
June 2020
Dear Applicant
Re:  SEND TEACHING ASSISTANT 

Thank you for your interest in the above posts.
We are looking for an energetic, enthusiastic and experienced SEND Teaching Assistant, to join our friendly team.  
Please ensure you address each aspect of the person specification in your supporting statement as this will be used to shortlist candidates for interview. 

I look forward to receiving your completed application form. 

Yours sincerely
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Denise York  

(Headteacher)

FIRCROFT PRIMARY SCHOOL

TEACHING ASSISTANT

Scale 1C Spine Point 2
Purpose of the Job

Responsible, under the direction or instruction of the class teacher, to work with individual pupils or groups to support teaching and learning.  To ensure that the teacher’s plans are delivered accurately and timely feedback (both oral and written) is given.

Main Responsibilities

1. SUPPORT FOR PUPILS


· To work with individual pupils or groups of varying sizes, to support access to learning and ensure that all pupils make excellent progress

· Attend to the pupils’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters including medical procedures following appropriate training

· Supervise and support pupils ensuring their safety and well being
· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs

· Promote the inclusion and acceptance of all pupils

· Encourage pupils to interact with others and engage in activities 

· Encourage pupils to act independently as appropriate

2. SUPPORT FOR THE TEACHER 


· Work closely with the class teacher and ensure a good knowledge of what is planned for each session – give relevant and timely feedback to the class teacher after the session to feed into the next day’s plans

· Prepare and tidy up the classroom as directed and assist with the display of pupils’ work

· Be aware of  the targeted child’s/groups progress and achievements and report to the teacher regularly
· Undertake pupil record keeping as requested
· Some marking/annotation of children’s work
· Support the teacher in managing pupil behaviour, reporting difficulties as appropriate

· Gather and report information from and to parents or carers as directed

· Provide occasional clerical and administrative support 
3. SUPPORT FOR THE CURRICULUM


· Support pupils to understand instructions

· Supporting pupils in undertaking English and maths tasks as directed by the teacher

· Supporting pupils in using basic IT as directed

· Prepare and maintain equipment and resources as directed by the teacher and assist pupils in their use


4. SUPPORT FOR THE SCHOOL


· Be aware of and comply with policies and procedures relating to health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall ethos, work and aims of the school

· Appreciate and support the role of other professionals

· Attend relevant meetings as required 

· Participate in training and other learning activities and performance development as required

· Assist with the supervision of pupils out of lesson times, including before and after school

· Accompany teaching staff and pupils on visits, trips and out of school activities as required

· Be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to this role within the organisation.

· Be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to this role. 

· Ensure that your line manager is made aware and kept fully informed of concerns which you may have in relation to safeguarding and/or child protection.

· Undertake other general tasks relevant to the job, as required.

Employees will be expected to comply with any reasonable request from the Headteacher to undertake work of a similar level not specified in this job description.

This job description is current at the date shown, but in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.
Person Specification

1. EXPERIENCE


· Working with or caring for children aged 3 to 11, particularly those with SEND.

2. QUALIFICATIONS


· Excellent Maths and English skills

· NVQ level 3 or above

· Willingness to participate in development and training opportunities

3. KNOWLEDGE AND SKILLS


· Basic knowledge of first aid (or willingness to be trained)
· Good IT skills 
· Ability to relate well to children and to adults

· Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these

· An understanding of the schools equal opportunities policy and how it is implemented

· Patience, flexibility and a sense of humour
· Commitment to own professional development through the Appraisal Policy
· Willingness to receive and respond to feedback
· To be fully aware of and understand the duties and responsibilities arising from the Children Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker's role within the organisation.

· To ensure that the worker's line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.
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