate: Simi Sabo
· Housing and Regeneration Directorate: Jaide Burls 
· Resources Directorate: Jaide Burls
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PERSONAL SUMMARY

1 am passionate about werking with artsts and colectons as a way 1o share siores, ceebrate culural hertage and engage now auderces. | am
‘commite to using exceptonally verse collctions fo sngage new audences, 1 crea memcrabie exparences, and o chalenge Sxpeciatons.

1 have a wealt of experience gaine fom working in museums, galleries and istorc houses, and a thorough understanding of dlivering best pactice
wilhn Accredited Museums. | have developed and elivered permanent collcton displays. a well as ambitus.natinaly recogrised tomporary.
‘oxtibions. | have workec with an extensive ange of stoc and contemporary Collctons o decorative ar in af, archcture and socil Rstory. | am.
‘acept at working ith  wid range colectons and abjects, an seioy have developing my knowlecg and nderstanding of otre subject malter.

CAREER HISTORY
Employed

‘Curator, Abbot Hall Art Gallery and Blackwell, The Arls &
Crafts House @ Lakeland Arts

More than 1 yesr

~ Lead on the car, documentation, dsplay, management, research, and interpretaton of
the Decorative Art and Fine Art colectons

- Ensure best practics in elation to colections managemant, csplays of the collction,
Storage, access. and loans, working closay with extomal conservalors and team
members

~ Overses the cars, consewaion, storage and documentation of the  coliecions,
mainaiing tho fighest standarcs of collecton care and management fo. maintain
Accrediaion status

~ Enablo the use of collections for exhbions, dsplays, research, learing engagemert
art utreach actites.

~ Answor pubic enquiries, Taclfate osearch visits {0 rcives and storos across ses.

~ Development and delivery of cross:sie temporay extiion pogramme in colbaration
with Programming toam and extemal paners

- Manage extibtion ac prject ucgets

~ Fundaise for consenvaion projects and exibiions alongside Dovelopment team, and
Contrtuta tostakaroider sverts

~ Securs loans for exhbitons and displays hrough parinershis with gallries, museums,
arst, dealrs anclofhor staksholders.

~ Daliver exhiition rainng o staf and volurtoers

- Enable pubic engagement with the coliscion though tours, talks, lecturss and
pusications

~ Supenvsion and menioring o csatorial assitants and curatofl volrieors

~ Gontbute contet 1o websies and socal media patforms, paricipate in inerviews wih
localpress and rao

INTERESTS & HOBBIES.

1 13ke an aciive intoret in the museums secior,
et am a memiber ofthe Musaums Assosiation. |
pend much of my free time visiting musoums
and gallris 1o gain nspiaton and broaden my
knowledge of UK collectons. | am aso @
‘Supporerof the A Fure are the National Tust.

1 am a0 a keen hiker, Faving ved i the Lake
Ditrict fo the pas few years, and an amatour

sKiLLs.

~ Supervsion ofstaftine management.

Refeences are avaibie g request.
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Employed
Assistant Curator @ River & Rowing Musoum
More than 1 yesr

~ Dalivery of temporary exfbition programme, incluing research ae tox wing, object
‘selection, ranspor, insusance, an istalation

~ Managemend of temporary extiition an project budgels
~ Research and dslvry o tours, taks and lectres o th public

~ Assist with all aspects of the Museum's curatosal and collecions managemert
activites, inciucingthe ey and documertatin ofrew acqisitons and donations

~ Collcton and research encuifos,faciitale rosearch vists 1 archives and stores

~ Admiister the Gocumentation of nvard and outgaing loans fo the permanant galleres
anct temporary existions

- Managemend curateial volrtesrs,

~ Delvery of callectons care and documentation trining for curstoral vokuteers and
ntes.

~ Gontbute content to website and social media platios, partipas i intenviows wih
loca pross and raio

~ Contouteto Museu fundrasing ntitives.

Employed
Heritage Projects Assistant @ Watts Gallery Trust
Less than 1 year

Assist in the final intalation stage of Watts Stuios, (HLF funded capial poject,
openad n January 2016)

Management of £20,000 budget 1o oversee the creation and installaon of now
conservation stucio, working dlongside extemal consevalas 1o sulficenly source the
conect cquipment ard materls

Digitsation ad rarscription of the oal history archive
Research and creatien otdoor rerpretaion

Enirormental moniorig and infegrate pest management

‘Source and rgarise consenvtion and savage exupment

‘Arange trarspert and nsurance of verksfrom lenders and conservators
‘Supervsion o ar hrcies g nstalaion
‘Gommission espoke otiect mounts

Managemend of corservaton voluéeers, inluing cbiec handing raiing

Assist wih otject nstallaton and derstalaton incluing condiion checking and
Socumentaton

‘Answor curatoial enguites, dlivery ofpublictaks an fours

Employed
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‘Conservation & Engagement Assistant @ Polesden Lacey,
National Trust

More than 1 yesr

+ Managament of 400 voluteers + Day-loday operaions of uing this hitoric popery.
which welcomas 300,000 visitors 3 year + Integrated past managament » Environmental
moritoring + Assising wilh volunter and visior queries + Supervision and raning of
Volunteers - Ragur usa of the National Tnst's Colisctions managament System - Yeary
inventory it of the collction » Assistad wih e rouina housskeaping and cae of he
collecton, + Strong knowedge f both preventative conservalion thece and pracice +
‘Stong famitarty wih ervionmental manitorng systams. (Hanwel) + Assisted wih the
creaton o new savage pans, as pat of museum accrediation - Trained mombors of stafl
o salvage anel omergency situations traiing sossions.for members of ropety sta + | was.
als0 part of th st response saivage team at the devastating i at Glandon Park on 29
g 2015

Education

Masters : MA Art History @ School College/Uni Anonymised
More than 1 year

Education

Bachelors : BA (Hons) Art History @ School College/Uni

More than 1 year
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‘Wandsworth




