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	Application for

the Post of:
	
	Closing Date: 

	
	


1

	Title:
	Mr  FORMCHECKBOX 
    Mrs  FORMCHECKBOX 
    Ms  FORMCHECKBOX 
    Miss FORMCHECKBOX 

	











Previous Name(s) (if applicable):
	Last Name:
	     
	
	     


	First Name(s):
	     


2  Home Address:
	Line 1:
Line 2:
Line 3:

Line 4:
	     
     
     
     

	
	Postcode:      


	Correspondence 
Address if Different from Home Address:

	     
     
     
     

	
	Postcode:      


	E-mail Address:
	     


	Home Telephone

Number:
	      
	Work Telephone
Number:
	     


	Mobile Telephone
Number:
	     


3
	Are you subject to any conditions relating to your
employment in the UK?
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

	

	If yes please give details:
	     


4
	Are you to your knowledge related to any governor, member of staff or student of Burntwood School? 
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	If yes please give details including person’s name and relationship.
	     


5
	How did you find out about this job?
If through an advertisement please state the publication in which you saw it.
	     


6
EDUCATION/QUALIFICATIONS
SECONDARY/FURTHER EDUCATION

	Name of School/College
	Dates Attended
	Qualifications


	     
	     
	     

	     
	     
	     

	     
	     
	     


HIGHER EDUCATION/PROFESSIONAL/TECHNICAL QUALIFICATIONS
	Name of College/University
	Dates Attended
	Qualifications Gained

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


7
EMPLOYMENT HISTORY
Beginning with your present or most recent employer. 
	Name and Address
	Post Held
	Date
From
	Date
To
	Salary
	Reason for Leaving

	     
	     
	     
	     
	     
	     


	Name and Address
	Post Held
	Date
From
	Date
To
	Reason for Leaving

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	    
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


8
REFEREES 
Please give the names of two people to whom reference can be made. One referee should normally be your current or last employer. Relatives may not be given as referees. References will be taken up prior to interview unless otherwise requested by applicants. 

1st Referee’s Name and Address

	Title:

First Name:

Surname:

Position:

Address

Postcode:
	     
     
     
     
     
     
     
     

	Telephone No:
	     


	E-Mail Address:
	     


	Please indicate if you are happy for this referee to be contacted at this stage:
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



2nd Referee’s Name and Address:

	Title:

First Name:

Surname:

Position:

Address 

Postcode:
	     
     
     
     
     
     
     
     

	Telephone No:
	     


	E-Mail Address:
	     


	Please indicate if you are happy for this referee to be contacted at this stage:
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



9
Support of Application
Please provide information about yourself including relevant experience and training and reasons why you wish to be considered for this post.
	     


Please continue on separate sheet if required.
10
Providing any misleading or false information to support your application or canvassing governors or staff at 

the school directly or indirectly for an appointment will disqualify you from your appointment or if appointed will render you liable to dismissal without notice.
11
DECLARATION

I hereby declare that if I have understood and complied with the requirements laid down in previous paragraph and I agree that the information given on this form may be for registered purposes under the Data Protection Act, 1984.

	Signature of Applicant

or Print Name


	      
	Date:
	     


BURNTWOOD SCHOOL EQUAL OPPORTUNITIES

In accordance with our policy on equal opportunities in employment, Burntwood School will provide equal opportunities to any employee or job applicant and will not discriminate either directly or indirectly because of race, sex, sexual orientation, transgender status, religion or belief, marital or civil partnership status, age, disability, or pregnancy and maternity.

In order to assess how successful this policy is we have set up a system of monitoring all job applications. We would therefore be grateful if you would complete the questions on this form. We have asked for your name to enable us to monitor applications at shortlisting and appointment as well as application stage.

All information will be treated in confidence and will not be seen by staff directly involved in the appointment. The questionnaire will be detached from your application form, stored separately and used only to provide statistics for monitoring purposes. Thank you for your assistance.
	Post title:
	 

	Location:
	 

	Full name:
	 

	1.Gender:

Male / Female / Transgender

	2. Age
	 

	3. Marital status

	Married (opposite sex)
	 

	Married (same sex)
	 

	Civil partner
	 

	Single
	 

	Other
	 

	4. What is your sexual orientation?

	Bisexual
	 

	Gay man
	 

	Gay woman/lesbian
	 

	Heterosexual/straight
	 

	Other
	 

	Prefer not to say
	 

	5. Do you have any disabilities?
YES/NO

	6. Ethnic origin
(Relates to a sense of identity/belonging on the basis of race/culture.)

I would describe myself as (choose ONE section from A to E, and then tick the appropriate box to indicate your cultural background):

	A White:

	British
	 

	English
	 

	Scottish
	 

	Welsh
	 

	Irish
	 

	Other, please specify:
	 

	B Mixed:

	White and Black Caribbean
	 

	White and Black African
	 

	White and Asian
	 

	Other, please specify:
	 

	C Asian, Asian British, Asian English, Asian Scottish or Asian Welsh:

	Indian
	 

	Pakistani
	 

	Bangladeshi
	 

	Other, please specify:

	D Black, Black British, Black English, Black Scottish, or Black Welsh:

	Caribbean
	 

	African
	 

	Other, please specify:
	 

	E Chinese, Chinese British, Chinese English, Chinese Scottish, Chinese Welsh, or other ethnic group:

	Chinese
	 

	Other, please specify:
	 

	7. Where did you see this post advertised?

	 

	Data protection: Information from this application may be processed for purposes registered by the employer under data protection legislation. Personal data and sensitive personal data is processed by the school in accordance with its Privacy Notices and data protection policy. 

Data supplied in this form will be processed solely for the purpose of recruitment and selection.

	Applicant's signature:
	 
	Date:
	 


BURNTWOOD


AN ACADEMY FOR GIRLS


Burntwood Lane, SW17 0AQ


Tel:  020 8946 6201


Principal:  Mrs H Shorrock Bsc PGCE


E-mail: � HYPERLINK "mailto:recruitment@burntwoodschool.com" �recruitment@burntwoodschool.com�








Application Form


Confidential 


Application for a Non-Teaching Appointment











Please read carefully all instructions before completing this form. Please complete in full.  Do not submit a C.V. as an alternative to any part of the form but you may attach a C.V. as supplementary information. Please return this form to the above address or email to recruitment@burntwoodschool.com














