

PENWORTHAM PRIMARY SCHOOL

JOB DESCRIPTION: TEACHING AND LEARNING – MIDDAY MEALS / PLAY LEADER – MS1
Grade: Scale 1    Spine Point: 2 
EFFECTIVE: SEPTEMBER 2019
The duties outlined in this job description are in addition to those covered by the latest School Teachers' Pay and Conditions Document and the National Standards for Teachers which should be read in conjunction with this document.
This post holder is required to carry out the duties of a Midday Meals / Play Worker, responsible, under the direction or instruction of the teacher or line manager, to work effectively managing lunchtime activities (both indoors and outside) as designated by the management of the school.

This job description may be amended at any time following discussion between Head and member of staff, and will be reviewed annually.
	Main Responsibilities – Support for Pupils:

	· To ensure that their dining / play area is suitably set up and maintained to a high standard of cleanliness before and after the lunchtime period. 
· Supervise and control of pupils throughout their lunchtime in the dining areas and the school premises and the play areas.
· Attend to pupil’s ad hoc personal care when they are experiencing feeding difficulties or soiling.
· Assist and direct pupils in appropriate behaviour in the dining areas and elsewhere and promote good indoor and outdoor play.
· Dealing with incidents as directed referring matters to the management of the school.



	Support for the Teacher:

	· The midday meals / play worker would be required to assist as directed with the arrangements of any administration which may be required during the lunch-time period.
· Timely and accurate preparation of dining / play areas ensuring health and safety factors are applied.

· Undertake basic record keeping as directed and where necessary.

· Work as part of a team with play activities ensuring health and safety and good behaviour of pupils.


	Support for the Curriculum:

	· Support the School’s policies regarding healthy eating and ethnic meals.

· Monitor and arrange orderly and secure storage of supplies and play equipment
· Maintenance of every day equipment, check for quality and safety and report any damages

· Operation of every day equipment in accordance with instructions


	Support for the School:
· Contribute to the overall ethos, work and aims of the school

· Appreciate and support the role of other professionals

· Attend relevant meetings as required

· Participate in training and other learning activities and performance development as required

· Assist with the supervision of pupils out of lesson times, including before and after school

· Accompany teaching staff and pupils on visits, trips and out of school activities as required

· To be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role

· To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.
· Be aware of and comply with policies and procedures relating to health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

	Safeguarding and Inclusion

	· To be individually responsible for promoting and safeguarding the welfare of children s/he is responsible for, or with whom s/he comes into contact.

· To take account of each child’s home language and culture ensuring this is reflected in displays, materials and throughout the curriculum.

· To provide a safe, welcoming and positive atmosphere for parents that will establish strong links with the School.

· To comply with policies and procedures relating to Child Protection, Health & Safety, security, confidentiality and data protection and to ensure that the individual’s line manager is made aware and kept fully informed of any concerns which the individual may have in relation to safeguarding and/or child protection.
· The post holder will share the school’s commitment to safeguard, and promote the welfare of, the children in our care. 

· To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker’s role within the organisation.

· To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role.

· To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.



	Continuing Professional Development

	· To be an active member of an integrated learning team.

· To be pro-active in identifying areas for career and self-development.




	PERSON SPECIFICATION: TEACHING AND LEARNING – MIDDAY MEALS / PLAY LEADER – MS1

Grade: Scale 1c    Spine Point: 8 
EFFECTIVE: SEPTEMBER 2017

Outline of Key Abilities

You are asked to focus upon demonstrating the extent to which you meet each of the selection criteria when writing your personal statement which you will find under Section 6 of the application form.  Please read the candidate guidance under that section

Key:

E – Essential                          D – Desirable                        A – Application Form    

R – References                      I – Interview/Selection Process       

Qualifications and Training:

E

D

A

R

I

1

Good numeracy and literacy skills

(
(
2

Knowledge of Health & Safety
(
(


	Experience:

E

D

A

R

I

5

Previous experience of working with primary aged children 
(
(
(
(
6

Ability to work as part of a team and develop positive relationships with pupils,  colleagues and parents where appropriate
(
(
(
(
Professional Knowledge and Skills:

E

D

A

R

I

7

Ability to relate well to children and adults

(
(
(
8

Basic knowledge of first aid

(
(
9

Use basic technology – computer, video, photocopier etc.

(
(
(
10

Ability to relate well to children and to adults
(
(
(
(
12

An understanding of the schools equal opportunities policy and how it is implemented

(
(
(


	

	Personal Qualities:

E

D

A

R

I

13

Excellent communication, organisational and interpersonal skills with both adults and children
(
(
(
(
14

Able to form and maintain appropriate professional relationships and boundaries with children and young people

(
(
(
(
15

Commitment to the aims of the school
(
(
(
16

Flexibility, sensitivity and the ability to find solutions
(
(
(
17

Excellent record of personal attendance and punctuality
(
(
(
Safeguarding and Equal Opportunity:

E

D

A

R

I

18
Knowledge and understanding of relevant legislation and guidance in relation to working with, safeguarding and the protection of children.

√

√

√

19
Understands the importance of ensuring that all children and staff feel safe and included

√

√

√

20
Understanding of equality of opportunity issues and how they can be addressed in schools
√

√

√

21
Commitment to safeguarding and protecting the welfare of children
√

√

√

22
Understanding of how pupils with special needs may be supported and included within a primary school setting
√

√

√
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