

	Post: Early Years Lead Practitioner
Department: Children’s Services, West Hill Primary School

Responsible to: Centre Manager
	Hours: 36 hours per week (term-time only plus 5 weeks)
Post No: N/A
Grade: Scale 5 (points 12-15)
Location: West Hill Enhanced Children’s Centre


JOB DESCRIPTION
Job purpose
To be responsible for the provision of high quality play, learning and crèche facilities for children with disabilities, special needs and complex medical needs within West Hill Enhanced Children’s Centre.   To work in partnership with parents and carers; helping them to understand their child’s developmental needs and their role as their child’s first educator. To offer support to parents and carers by guiding and encouraging them to access services and activities. To effectively lead the staff including volunteers and temporary staff to deliver activities that promote confidence in parents and positive outcomes for children. 
Main duties and responsibilities
1. To lead the planning, implementation and evaluation of high quality play and crèche facilities within the children’s centre (during term time and school holidays), creating a safe, constructive and stimulating environment for children with disabilities/special needs and their families.
2. To lead the planning of activities for children with disabilities and special educational needs in line with the identified needs and interests of the individual child and the Early Years Foundation Stage framework.

3. To ensure the safety and well being of all children attending the centre, taking account the social, emotional, physical, and educational needs of the children.

4. To demonstrate a sensitivity and understanding of the children’s individual needs working in partnership with other members of staff and parents to create a warm, caring and supportive environment.

5. To identify, in partnership with other professionals, the needs of children and families on entry to the centre and to produce a plan to meet these needs.

6. To regularly assess, record and report on the development, progress and attainment of children using a range of relevant tracking tools including the EYFS.  Provide support to staff through this process, provide feedback to parents and keep appropriate records.
7. To undertake regular observations of children in their care and make notes of progress in conjunction with parents.
8. To ensure parents and carers are fully participant in their children’s learning through observing and recording their children’s progress in a way that encourages positive attachments and promotes the values of learning through play.

9. To direct sessional and other early years staff, modelling good practice and  establishing routines that ensure high standards of care are maintained and ensure these are met at all times.
10. To assist in the development and implementation of a positive approach to behaviour management strategies for all children using the centre.

11. To be a positive role model to staff, volunteers, students, other professionals and parents and families.

12. To be empathetic towards and develop positive relationships with parents/carers, understanding their concerns and signposting and referring parents to other agencies and services where necessary.
13. Gather and evaluate parent feedback in a systematic way including the participation in annual surveys of parents.
14. Work in conjunction with the centre manager to promote volunteering by parents in programmes and activities.

15. To work with other professionals and colleagues to develop the service and promote the centre to families in the borough sharing responsibility for ensuring a high level of participation at events and activities.
16. To keep up to date with knowledge of a wide range of services for families and children and share this with centre staff and families.


17. To keep up to date with relevant knowledge in early years, childcare, disabilities and education and to undertake in service training as appropriate.
18. Participate in training including first aid and actively identify this where necessary.   Identify staff training needs in conjunction with the centre manager.


19. To be responsible for children’s hygiene and self care routines such as toileting and meal times as required during crèche sessions. 

General duties

1. To attend and take part in staff and other relevant meetings.

2. Generally promote the services of the centre by assisting the public in person or by telephone or email in a helpful and courteous manner.

3. To be aware of and comply with all the Councils Codes of Practice, including the Code of Conduct and school and centre policies and procedures relating to child protection health, safety and security, confidentiality and data protection, reporting all concerns to the appropriate person.
4. To effectively manage the use of equipment and resources, identify the need for additional resources and follow ordering procedures. 
5. To undertake occasional work during evenings and weekends dependant on the need of the service.  

6. To carry out any other reasonable duties and responsibilities within the overall function, commensurate with the grading and level of responsibilities of the post.
Safeguarding

1. To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004, The London Child Protection Procedures and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker’s role within the organisation.

2. To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role.

3. To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.

Equal opportunities

1. To be committed to the promotion of equality, diversity and inclusion for others, both colleagues and clients.

2. To work to create and maintain a safe, supportive and welcoming environment where all people are treated with dignity and their identity and culture are valued and respected and to report any instances of inappropriate behaviour or discrimination.

3. To carry out all duties in accordance with Wandsworth Council’s Equal Opportunities policy and that of the school with respect to the staff and public; actively promoting equality and seeking to prevent and overcome disadvantage and discrimination.


