Current job description


JOB DESCRIPTION

AFTER SCHOOL CARE (ASC) ASSISTANT
Under the direction of the Headteacher and SBM in accordance with the policies and procedures of the local authority, assist with after school care facility.

Main duties and responsibilities

1. Supervise and manage pupils during after school care, in the school premises to include the dining hall and other areas used e.g. the school hall or computing suite and the outdoor play areas.

2. During food service and while the children are eating hair coverings are required to be worn by all ASC staff.

3. Ordering food supplies for delivery to the school

4. Directing pupils in the dining areas and elsewhere.

5. Managing behaviour and when necessary, referring matters to the ASC Line Manager or Headteacher.
6. Mark registers and sign pupils in and out of the ASC.
7. Keep a register of late pickups and inform SBM.

8. Supporting the Authority’s policies regarding healthy eating and ethnic meals etc.

9. Maintain highest standards in food preparation and hygiene.
10. Set up games and facilitate structured play and activities both indoor and outdoor.
