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MEALTIME SUPERVISOR
JOB DESCRIPTION
HOURS
10 hours per week Term Time Only
SALARY:  £5,171
PERSON TO WHOM MEALTIME SUPERVISOR IS RESPONSIBLE:  Assistant School Business Manager 
MAIN DUTIES AND RESPONSIBILITIES
1. Supervising pupils during the midday break in the eating areas, the school premises and the play areas

2. Assist prepare and serve food to pupils

3. Clear and tidy food areas after use 

4. Lead play activities

5. Assisting and directing pupils in the eating areas and elsewhere

6. Dealing with incidents of challenging behaviour, referring matters to the Class Teacher when necessary

7. Dealing with First Aid incidents

8. Supporting the School’s policies regarding healthy eating and Jewish dietary laws

9. Supporting the School’s commitment to Equal Opportunities

CHILD PROTECTION AND SAFEGUARDING
1. To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker’s role within the organization
2. To be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role.

3. To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.

Supervision arrangements:

Annual formal review of performance with Assistant School Business Manager, termly informal review with Line  Manager
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from the Headteacher and undertake work of a similar level not specified in this job description.

This job description is current at the date shown, but in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.

MEALTIME SUPERVISOR
PERSON SPECIFICATION

1. EXPERIENCE

· Working with or caring for children of relevant age

2. QUALIFICATIONS 

· First aid training or willingness to undertake training (preferred)

· Willingness to participate in development and training opportunities
3. KNOWLEDGE AND SKILLS

· Full working knowledge of relevant policies/codes of practice and awareness of awareness of relevant legislation

· Ability to relate well to children and adults

· Ability to work constructively as part of a team, understanding roles and responsibilities and your own position within these

· Effective implementation of the school’s equal opportunities policy in all areas of work
· Effective implementation of positive behaviour strategies

4. PERSONAL  ATTRIBUTES 
· A flexible approach to working
· A high degree of motivation to be fully committed to work in a school environment.
· An enthusiasm for being part of a  team working in a new school
· The expectation to contribute to the life of the school
· The ability to work on your own initiative for this interesting but demanding post.
MAIN PURPOSE OF THE POST





To be a reliable member of the school team supervising the activities of children during the lunch period, both whilst children are eating and in the playground. To work in co-operation with teachers, teaching assistants and other mealtime supervisors to provide high quality care in a stimulating environment with a commitment to the school’s policies and Jewish Ethos.
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