JOB DESCRIPTION 
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SOUTHMEAD PRIMARY SCHOOL 

	Job Title
	Deputy Headteacher

	Salary Scale
	Leadership Scale L10-13

	Responsible to
	Headteacher

	Responsible for
	Lead on improving Teaching & Learning throughout the school


The Deputy Headteacher is a key member in the School Leadership Group and plays a crucial role in helping the school to improve and develop. S/he is a key advisor to the Headteacher and Governing Body and is responsible for the following school leadership and management areas.

The following is a list of specific activities and responsibilities that the Deputy Headteacher will be required to carry out. In addition the Deputy Headteacher will have a commitment to teaching an identified group of pupils for one lesson per day.
Strategic Direction and Development of the School

· Support the aims and ethos of the school.
· Support the Headteacher and Governors in providing a clear direction for the school.
· Contribute to the core values of the School Leadership Group.
· Contribute to decisions on policy, development and organisation by playing a significant role in the preparation, implementation and monitoring of the school improvement plan.
· Attend and contribute to SLT and Governor committee meetings.
· Uphold all school policies.
· Work with Governors to facilitate their overview of school leadership.
· Attend and participate in parents’ evenings, Governor meetings and other school events.
· Participate in staff development.
· Participate in CPD.
· Attend and lead team and staff meetings.
· Develop links with other schools.
· To develop and maintain effective communications with the entire school community.
· To work with the Headteacher in the recruitment of staff.
· To contribute to the implementation, monitoring and evaluation of the school budget.
Learning and Teaching
· Provide examples of outstanding teaching and inspire and motivate other staff to this level.
· Work with the SLG and Headteacher to sustain high expectations and excellent practice in Teaching & Learning throughout the school.
· Monitor and evaluate the quality of teaching by lesson observation and providing skilled feedback. 

· Provide coaching and observation feedback to ensure high levels of pupil achievement.

· To monitor quality of planning.

· Lead INSET on L and T so that all teaching is consistently good to outstanding.
· Devise and implement coaching and mentoring sessions across the school between staff.
· Be responsible for the development of a high quality learning environment.
· Act as coach for L and T and offer peer support throughout the school.
· Develop subject leaders in their role.
Assessment

· Identify most able pupils and organise enrichment programmes.
· Work alongside the Assessment Coordinator and be work to support assessment data.
· Ensure the provision of training, support and advice on the management and implementation of assessment policy and practice throughout the school. 
Leading and Managing Staff

· Working with the Headteacher to lead, motivate, support, challenge and develop all staff to secure continual improvement.
· Along with the senior staff, be responsible for the Performance Management of the members of the teaching staff.
· To provide guidance and support on the implementation of schemes of work, relationships with parents and governors and the ethos of the school.
· To work with other members of staff in the organisation of extra-curricular activities.
Pastoral

· To ensure high standards of physical and emotional care are maintained for all children.

· To promote a close partnership between home and school.

 Support for the School

· Be aware of and comply with all policies and procedures relating to child protection, health & safety, confidentiality and data protection.

· Along with other members of staff, take responsibility for promoting and safeguarding the welfare of the children and young persons he/she comes into contact with.
· Designated Safeguarding Lead.

Please note: this is an initial job description which may be subject to change. We want to recruit the right person to strengthen our team first and foremost, so specific areas of responsibility will be agreed after consultation with the successful candidate. A degree of flexibility will therefore be required as the school moves forward. 

Southmead Primary School   
Person Specification - Deputy Headteacher

The Governing Body of Southmead Primary School is seeking to appoint a Deputy Headteacher with good interpersonal skills, personal presence and authority. The successful candidate will be creative and proactive, able to take the initiative in the strategic development of the school. S/he will be confident in a wide range of settings and with various groups of people, and will have personal warmth and a keen sense of humour. S/he will have the ability to remain calm under pressure, be highly resilient, and possess high levels of energy and commitment. The following qualities will constitute some of the main criteria for the interview.

	
	Essential
	Desirable

	Educational Achievements, Qualifications and Training
	· Qualified Teacher Status

· Degree or equivalent
	· Evidence of further professional

development in preparation for

senior management

	Teaching and Management Experience
	· At least four years’ successful

teaching experience in the 

primary age range

· A minimum of two years in a

middle management post

· The ability to build and lead 

teams efficiently and effectively

using skills of motivation,

delegation and time 

management 

· Direct experience of developing,

organising, implementing and

evaluating an area of the

curriculum in the primary age

ranges 

· Experience of promoting 

positive relationships between

staff, parents, governors and

the community

· Experience and understanding 

of a multi-cultural approach

to teaching  
	· Experience across the full

primary age range 

· Experience of whole school

curriculum management

	Job-related knowledge, aptitude and skills
	· Understanding of processes to

raise standards and promote

progress, including target

setting 

· Ability to support and develop

the school’s procedures for

monitoring and evaluating 

teaching and learning

· Ability to promote and develop

the school aims, objectives,

core values and policies

· A high level of professionalism

and sense of responsibility

· A clear understanding of

managing the curriculum for

primary aged pupils

· Evidence of developing

management skills, e.g., ability to

lead a team, motivate others,

make a contribution to staff

development, manage time

effectively

· The ability to set standards and

provide a role model for pupils

and other staff in Teaching and

Learning across the school 

· Knowledge and understanding

of good practice across the

primary age range including

the Foundation Stage

· ICT literate
	· Knowledge and understanding

of strategic planning for

school development

· Experience of end of key

stage assessment

· Understanding of the value of

ICT to education and

management 

	Equal Opportunities
	· An understanding of and

commitment to equality of

educational opportunity in the

curriculum, in pastoral care

and in the “hidden” curriculum

· An understanding of and

commitment to promoting 

Equal Opportunities in staff

recruitment and training 
	· Experience of Special Needs

work 

· Experience of working in a

multi-cultural school 

	Personal Qualities
	· Personal vision of excellence in

primary education 

· Personal “presence” and

confidence; sensitivity,

flexibility and maturity of

approach; enthusiasm and a

sense of humour 

· The ability to prioritise own 

time, work under pressure and

to deadlines with a sense of

balance and perspective 

· A commitment to the ethos of

the school as a partnership of

pupils, staff, governors, parents

and community 

· Good communication skills

· Willingness to take part in the

broader life of the school 
	


Please note:

Southmead Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.

A criminal record check via the Disclosure & Barring Service will be undertaken on the successful applicant.

