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OAK LODGE SCHOOL				
101, Nightingale Lane, London SW12 8NA
Tel: 020 8673 3453

Job Description

Post Title: Teaching Assistant – Strong BSL Skills

Grade: Scale 3-4 (depending on experience)
 
Hours:  32.5 hours per week, (39 weeks term time only)

Responsible to: Line Manager

Purpose 

Responsible, under the direction or instruction of the teacher or line manager, to provide specialist support to D/deaf pupils and those with speech, language and communication needs. The postholder will use strong BSL skills to facilitate communication, support learning, and promote independence. To actively engage and support all therapeutic and sporting requirements as needed by pupils, inclusive of participating in swimming by entering the water.

Main Duties and Responsibilities 



	Support for Pupils: 

	· Use BSL effectively to support pupils' communication, understanding and access to learning
· Support pupils in accessing learning activities as directed by the teacher, adapting communication strategies as needed
· Attend to pupils' personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters
· Supervise and support pupils ensuring their safety and access to learning
· Supervise and support pupils when swimming ensuring their safety and full access to the activity. Enter the water to support pupils as required
· Where required, work with colleagues to support the absence of the class teacher
· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs
· Promote the inclusion and acceptance of all pupils
· Support pupils to develop their BSL skills and confidence in using sign language
· Encourage pupils to interact with others and engage in activities led by the teacher
· Support pupils' access to learning by using BSL, visual strategies and creating resources that support D/deaf learners
· Help to display work of high standard in the classroom and/or elsewhere, to provide information about the school and celebrate pupils' achievement and topics studied


	Support for the Teacher: 
	· Ensure the maintenance of a clean and orderly working environment
· Timely and accurate preparation of routine equipment, resources and materials as set out in instructions, including BSL resources and visual aids
· Undertake basic record keeping as directed
· Assist the teacher with learning activities ensuring health and safety and good behaviour of pupils
· Provide feedback to the teacher on pupil engagement, communication and understanding, including observations about BSL use
· Provide basic clerical and administrative support e.g. typing, photocopying, printing, display, collection and recording of money etc.
· Support the teacher in managing pupil behaviour, reporting difficulties as appropriate
· Support the development of BSL resources and visual materials as instructed by the class teacher or senior member of staff
· Actively support pupils' mobility and accessibility across the school under guidance of the Head of Therapy
· Assist/lead in guided reading activities and undertake training to facilitate this curriculum activity


	Support for the Curriculum: 
	· Support pupils to understand instructions using BSL and visual strategies
· Support pupils to develop their communication and social skills, with particular focus on BSL and alternative communication methods
· Support pupils in using basic ICT and online safety as directed
· Work alongside teaching staff to help plan, prepare, support, and deliver programmes of learning
· Prepare the classroom and maintain equipment/resources as directed by the teacher
· Participate and facilitate the swimming curriculum. Promote healthy lifestyles and encourage healthy eating
· Support agreed learning activities and teaching programmes, adjusting activities according to pupil responses/needs


	Safeguarding responsibilities
	· To ensure that the school's data protection policies and processes are adhered to in line with the Data Protection Act 2018 and UK GDPR
· To be fully aware of and understand the duties and responsibilities arising from the Children Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker's role within the organisation
· To ensure that the designated line manager, DSLs, and the Headteacher are made aware and kept fully informed of any concerns you may have in relation to safeguarding and/or child protection
· To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker's role
· To support all school visits and trips by following the Trips and Risk assessment policy and attend EVC training annually
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
 

	Support for the School: 
	· Maintenance of everyday equipment, check for quality and safety
· To ensure that the worker's line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop
· Contribute to the overall ethos/work/aims of the school
· Participate in training and other learning activities and performance development as required, including ongoing BSL development and Deaf awareness training
· Accompany teaching staff and pupils on visits, trips and out of school activities as required
· The employee must at all times carry out his/her responsibilities with due regard to the school's Health and Safety policy
· Undertake break & lunch duties as required. This will include before-school and after-school supervision
· Assist in the general efficient operation of the school, including providing cover for other staff where necessary and as directed by the Leadership Team
· To ensure that the school's data protection policies and processes are adhered to in line with the Data Protection Act 2018 and UK GDPR
· Undertake any other such duties as the Headteacher may reasonably direct from time to time


	Training expectations:

	· To make a commitment to your own professional development, undertaking training that is identified through appraisal and the school development plan, including maintaining and developing BSL skills





This is a description of the main duties and responsibilities of the post at this date. The duties may change over time as requirements and circumstances change. The person in the post may also have to carry out other duties as may be necessary from time to time. 
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