                                 PART 2 – TO BE CONSIDERED IN SHORTLISTING SELECTION
	
	APPLICANT’S INITIALS

[Please provide your initials, including middle name initials, which will act as your unique identifier for your application]. 
	

	
	Position Applied For
School Applied for
	

	1.
	EDUCATION, TRAINING AND QUALIFICATIONS 
Starting with the most recent, please provide details and dates for all the educational establishments you have attended.  Shortlisted applicants will be required to provide evidence, i.e. original certificates, of all qualifications listed on the form.  You are advised to list qualifications if (1) they are relevant to the job (2) listed in the person specification and/or (3) you can produce original certificates.  (Please continue on a separate sheet if necessary and attach it to your form). 
A.  SECONDARY / FURTHER EDUCATION


	
	Subject / course and grade obtained
	Date From
	Date To

	
	
	

	
	B.  HIGHER EDUCATION / TEACHING QUALIFICATIONS


	
	Subject / course studied and grade obtained
	Date From
	Date To

	
	
	
	


	
	C.  OTHER QUALIFICATIONS RELATED TO CURRENT OR PREVIOUS EMPLOYMENT

Including membership of professional bodies – including National College for Teaching and Leadership


	
	Name of professional body


	Membership grade
	Was membership gained by examination?
	Date

	
	
	
	
	

	
	I understand that I must provide original evidence of all qualifications listed above  FORMCHECKBOX 


	
	D.  RELEVANT TRAINING/COURSES ATTENDED IN THE LAST 3 YEARS


	
	Course
	Qualifications gained (if applicable)
	Dates

	
	
	
	

	
	E.  PERIODS OF UNREMUNERATED ACTIVITY, E.G. VOLUNTARY WORK, DEPENDENT CARE / ANY OTHER REASON FOR GAPS IN CAREER HISTORY


	
	
	Dates

	
	
	

	2.
	FOR TEACHING APPLICATIONS ONLY

Date of recognition as a qualified teacher by the TRA
	

	
	Teacher Reference Number [TRN]

	

	
	Have you successfully completed a period of NQT/ECT Induction?
	

	
	Date of completion of induction
	


	3.
	EMPLOYMENT HISTORY (include details of any seasonal/casual employment if you have recently left education)

Please give full details as this section is used for salary assessment purposes



	
	Please list below your employment history starting with the most recent.  Include details of employment on a temporary contract or via an employment agency (including Graveney School).  It is vital that there are no gaps in your employment history – please use a continuation sheet if necessary.

	
	*Name and address of present (or most recent employer) and nature of post 
	Current Position/ Job Title
	From 

DD/MM/YY
	To

DD/MM/YY
	Total Salary*

	Other Allowance
	Total Remuneration
	Notice period required

	
	
	
	
	
	
	
	
	

	
	Please state your reasons for leaving the above employment:



	
	*TEACHING APPOINTMENTS PLEASE SPECIFY CURRENT/

LAST TEACHERS’ PAY SCALE:

	
	Names and addresses of previous employers
	Position/Job Title held (if applicable)
	From 

DD/MM/YY
	To

DD/MM/YY
	Reason for leaving

	
	
	
	
	
	


Please continue on a separate sheet if necessary
	4.
	ADDITIONAL INFORMATION – Do not attach a C.V. as it will not be considered.
Please make full use of this section attaching additional sheets if necessary to provide further information in support of your application addressing the criteria and person specification  
Please be sure to include:-
(i)    your INITIALS  on any additional sheets you attach
(ii)    the reasons why you are applying for this post and how you meet the post criteria as detailed in the individual Person Specification.
(iii)  details of any relevant experience gained either at work or in a voluntary capacity

(iv)  details of any relevant training/education 

It is essential that all applicants, both internal and external, complete this section because we need as much information about you as possible in order to determine whether to include you on the shortlist of candidates to be interviewed. Please refer to the ‘Information & Guidance Notes for Applicants’, which can be found on our website.


	
	


APPENDIX A

CONFIDENTIAL

EQUAL OPPORTUNITIES: RECRUITMENT MONITORING

Graveney Trust is committed to safeguarding and ensuring the well-being and safety of staff and students. All our employees, volunteers and contractors share this commitment and we will carry out Enhanced DBS checks for all appointments as well ensuring that our rigorous pre-recruitment checks are strictly adhered to.

We foster an inclusive culture that promotes equality of opportunity and values diversity creating an environment where the rights and dignity of all members of our community are respected. We promote a culture that allows staff to grow and flourish, regardless of age, disability, gender identity or expression, race, religion or belief, sex, or sexual orientation. 
As part of commitment to this inclusive culture, we kindly ask that you complete the Equal Opportunities: Recruitment Monitoring Google form, using the link below. This information will be treated as confidential and omitted from the shortlisting process. 
https://forms.gle/6CfJLM6gGmrDtfZ76
Please indicate as appropriate:


(a) I have completed the Equal Opportunities: Recruitment Monitoring form


(b) I would prefer not to complete the Equal Opportunities: Recruitment Monitoring form


Applicants Initials:                                                                             Date:


Signature of Applicant:                                                                      Date:














































N.B. APPLICANTS MUST COMPLETE APPLICATION FORMS PART ONE AND TWO IN ORDER TO BE CONSIDERED

