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Ernest Bevin College

Job Description 


	Title: Head of Humanities 
	Salary Scale: MPS/UPS + Inner London allowance commensurate with experience

	Supported by and reporting to:  Assistant Principal  
	Assisted By: Teaching and support staff 


	Experience
	· Experience of leading a history department at secondary school level and/or leading a humanities department 
· Qualified teacher status

· Further professional development through qualifications or training

· Experience of leading subject level initiatives with demonstrable impact on student progress

	Leadership & Management
	The Head of Department for Humanities:

· Is responsible for the leadership, management and deployment of teaching staff allocated to work in the department. 
· Will ensure that additional posts within the department are used effectively to co-ordinate subject provision, actively support improvement in teaching and learning and raise standards and progress. 

· Holds a key position within the life of the school by  providing a high quality leadership based on ambition, high expectations, drive and an uncompromising commitment towards securing improvement. 
· Will lead by example and is responsible for ensuring that students and staff within the department have the opportunity to fulfil their potential and will make valuable contributions to shaping and driving school improvement.

· Interacts on a professional level with their Line Manager and other Assistant Principals/Heads of Department with the aim of shaping and driving school improvement. 
· Is expected to act as a reviewer for staff as part of the college’s appraisal process and will also be involved in coaching and/or mentoring staff within his/her department to build capacity and improve provision.

· Will liaise with the Line manager to review the impact of actions taken to improve progress and raise standards within subject areas and across the department;

· Will meet with the Leadership Team and Governors (on occasion) to monitor and evaluate school provision, shape priorities and support school improvement

· Has high expectations, sets and delivers high standards and commands credibility through expertise

· Is able to plan, assess, review and evaluate effectively and efficiently through good analysis, understanding and interpretation of data/evidence and other information

· Is involved in the development of school curriculum areas and corresponding impact on teaching and learning and student outcomes in History, Geography and RE
· Has an understanding of the behaviour, safety and welfare agenda including diversity and community cohesion

· Motivates and inspires students, staff, parents and the wider community including positive management of student behaviour
· Has experience of improving the performance of underperforming students. 

	Knowledge & Understanding
	· Successful teacher of History 
· Knowledge of curriculum development and how to ensure students can access the curriculum.
· Knowledge of effective pedagogies and strategies to improve student outcomes in Key Stages 3, 4 and 5 
· Knowledge of national and international research into improving teaching and learning.

· An understanding of the contextual issues affecting teaching and learning outcomes.

· Understanding of innovative teaching and learning practice.

· Understanding and commitment to a fully inclusive teaching and learning agenda.

· Knows and understands what constitutes high quality learning and is an excellent practitioner in their area of expertise

· A clear understanding of the diverse needs of students and knows how to address them

· Has knowledge of intervention strategies which ensure students make progress

· Some knowledge of the latest educational initiatives.

	Skills
	· The Head of Department for Humanities will establish and share an educational vision and ethos for the area that supports the college’s overall vision and ethos and reflects the aspirations and objectives for the area. This will be based on rigorous self-evaluation and reflection and will be designed to secure continuous improvement
· The post-holder will ensure the highest quality of learning and teaching within the department area through effective leadership and management and will have amongst their many skills the ability to deliver outstanding teaching

· Experience reviewing and evaluating provision within Humanities as part of the college’s Self Evaluation Framework and Department Improvement Plan

· Ability to support the senior leaders to develop effective coaching models to develop the teaching practice of all teaching staff in the department to good or outstanding

· Ability to effectively implement and evaluate a range of teaching and learning strategies.

· Effective organisational skills and time management
· Excellent communication skills, both oral and written

· Ability to motivate both staff and students
· Commitment to lead the department

· Able to analyse and evaluate data to inform appropriate action.

