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Job Description For: Midday School Supervisors
Hours: 16.15





   
Spine Point: 4
Responsible to: Senior Midday Supervisor
Job Description
Responsible for: Effectively managing children during the lunch break.

Main Purpose: Under the direction of the Senior Midday Supervisor, the postholder will be responsible for the safety, welfare and good behaviour of children during the midday lunch break.

Main Activities: 
The postholder will be required to exercise his/her skills and judgement to carry out the duties set out below:

To be responsible for the behaviour of pupils during the lunch time period both indoors and outdoors, in accordance with the general practices of the school.
To ensure that Health and Safety practices and procedures affecting pupils and supervisory staff are maintained including the reporting of accidents, action taken etc.

To assist in ensuring that only authorised persons/pupils are on school premises during the lunch time period.
To co-operate with staff working with pupils participating in lunchtime activities.
To liaise with the Kitchen staff on the general service of school meals, particularly the behaviour of children in the dining hall.
At the conclusion of the lunchtime period, report to the Senior Midday Supervisor on the general conduct of pupils, incidents or issues and any disciplinary action deemed necessary.
To discharge other related duties or responsibilities as defined by the Senior Midday Supervisor.
Signed Staff Member…………………………………………………..

Signed Head Teacher …………………………………………………..

Person Specification

	
	Essential
	Desirable

	Qualifications
	
	

	
	
	

	To hold a recognised qualification in First Aid
	
	(

	Willingness to participate in development and training opportunities
	(
	

	Experience
	
	

	Experience of support work in an inner-city, multicultural school
	
	(

	Experience of helping to deliver programmes under the direction of qualified supervisor
	
	(

	Knowledge and Understanding
	
	

	Knowledge, understanding and commitment to equal opportunities
	(
	

	Skills and Abilities
	
	

	To be able to demonstrate good literacy and numeracy skills
	(
	

	Excellent communication, planning and organisational skills
	(
	

	Ability to use initiative 
	(
	

	Ability to develop and maintain good working relationships with the whole school community
	(
	

	Ability to work constructively as part of a team, understanding responsibilities and your own position within these
	(
	

	Ability to be flexible and positive
	(
	

	An awareness of strategies for managing pupils with challenging behaviour
	(
	

	Ability to show initiative and respond to situations appropriately including those involving learning or incidences of behaviour
	(
	


