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GRAVENEY TRUST
RECRUITMENT MONITORING FORM

To ensure that recruitment and selection is being carried out fairly and to help check that the Trust’s Equal Opportunities in Employment policy is working, Graveney Trust records the race, ethnicity, gender, disability and age of people applying for vacancies. 

Because of this and for no other reason the Trust would be grateful if you would answer the questions listed below.

This sheet is separated from your application form BEFORE candidates are short listed and is only used for the purposes stated above.  It does not form part of the interviewer’s pack.

	Post applied for:

	Surname:
	First Name:

	Date of birth:
	Age:
	Male / Female (please circle)


Please read the following carefully before placing a tick in the appropriate box.

I would describe myself as being the following:

A.
White

  British

  Irish


  Any Other White Background, e.g. European (please specify) ……………………………………...

B.
Dual Parentage/Heritage

  White and Black Caribbean

  White and Black African

  White and Asian

  Any Other Dual Parentage/Heritage Background (please specify) …………………………………..

C.
Asian or Asian British


  Indian


  Pakistani


  Bangladeshi


  Any Other Asian Background (please specify) ………………………….…………………………..….

D.
Black or Black British


  Caribbean


  African


  Any Other Black Background (please specify) ……………………………….…………………...……

E.
Chinese or Other Ethnic Group


Chinese


Any Other (please specify) ………………………….…………………………………….…………………..

DISABILITY


Graveney School is keen to encourage people with disabilities to apply for vacancies at the Trust.  The following information is sought for three reasons:

i. to underpin our commitment to the need to make sure that applicants with disabilities are shortlisted if they meet the minimum criteria – those listed as ‘essential’ on the person specification;

ii. for monitoring purposes; and

iii. to determine any help you may require at the selection stage
(a) Do you consider yourself to have a disability which is defined in the Equality Act 2010 as ‘a physical or mental impairment and the impairment has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities’?



  
         YES       NO 
If YES, please indicate the nature of your disability/impairment.

	


(b) Is there anything we need to know about your disability in order to ensure that the selection process is fair for you? 


  





          YES       NO 
If YES, please give details

	


ASYLUM AND IMMIGRATION ACT 1996

(a)
Information about this Act has been sent to you with this application form.  Are you able to produce 
one of the documents referred to in the Guidance Notes?


 
           YES       NO 
(b)
If you answered NO, please explain why you cannot do so.

	


PLEASE COMPLETE THIS FORM AND RETURN IT WITH YOUR APPLICATION. THANK YOU
EQUAL OPPORTUNITIES IN EMPLOYMENT POLICY

Graveney Trust operates the following Equal Opportunities in Employment policy which has been jointly agreed with representatives of its staff:-

“It is the policy of the Trust that there be equal opportunity for employment in its service and equable terms and conditions for all staff, and that all employees be recruited, trained and promoted on the basis of their ability, their fitness for the work and the requirements of the job”.

The Governing Body instructs the principal, manager, supervisor or other officer with duties on behalf of the Trust as employer and all employees:

(a) to ensure that the terms of the Equality Act 2010 and this Policy are observed, and that no unlawful discrimination is permitted on grounds of religion or belief, colour, race, nationality or ethnic or national origins, marital status, sex, gender reassignment, sexual orientation, disability or age, to ensure a positive attitude towards equality of opportunity and the administration of staff policies to that end.

“Graveney Trust will ensure that the terms of this policy are communicated to each employee, with guidance in the use of the Trust’s harassment procedure or grievance procedure as a means of making any complaint of discrimination or failure to accord equality of opportunity.”
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