St. George’s CE Primary School

Deputy Headteacher 
Job Description 2020
STATUTORY DUTIES:

This appointment is with the Governing Body of St. George’s School and it is subject to the conditions of service for deputy Headteachers as described in the School Teachers' Pay and Conditions Document.
To undertake the professional duties of a teacher other than a headteacher as set out in paragraphs 48 – 50 inclusive of the School Teachers’ Pay and Conditions Document, including those duties particularly assigned by the Headteacher.

As required by paragraph 45.1 of the School Teachers’ Pay and Conditions Document, to play a major role under the overall direction of the Headteacher in:

· Formulating the aims and objectives of the school;

· Establishing the policies through which they shall be achieved;

· Managing staff and resources to that end;

· Monitoring progress towards their achievement
SAFEGUARDING DUTIES
1. To liaise with and act as the Designated Members of Staff (DMS) for Child Protection 
2. To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 in relation to child protection and safeguarding children and young people as this applies to the teacher’s role within the school.

3. To be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the teacher’s role.

4. To ensure that the designated person for child protection is made aware and kept fully informed of any concerns which the teacher may have in relation to safeguarding and/or child protection.

SPECIFIC DUTIES:
Church School Leadership
1. Support and extend the Christian ethos of the school, taking a positive role in deepening the existing good links with the local church. In the absence of the Headteacher, lead St. George’s as a Church of England primary school, including worship. 
2. Support the Headteacher to manage all aspects of the SIAMS inspection process including maintaining the school at SIAMS EXCELLENT. Support the school to maintain outstanding grades in all aspects of the inspection of Anglican schools. 
Leadership of Teaching and Learning

1. Set an example of excellence in all aspects of teaching and learning, working alongside colleagues as necessary to provide support and challenge in order to bring about continuous improvement. 
2. Teach pupils in any phase, taking responsibility for a class or group as required.
3. Lead learning and achievement to enable St. George’s to strive to be an Ofsted OUTSTANDING school. Ensure effective strategies are applied and that pupils of all abilities achieve aspirational targets. 
4.   Have a thorough understanding of the Ofsted framework and descriptors and ensure teaching and learning at St. George’s matches Grade 1 (OUTSTANDING) as an everyday standard.
5. Lead and manage curriculum provision. This includes planning, assessment (including AfL), record keeping and reporting to ensure the highest level of achievement for all groups.
6. Be accountable for the standards of attainment achieved by pupils in all phases, ensuring that IDSR/ASP has no Sig-  indicators.
7. Develop and maintain an effective home learning programme with appropriate use of new   technologies.

8. Maintain all related curriculum, teaching and learning policies and associated aspects of the SIP. 

9. Act with appropriate authority to ensure that all members of the school’s leadership team operate at optimal levels of effectiveness within their designated areas of responsibility. This includes appropriate delegation and monitoring of tasks with clear deadlines
10. Manage target setting across the school and use formative and summative assessment data to ensure all pupils have suitably challenging targets that are regularly updated. Ensure that individual, group and phase targets are challenging and achieved.

11. Organise and lead pupil progress meetings to ensure standards are achieved, staff are accountable and provision is appropriate and secure. 

12. Lead and manage CPD including INSET days to build and maintain outstanding teaching across the school.

13. Assist the Headteacher in the monitoring and evaluation of teaching and learning to ensure that expectations are high and opportunities are rich for the promotion of quality learning and high achievement.

14. Direct, support and monitor the work of subject leaders to ensure standards of teaching and learning are outstanding across the school.

15. Lead and manage the provision and resources for teaching and learning, principally staffing ensuring that all groups perform in line with their peers.  
16. Take a lead role, with the Headteacher and governors, in the strategic planning of the school.

17. Work with the Headteacher to maintain effective school self-review processes including the maintenance of a high quality SEF. 

18. Take a lead role in the effective operation of the School Behaviour Policy and the provision of pastoral care to pupils.

19. Manage the capitation section of the school budget with accountability for value for money in terms of pupil outcomes. 

20. With suitable training and support, act as an appraiser for the purposes of performance management as required. 
Data, Administration and Communication  

1. Take a lead role in managing school data systems related to pupil achievement. Maintain these systems to ensure accuracy, analyse data and report findings to the leadership team, governors and other stakeholders.
2. Keep abreast of all new developments in pupil data by working closely with the Research and Evaluation Unit and other schools.
3. Manage the administration of tests including SATS /end of year group/standardised/NMM/Star Reader tests ensuring that all statutory requirements are met in full.
4. Manage the central electronic communication tool (‘p’ drive) to ensure it is well-organised and current.
5. Maintain effective and efficient systems for ensuring all staff carry out tasks to an agreed time scale and to a consistently high standard.
6. Facilitate and model effective communication within the staff team and wider school community.
7. Assist the Headteacher in the management of supervision arrangements at break time and lunchtime.
8. Maintain a positive partnership with parents, carers and the wider community, enabling them to be capable first-educators and a valuable resource to school provision. 
Training School 
1. Work with the Head and senior colleagues to deliver a comprehensive training programme to 

       support schools with key aspects of curriculum and school improvement.
2.    Manage the T4W and Sounds-Write training school, maintaining and developing the school’s 

       reputation as a national TfW/Sounds-Write lead school and communicating directly with Pie 
      Corbett/John Walker about new initiatives/training etc.  

3.    Act as the strategic partner for the WTSA, ensuring St. George’s training is prominently    

       marketed and evaluated. 
General
1. Undertake any professional duties reasonably delegated by the Headteacher
2. Undertake, to the extent required by the Headteacher or the governing body, the professional duties of the Headteacher in the event of the Headteacher’s absence from the school.
