HOLY GHOST CATHOLIC PRIMARY SCHOOL
JOB DESCRIPTION FOR THE POST OF MIDDAY SUPERVISOR
The Post holder is accountable to the Headteacher

SALARY:  NJC local rate of pay for the determined hours per week Term Time Only

General Conditions of Employment

The Post-holder will carry out his/her duties in accordance with and subject to:

· The NJC Conditions for Dinner Supervisory Staff

· Holy Ghost Catholic Primary School Governors’ Pay and Conditions Policy

Main Purpose of the Job

· To ensure the smooth organisation of pupils at lunch time.

· To ensure the safe supervision of pupils  inside the school and in the playground during the lunch break
Scope for Impact

The post-holder’s role impacts on:

· The quality of pupil’s experiences, in the dining areas and in school, for which the post-holder has responsibility during the lunch break

· The good order that prevails during the lunch break

· The quality of care provided for pupils during the lunch break

· The quality of the school ethos, as it is affected by the post-holder during the lunch break.

PRINCIPAL ACCOUNTABILITIES

Safeguarding Children

· To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and “Working Together” in relation to child protection and safeguarding children and young people as this applies to the worker’s role within the organisation.
· To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role.
· To ensure that the worker’s line manager and school’s designated officer for child protection are made aware and kept fully informed of any concerns, which the worker may have in relation to safeguarding and/or child protection.

· Implement the arrangements for pupils to eat their lunches as directed by the Headteacher with the Senior Midday Supervisor

· Supervise pupils in designated areas inside and outside, in the rota and in the manner directed by the Headteacher and set out in written guidelines for the management of the lunch break.

· Referring any pupil who requires it to the appointed School’s First Aider.  In the case of the appointed First Aider, applying first aid to any pupil requiring it.  In all such incidents following the prescribed procedures meticulously.

· Complete report slips concerning lunch-time incidents involving accidents, injury, or discipline as explained in the guidelines, and hand these to the Senior Supervisory Assistant promptly.

· Contribute to the good ethos of the school in the way she/he discharges his/her duties; act as a good model for pupils in their manner and approach to them.

The Application of the Job Description

The Midday Supervisor will identify priorities arising from each of the above Accountabilities as constituting a focus for the year ahead.  In doing so, Accountabilities may remain flexible so that the post can reflect the changing needs of the School.  Achievement by the post-holder will be reviewed and recorded at least once a year.
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