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Ernest Bevin College

Job Description 

Cover Supervisor
Scale 4 Point 7-10 
36 hours, Term Time Only (39 weeks)


	Title: Cover Supervisor
	Salary Scale: Scale 4 Point 7-10 
36 hours, Term Time Only (39 weeks)

	Supported by and reporting to: PA to Principal
	Assisted By:  Senior Leadership Team and Support staff


	Personal and Professional Conduct 


	· Treat students with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries.
· Have regard to the need to safeguard students’ well-being, in accordance with statutory provisions.
· Show tolerance of and respect for the rights of others.
· Uphold fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs.
· Ensure that personal beliefs are not expressed in ways which exploit students’ vulnerability or might lead them to break the law.
· Have a proper and professional regard for the ethos, policies and practice of the college, and maintain high standards in their own attendance and punctuality.
· Have an understanding of, and always act within, the statutory frameworks which set out their professional duties and responsibilities.
· Have professional regard for the ethos, policies and practice of the College in which they teach and maintain high standards in their own attendance and punctuality.

	Main Purpose of the Post
	· Supervise and actively engage students in learning activities
· Support students on set tasks
· Act as a role model and set high expectations of conduct and behaviour

· Promote the inclusion and acceptance of all students within the classroom

· Keep students on task and respond to general queries.

· Provide objective and accurate feedback to the teacher of the lesson

· Keep appropriate records as agreed with the teacher

· Support the use of ICT where appropriate

· Be aware of, and comply with, policies and procedures relating to child protection, equal opportunities, health, safety and security, confidentiality and data protection, reporting all concerns to line manager

· Be aware of, and support, difference and ensure all students have equal access to opportunities to learn and develop

· Participate in training and other learning activities as required

· Attend relevant school meetings as required

	Safeguarding 
	· To be fully aware of and understand the duties and responsibilities arising from the Children Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker’s role within the organisation.
· To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role.
· To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.
· Develop constructive relationships and communicate with other agencies and professionals.


This job description does not direct the particular amount of time to be spent on carrying out the above duties and responsibilities and no part of it may be so construed. This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and may be subject to modification or amendments at any time after consultation with the post holder. Employees will be expected to comply with any reasonable request from the Principal to undertake work of a similar level that is within your grade but not specified in this job description. 
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Person Specification 

Cover Supervisor

Salary: Scale 4 Point 7-10
36 hours, Term Time Only (39 weeks)


Reporting to: Head of Department

	CRITERIA
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS
	· GCSE Maths and English at grade C or above, or equivalent


	· Evidence of additional qualifications
· Education to ‘A’ Level or equivalent; Degree

	EXPERIENCE
	· Recent successful experience of working with children and young people. 

· Relevant work experience in a similar environment; experience covering classes.
	· Previous work in a school as a cover supervisor/ Learning Support Assistant

	KNOWLEDGE AND SKILLS
	· Good literacy, ICT and numeracy skills

· Good organisational skills.

· Awareness of responsibility towards the safeguarding of students.
· Working knowledge of ICT to support learning. 

· Ability to apply behaviour management policies and strategies, which contribute to a purposeful learning environment.
	

	PERSONAL QUALITIES AND CHARACTERISTICS 
	· Energy, enthusiasm and stamina.
· Flexibility and determination.
· Ability to work independently. 
· Ability to work under pressure, meet deadlines, and establish positive. relationships with students and staff
· Work effectively as part of a team and contribute to group thinking, planning etc.
· Effective time management. 
· Follow instructions accurately. 
· Use own initiative and work independently. 
· Excellent communication skills with adults and children, verbally and in writing. 
· Motivate, inspire and have high expectations of students. 
· Creative approach to problem solving.
· Ability to adapt quickly and effectively to changing circumstances/situations. 
· Committed to personal and professional development. 
· Ability to critically evaluate own performance
· Awareness of, and commitment to, equalities issues.
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