· The ability to create and maintain an environment/ethos which promotes effective learning and strives for achievement

· Ability to work with students with diverse needs

	Additional Requirements
	· Enthusiastic approach to teaching and learning and maximising students achieving their full potential
· Enjoys seeing young people learn in a positive climate and is committed to ensuring all students are supported in making progress.

· Has a personal impact/presence underpinned by high expectations of achievement and behaviour

· Is reliable and has an excellent record of attendance and punctuality.

· Has a personal impact/presence underpinned by high expectations of achievement and behaviour
· Is an innovative practitioner able to solve problems and convert them into success 
· Is committed, resilient, robust and resourceful.

· Is sensitive and empathetic yet professionally and objectively detached when managing conflicts



The above responsibilities and duties will be undertaken in addition to the duties of a schoolteacher contained in the School Teachers’ Pay and Conditions Document. This job description does not direct the particular amount of time to be spent on carrying out the above duties and responsibilities and no part of it may be so construed. This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and may be subject to modification or amendments at any time after consultation with the post holder 
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Scale: MPS/UPS + Inner London allowance commensurate with experience
Person Specification 

Head of Humanities 


Reporting to: 

	CRITERIA
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS
	· QTS
	· Further accredited study 

	EXPERIENCE
	· Varied and successful teaching experience across 11-16 range.
· Teaching GCSE
	· Experience in more than one school

· Teaching at A level 

· Experience planning, overseeing and implementing extracurricular clubs relating to humanity subjects

	KNOWLEDGE AND SKILLS
	· An excellent classroom practitioner

· A thorough understanding of current developments and initiatives in 11-19 education

· Ability to monitor, review and evaluate the work of the College against OFSTED criteria

· All teaching to be at least good 

· Demonstrate a clear understanding of learning and how it can be developed and promoted within the department 
	

	PERSONAL QUALITIES AND CHARACTERISTICS 
	· Commitment to own learning and development

· Ability to maintain good working relationships and play appropriate roles within the team

· Energy, enthusiasm and stamina

· Ability to work under pressure, meet deadlines, and establish positive relationships with students, parents, staff and outside agencies

· Commitment to the promotion of equal opportunity

· Awareness of responsibility towards the safeguarding of students
· Confidence in working with staff to develop and embed effective learning skills

· Demonstrate commitment to providing exciting, challenging, innovative and inspirational learning opportunities across the department and will encourage collaboration with colleagues to share good practice, plan educational experiences and help drive improvement in teaching and learning across the school.
	

	SPECIFIC TO THE POST 
	· Work with other leaders and staff to ensure that students have access to high quality marking and feedback and know what they need to do to improve. 

· Contribute to the development of courses and schemes of work

· To use student data to plan lessons to meet the needs of the students

· To mark and assess students’ work and to record their development, progress and attainment

· To develop effective teaching and learning strategies to raise attainment

· To monitor the progress of students including those in the tutor group 

· To maintain an attractive and stimulating classroom environment, and to contribute to displays in the college as a whole

·  To use ICT and the college VLE in raising the quality of teaching and learning 

· To take part in whole-college reviews of curriculum
· Regularly review and evaluate provision within the area as part of the school’s Self Evaluation Framework and will through the SEF and Department Improvement Plan provide evidence of priorities identified, actions taken and the impact of these on provision
· Work with other leaders and teaching staff to ensure that there is effective teaching of reading, writing, communication and numeracy within the department
· Ensuring appropriate syllabuses are established and reviewed and directing staff in the development of schemes of learning that reflect the full range of educational experiences offered to students and support good or better progress
· Building capacity within staff to support students to develop effective learning skills; Ensuring that homework of appropriate challenge and sufficient amount is set according to school policy

· Drawing up and implementing department policies that reflect whole school policies Fostering a climate within the department of positive attitudes to learning, good behaviour and a sense of community

· Taking responsibility for monitoring, evaluating and reviewing the quality of educational provision within the department and working with Subject Co-ordinators to provide evidence of the impact of actions taken on student progress and standards.
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