Smallwood Primary School & Language Unit
Job Description: Early Years Teaching Assistant
Early Years Teaching Assistant
Main Purpose
To work under the guidance of teaching staff and the Early Years Lead to support the delivery of the Early Years Foundation Stage (EYFS) curriculum, ensuring high-quality learning experiences for all children, including those with additional needs.
---------------------------------------------------------------------------------------------------------------------
Job Description
Job title: Early Years Teaching Assistant
Salary: Scale 2 (Grade G2)
Hours: 36.00
Contract type: Full-time – permanent
Reporting to: Class Teacher
Responsible for: N/A
---------------------------------------------------------------------------------------------------------------------
Key Responsibilities
Support the delivery of the EYFS framework within the classroom and outdoor learning environments
Work under the direction of teachers/line managers to provide support for individual pupils and small groups, including those with special educational needs (SEN)
Assist in implementing Individual Education Plans (IEPs), Behaviour Plans, and Personal Care programmes
Engage children in purposeful, play-based learning activities to promote development across all areas
Supervise children during play, lunchtime, and outdoor activities, ensuring their safety and wellbeing
Support the delivery of literacy and numeracy interventions as directed
Use ICT and learning technologies to enhance children’s learning experiences
Accompany pupils on educational visits and trips, ensuring their safety and inclusion
Administer routine medical procedures (after appropriate training), such as administering medication or supporting with medical care plans
Maintain accurate records and contribute to ongoing assessments and reports as required
Promote inclusion, positive behaviour, independence, and the development of social skills
Work collaboratively with parents/carers and other professionals to support children’s learning and welfare
Comply with all safeguarding, data protection, and health & safety policies and procedures
Provide personal care to pupils as required, following training and individual care plans
-----------------------------------------------------------------------------------------------------------------
Person Specification
Qualifications and training
Essential:
GCSEs or equivalent, including at least Grade 4 in English and Math’s
Relevant Level 2 or 3 qualification in Early Years/Education 
Willingness to undertake further training relevant to the role (including safeguarding and medical procedures)
Experience
Essential:
Experience working with young children in an educational or childcare setting
Experience supporting children with SEN or additional needs (desirable)
Experience working as part of a team
Skills and knowledge
Essential:
Good understanding of the Early Years Foundation Stage (EYFS) framework
Ability to support the delivery of high-quality play-based learning
Awareness of safeguarding and child protection procedures
Confident using ICT to support learning
Good written and verbal communication skills
Ability to work flexibly and adapt to the needs of individual pupils
Ability to build effective working relationships with pupils and adults
The ability to remain calm in stressful situations
Knowledge of guidance and requirements around safeguarding children
Effective implementation of the school's equal opportunities policy in all areas of work
Personal qualities
A passion for working with young children and supporting their development
Warm, caring, and approachable manner
High expectations for all children and a commitment to inclusion
Reliable, organised, and able to use initiative
Sensitivity and understanding, to help build good relationships with pupils
A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school
Commitment to maintaining confidentiality at all times
Commitment to safeguarding pupil's wellbeing and equality
Resilient, positive, forward looking and enthusiastic about making a difference
Capacity to inspire, motivate and challenge children and young people
Commitment to upholding the values and ethos of Smallwood Primary School And Language Unit

