	
PREMISES ASSISTANT  PERSON SPECIFICATION (SEPT 2026)

	QUALIFICATIONS

	
· Good standard of literacy and numeracy (GCSE or equivalent in English and Maths, or equivalent experience).
· Health and Safety awareness or willingness to undertake training.
· Willingness to complete relevant training, including:
· Manual Handling
· Fire Safety
· First Aid (or willingness to train)
· Safeguarding and Child Protection
· COSHH (Control of Substances Hazardous to Health)


	EXPERIENCE

	Essential
· Experience of carrying out basic building repairs and maintenance.
· Experience of working in a safety-focused environment.
· Experience of following health and safety procedures.
· Experience of maintaining clean, safe, and secure premises.
· Experience of working independently and managing workload effectively.
· Experience of working alongside similarly experienced colleagues.
Desirable
· Previous experience working in a school or educational setting.
· Experience of site security, including opening and locking buildings.
· Experience of supervising contractors on site.
· Experience of grounds maintenance.
· Experience of carrying out routine compliance checks (fire alarms, emergency lighting, water temperature monitoring, etc.).


	KNOWLEDGE

	Essential
· Understanding of health and safety legislation relevant to schools.
· Knowledge of safe manual handling techniques.
· Knowledge of basic building maintenance and DIY repairs.
· Understanding of safeguarding responsibilities when working with children.
· Knowledge of fire safety procedures and emergency evacuation processes.
· Understanding of security procedures for school premises.
· Knowledge of safe use and storage of cleaning chemicals and equipment.
Desirable
· Knowledge of school compliance requirements.
· Understanding of COSHH regulations.
· Knowledge of legionella control procedures.
· Understanding of risk assessments.
· Awareness of energy conservation and sustainability practices.
· Knowledge of statutory building checks and maintenance schedules.






	Skills and Personal Attributes

	Essential
· Reliable, punctual, and trustworthy.
· Practical problem-solving skills.
· Good communication and interpersonal skills.
· Able to work effectively as part of a team and independently.
· Flexible and willing to respond to emergencies.
· Good organisational skills and ability to prioritise tasks.
· Physically able to undertake manual duties associated with the role.
· Friendly and approachable with staff, pupils, parents, and visitors.
· Commitment to safeguarding and promoting the welfare of children.
· Respect for confidentiality and professionalism at all times.
· Commitment to an organisation’s ethos and aims.
Desirable
· Positive attitude towards continuous professional development.
· Ability to identify improvements to site maintenance and safety.
· Confidence using basic IT systems for reporting maintenance issues and completing compliance records.





