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Head of Inclusion Base  
Job Description and Personal Specification
West Hill Primary School is committed to creating a diverse workforce. We will consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership. 

Job details 
Job title: Head of inclusion base to support social and emotional development 
Salary: UPS 1 - UPS 3 + TLR depending on experience (£57,632 - £62,496 + TLR depending on experience)
Hours: 32.5
Contract type: Permanent
Reporting to: Head Teacher
Responsible for: SEN Base (SEMH)

Purpose of the Role
The Head of Resource Base is responsible for the strategic leadership, development and day‑to‑day operation of a specialist SEMH provision within a mainstream school. The role ensures that pupils with SEMH needs experience a relational, trauma‑informed, and therapeutic model of education that supports emotional regulation, positive identity, engagement in learning, and planned reintegration into mainstream education where appropriate. 
To support the school’s development plan initiatives, led by the Head Teacher, to ensure the continued development of the school. 

Strategic Leadership and Vision
· Lead the design, implementation and ongoing refinement of the SEMH base operating model, ensuring it reflects nurture principles, trauma‑informed practice, relational pedagogy and therapeutic approaches
· Establish a clear vision that positions SEMH provision as a graduated, inclusive pathway, not a static placement
· Contribute to whole‑school inclusion strategy, ensuring alignment between SEMH practice and mainstream systems, language and expectations
· Promote strengths‑based narratives that celebrate progress, build self‑esteem and support pupils to develop a sense of belonging within the wider school community


Leadership of SEMH Practice and Provision
· Lead the delivery of a structured SEMH educational programme that integrates nurture, emotional regulation, life skills, social skills, therapeutic input and personalised learning pathways
· Ensure behaviour support is relational rather than punitive, recognising that all behaviour is communication and prioritising co‑regulation, developing behaviours for learning, reflection and repair
· Oversee the use of SEMH‑specific assessment tools (e.g. Boxall Profile, engagement models, pupil self‑assessment) to inform planning, teaching and review
· Ensure high expectations for learning and personal development are maintained for all pupils, underpinned by an inclusive and aspirational curriculum that prepares them for education and the wider world
· Lead on SEND and other relevant legislative processes for pupils within the Inclusion Base (e.g. EHCP consultations, annual reviews, tribunals, CiN/ CPP, individual support plans etc.)
Curriculum, Pedagogy and Assessment
· Ensure pedagogy within the SEMH base is therapeutic, attachment‑aware, trauma‑informed and developmentally responsive
· Lead the development of a curriculum that: 
· addresses gaps in developmental history
· is inclusive by design for pupil with SEMH difficulties emphasising creativity and interest-based learning
· builds emotional regulation, social and communication skills
· develops a motivation for learning 
· supports identity, confidence and life skills alongside academic learning
· Oversee a bespoke assessment framework that aligns with whole‑school systems while recognising varied starting points, interrupted schooling and differing engagement levels
· Ensure assessment and review processes remain strengths‑based, celebrating progress in ways that are meaningful to each pupil
Integration, Reintegration and Pathways
· Lead the planning and delivery of graduated integration and reintegration pathways, with clear expectations linked to individual need and readiness
· Oversee flexible models of placement, including: 
· higher integration pathways (mainstream‑focused with targeted SEMH support)
· lower integration pathways (nurture‑heavy, developmentally focused provision)
· Work collaboratively with mainstream staff to build confidence, consistency and shared ownership of pupils’ success
· Ensure transitions into, within and out of the SEMH base are carefully planned, relationally supported and responsive to pupil history and need

