

JOB DESCRIPTION - NURSERY NURSE 
Term time only (39 weeks)

Purpose of the Job

The Nursery Nurse will be responsible to and work under the direction of the Early Years Leader or Class Teacher. They will contribute to the overall ethos, work and aims of the school and participate in training and other learning activities as required 

This job description may be amended at any time following discussion between the head teacher and member of staff and will be reviewed as necessary.

Main Responsibilities

· To work as part of the Early Years Team, under the direction of the class teacher. 

· To demonstrate a warm yet professional manner towards colleagues, children, parents/carers and visitors at all times.

· To create an environment in which the children’s all-round development, both as an individual and as a member of a group is fostered at all times and within which, each child can reach their full potential.

· To participate in planning, organisation and evaluation of children’s learning and have a commitment to learning through play.

· To plan, assess, take observations and keep records – often digitally.

· To plan and develop inspiring, enabling environments where children are engaged and challenged appropriately 

· To take responsibility for the preparation of activities for groups and individuals in consultation with the teacher and other team members, to provide a stimulating learning environment, which may include the display of children’s work.

· To help maintain a calm, settled atmosphere by encouraging appropriate behaviour, safeguarding health and safety both in the school and on visits with small groups of children.

· To be a key worker for a group of children, keeping detailed developmental records and sharing information about children’s progress with parents of that group.

· To work as part of a curriculum team to develop a curriculum area within the school.

· To be aware of own practice and keep up with the current developments in early years education and attend relevant courses when possible.

· To participate in meetings relating to planning, curriculum development, general administration and organisation including parents’/carers’ meetings.

· To work in partnership with parents promoting parental involvement and extending close community links.

· To be confident when talking to parents about their child's day 

· To play a positive role in ensuring that all pupils and families are treated with respect, regardless of race, religion, gender, sexual orientation, disability, class or personal preferences.

· To work closely with the class teacher and Inclusion Leader, to support children with additional needs, including contributing to individuals learning plans.

· To take an active role in supporting students and work experience students on visits and placements.

· Full participation in parent/carers’ evenings

· To be fully aware and understand the duties and responsibilities arising from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker’s role within the organisation.

· To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role.

· To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.

Person Specification - Job Title:
Nursery Nurse
	
	Essential
	Desirable

	Qualifications
	
	

	NNEB qualification, NVQ level 3 or equivalent
	(
	

	Paediatric First Aid Qualification
	
	(

	Experience
	
	

	Experience of working in an educational environment for the under 5s
	(
	

	Experience of fostering/developing good relationships with parents/carers
	(
	

	Experience of observing, monitoring, assessing and recording children’s achievements
	(
	

	Experience of participating in meetings
	
	(

	Experience of assisting with the day to day running of a Nursery or Reception class
	(
	

	Experience of developing and maintaining stimulating resources for children under 5
	(
	

	Experience of working in an inner city multi-cultural environment
	
	(

	Knowledge and Understanding
	
	

	Knowledge of issues relating to the education and care of Nursery aged children
	(
	

	Knowledge of issues relating to underachievement of children
	(
	

	Knowledge, understanding and commitment to equal opportunities
	(
	

	Skills and Abilities
	
	

	To be able to demonstrate good literacy and numeracy ability
	(
	

	Ability to use classroom materials and equipment including information and communication technology (ICT)
	(
	

	Ability to maintain written records
	(
	

	Ability to maintain a high professional standard
	(
	

	Ability to work in a team
	(
	

	Ability to be flexible and positive
	(
	

	Ability to develop and maintain good working relationships with the whole school community
	(
	

	Excellent communication, planning and organisational skills
	(
	

	Ability to take charge of the class on occasion an directed by the Early Years Leader or Class Teacher
	
	

	Ability to take initiatives under the direction of the class teacher
	(
	

	An awareness of strategies for managing pupils with challenging behaviour
	(
	

	Ability to show initiative and respond to situations appropriately including those involving learning or incidences of behaviour
	(
	



