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JOB DESCRIPTION

JOB TITLE:

Team Lead School Cleaner/Key Holder

	Purpose:
	· To lead and undertake as part of a team, the cleaning of designated areas within the school building to ensure that they are kept in a clean and hygienic condition on a daily basis.

· To ensure that the premises is secure and/or alarmed upon leaving the establishment.



	
	

	Reporting to:
	Premises Officer

	
	

	Responsible for: 
	2 cleaners

	
	

	Liaising with:
	Staff

	
	

	Working Time:
	10 hours per week (5.00pm – 7.00pm) Monday to Friday (term time 39 weeks plus 4 weeks).

	
	

	Grade/Salary:
	Actual Salary - £5,972 per annum 

Grade:Sc3, Spine Point 5 - £22,800 (£5402.33 pro-rata) 

	
	

	Disclosure Level:
	All positions are subject to an enhanced DBS check as standard practice.

	
	

	Date:
	October 2020

	
	


	MAIN (CORE) DUTIES

	Day to Day
	All cleaning tasks adhering to current H&S Covid-19 guidance, but not limited to:

· Disinfecting all hard, frequently touched surfaces within the classrooms and office areas

· Cleaning, Sweeping and Vacuum cleaning

· Steaming of fabric chairs (Staff room, Library and Rainbow Room)

· Emptying of bins

· Washing, dusting and polishing surfaces, including floors, walls, tables, doors, sills etc..

· Scrubbing and buffing floors using powered equipment on the relevant floors

· Cleaning of toilet areas (both children and staff toilets), to include replenishing of toilet rolls, soap and hand towels

· Awareness of their responsibility for the H&S of themselves and others, wearing protective clothing as appropriate and using approved cleaning materials in accordance with manufacturers printed instructions and COSHH regulations.

· Responsible for care of all cleaning equipment and materials assigned to them.

· To secure and alarm the school building upon leaving.

	
	

	Deep Clean
	· To undertake a Deep Clean, within the holiday period, which includes all of the above, plus for example shampooing carpets, scrubbing floors, etc.

	
	

	Additional Duties
	· To lead and supervise 2 cleaners

· To check standard of cleaning across school

· To report to the premises officer areas of damage or graffiti

· To report to the Premises Officer any defects seen likely to affect security i.e. broken windows, latches

· To use stepladders only when necessary and with due regard to themselves and others

	
	

	Essential Skills & Qualifications
	· Proficient cleaning experience

· Knowledge of H&S and cleaning techniques and hygiene legislation

· An empathy with the understanding of children

· Capable of working on own initiative

· An understanding of, and commitment to Equal Opportunities and ability to apply this to all situations

· To perform all duties and tasks with reasonable adjustment where appropriate

· To comply with the schools Safeguarding, H&S, Data Protection Policies and Staff Code of Conduct

· To undertake school Safeguarding Training

	
	

	Desirable Skills & Qualifications
	· Leading a small team

· To undertake additional training programmes as required for the job, e.g. COSSH, H&S, Ladder Training etc.

	
	

	Other Factors
	· The nature of the work may involve the job holder carrying out work outside their normal working hours. Prior notice will be given for school events.

· The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Successful applicants will be subject to satisfactory references and an enhanced DBS clearance.
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