Staff Leadership, Recruitment and Development
· Lead the recruitment, induction and development of SEMH base staff, ensuring appointments prioritise relational skill, emotional literacy, resilience and reflective capacity
· Ensure staffing structures reflect pupil need, with appropriate ratios of teachers and support staff
· Establish a culture of reflective practice, supervision and ongoing professional development, recognising the emotional demands of SEMH work
· Ensure staff access regular training in areas including trauma and attachment, positive handling, SEND specific needs, safeguarding, neurodiversity and behaviour as communication.
Environment, Safeguarding and Wellbeing
· Take strategic responsibility for safeguarding within the SEMH base, working closely with DSLs and external agencies
· Ensure safeguarding and wellbeing training is prioritised and embedded across the year for all staff working with SEMH pupils
· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies
Partnership with Families and External Agencies
· Build strong, trusting partnerships with families, recognising their role as key partners in pupils’ progress
· Work closely with external professionals (e.g. Educational Psychology, SaLT, CAMHS, therapeutic services) to ensure integrated and coherent support
· Contribute to placement decision‑making, including pre‑admission information gathering and transition planning, ensuring placements are sustainable and appropriate
Personal and professional conduct 
· Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school
· Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality
· Understand and act within the statutory frameworks setting out their professional duties and responsibilities

Head of Inclusion Base Person Specification – SEMH‑Specific
Essential
· Degree and Qualified Teacher Status (or equivalent recognised teaching qualification)
· Substantial experience working with pupils with SEMH needs in school‑based or specialist contexts
· Strong understanding of trauma‑informed, attachment‑aware and nurture‑based practice
· Proven ability to lead emotionally demanding provision while maintaining staff wellbeing and high professional standards
· Previous DSL experience and an understanding of current Safeguarding legal frameworks
· Strong knowledge the National curriculum and leading teaching and learning 
· Substantial knowledge of a variety of SENDs and SEND processes 
· Adequate training in a variety of approaches in supporting pupils with SEND
Desirable
· Experience establishing or leading SEMH provision
· Experience of multi‑agency working and contributing to placement or reintegration planning
· National SENCo qualification 
· Specialist training or qualifications related to SEMH, SEND, mental health or inclusion leadership.
Personal qualities
· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school
· High expectations for pupil’s attainment and progress
· Ability to work under pressure and prioritise effectively
· Commitment to maintaining confidentiality at all times
· Commitment to safeguarding and equality

Notes:
This job description and person specification can be amended at any time in consultation with the post holder. 

Last review date: 01/05/2026
Next review date: May 2027

Head teacher’s signature:	               _______________________________________
Date: 					_______________________________________	
Post holder’s signature:			_______________________________________
Date: 			                             _______________________________________
Selection Process Details
Viewings
· Visits to West Hill Primary are welcomed and encouraged for anyone considering applying for this post
· Viewings will be held week beginning 11th May 2026 
· To book in a visit please contact info@westhill.wandsworth.sch.uk
Completing your application 
· Applicants are asked to read the details carefully, especially the Job Description and Person Specification.
· [bookmark: _Hlk196394787]Please make sure you clearly use the personal specification points to write a supporting statement with examples of practice, completing no more than two sides of A4.
· Please complete all the standard information required on the application form. Failure to provide information requested may lead to your application being rejected. 
· Please email your completed application and supporting statement to tahira.khan@westhill.wandsworth.sch.uk
· CV’s will not be accepted. 
· Successful candidates will be notified shortly after the application deadline. 
Application deadline 
· Completed application forms to be submitted by 9.00 am, Friday 15th May 2026. 
Selection process 
· The selection process may have a combination of tasks, activities and interview. 
· Further details will be provided to the candidates shortlisted for interview. 
· Interviews and selection tasks will be held week beginning 18th May 2026
References 
· Candidates are advised that references may be taken up immediately after shortlisting. 
· Candidates are asked to ensure that their referees are warned of the need to respond within the timescale set. 
· The post will be offered subject to satisfactory completion of pre-employment checks. 
Safeguarding children 
· Prior to appointment, formal checks will be made in accordance with the current statutory requirements relating to child protection.
· [bookmark: _Hlk196394889]We are committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expect all staff and volunteers to share this commitment. This post is subject to safer recruitment checks including an online search and enhanced DBS check.
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