Sellincourt Primary School
	Post: Sessional Playworker
Department: After School Care
Responsible to: Provision Manager
Hours:   Up to 15 per week

	Grade:  Scale 2 Point 4
Location: Sellincourt Primary School 


JOB DESCRIPTION


Job purpose

1. Responsible to the Provision Manager and in their absence the School Business Manager for the day to day management, organisation, development and promotion of a community based play projects as assigned.  

Main duties and responsibilities

1. To deliver play provision for children aged 3 - 11 years, including children with disabilities.

2. To enhance the understanding of the importance of play and by encouragement and discussion, enrich the children’s experiences through varied and comprehensive play activities to develop their potential to the full.

3. To contribute toward the planning and preparation of the weekly programme for the play setting, in response to the views and ideas of the children and young people using the service.

4. To deliver a variety activities on a daily basis, to include arts and crafts, games, outings, sports and general play.

5. To ensure established control procedures in respect of the operation of the Centre are maintained to ensure the service provided meets the standards required by Council Policy, Government legislation and other guidelines where specified.

6. To be responsible for ensuring the setting building and surrounding playspace is a safe and secure environment, reporting all repairs and faults to line managers.  

7. To ensure that the general cleanliness and tidiness of the playground and setting building meet health and safety requirements.

8. To be available as a positive role model to children, offering them appropriate advice and support where necessary.

9. To follow the School’s instructions on procedures and policies.  

10.  Maintain adequate first aid and facilities appropriate to the needs of the group and administer first aid where necessary.
11. Transfer and escort children (where applicable) from schools served by the after school project to the project itself, in accordance with policies and procedure provided.
12.  To attend regular meetings, contributing to problem solving and decision-making.

13. To attend all training courses and seminars as requested.
14. Provide refreshments and healthy snacks ensuring that hygiene and health and safety standards are met.
General duties

15. To be fully aware of and understand the duties and responsibilities arising from the Children Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to your role within the Council.
16. To be aware of and follow Child Protection and Safeguarding procedures, reporting to the After School Care Manager who is the designated person responsible for Child Protection and Safeguarding.  To attend appropriate training as required.
17. To ensure that your line manager is made aware and kept fully informed of any concerns which you may have in relation to safeguarding and/or child protection
18. Responsible for the evaluation, implementation and compliance with Health and Safety legislation, to ensure safe working practices of all staff, public and contractors in his/her working environment, in accordance with the Council and departmental safety arrangements, policies and codes.

19. Generally promote the services of the department by assisting the public in person or by telephone in a helpful and courteous manner.

20. Carry out all duties in accordance with Wandsworth Council’s Equal Opportunities policy with respect to the staff and public, actively promoting equality and seeking to prevent and overcome disadvantage and discrimination.

This job description is written in the form used for grading posts.  It is not intended to be an exhaustive or final statement of the duties required of any particular post or postholder.  Any proposal to change the job description will first be the subject of consultation with the postholder who may seek the advice of a personnel officer or a staff representative.
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