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Job Description 
Support Teacher
NAME:






POST:





Support/ PPA cover
GRADE:




Inner London Teacher Pay Scale 
ACCOUNTABLE TO:

Headteacher /Deputy/Phase Leader 
The appointment of a teacher is subject to the current conditions of employment for teachers contained in:

· the School Teachers’ Pay and Conditions Document (STCPD);

This job description may be amended at any time following discussion between the Headteacher and the member of staff and will be reviewed annually as part of the performance management process.
This job description includes references to:

· Professional Standards for Teachers (Core 1-41). 

Duties and responsibilities together with competencies and skills required of the post-holder are set out within each of the three outcome areas.

General description of the post

The holder of this post is expected to carry out the professional duties of a teacher as described below, as circumstances may require and in accordance with the school’s policies under the direction of the Headteacher. The post-holder is required to fully support the vision, ethos and policies of the school.
The post holder is expected to lead a curriculum area under the direction of the Deputy Headteacher.
The post-holder is expected to meet and sustain all the Professional Standards for Teachers. 
Relationships

The post-holder is accountable to their line manager in all matters.

Within the performance management (PM) process, all staff in the school are accountable to the assigned Leadership team member (PM) through their respective teams and leaders.

All teachers are also teachers to groups of children.
Outcomes
1.  Achievement and Standards
Duties and responsibilities:

· Making a significant contribution to raising standards across the school. 

· Establishing clear targets for achievement and evaluate progress through the use of appropriate assessments and records and regular termly analysis of this data.

· Setting, tracking, evaluating and reporting on progress towards individual pupil targets.
· Giving every child the opportunity to reach their potential.
Knowledge, skills and competencies required:

· Holds positive values and attitudes and adopt high standards of behaviour in their professional role .
· Knows a range of approaches to assessment, including the importance of formative assessment 
· Knows how to use local and national statistical information to evaluate the effectiveness of their teaching, to monitor the progress of those they teach and to raise levels of attainment 
· Provides learners, colleagues, parents and carers with timely, accurate and constructive feedback on learners’ attainment, progress and areas for development 
· Supports and guides learners so that they can reflect on their learning, identify the progress they have made, set positive targets for improvement and become successful independent learners 
2.  The quality of provision
Duties and responsibilities:

· Ensuring that the curriculum is differentiated to mean that tasks and activities are matched to the ability of the children and henceforth allowing them to make progress at the right pace and level.

· Working with school leaders to track the progress of individual children and intervene where pupils are not making progress.

· Working with school leaders to complete and teach individual pupil plans where pupils have specific needs. (IEPs)
· Contributing and cooperating with other staff and professional agencies as appropriate to the needs of the children.

Knowledge, skills and competencies required:

· Knows how to use skills in literacy, numeracy and ICT to support their teaching and wider professional activities 
· Plans, sets and assesses homework, other out-of-class assignments and coursework for examinations, where appropriate, to sustain learners’ progress and to extend and consolidate their learning 
· Teaches challenging, well-organised lessons and sequences of lessons across the age and ability range they teach in which they:
(a) build on the prior knowledge and attainment of those they teach in order that learners meet learning objectives and make sustained progress;
(b) develop concepts and processes which enable learners to apply new knowledge, understanding and skills;
(c) adapt their language to suit the learners they teach, introducing new ideas and concepts clearly, and using explanations, questions, discussions and plenaries effectively 
3.  Leadership and Management  
Duties and responsibilities:

· Ensuring that the Headteacher, and SLT are routinely well informed about teaching plans, priorities and pupil progress toward their agreed targets.
· Lead/support a curriculum subject area

· Write an action plan detailing priority for the year and how they will be met

· Taking responsibility for drafting performance management objectives and ensuring agreed evidence is available for review against agreed criteria. 

· Liaising effectively with parents, governors and other adults in the classroom.

· Building team commitment with colleagues through collaborative working and participating in planning and staff meetings.

· Using the community as a teaching and learning resource.
· Meeting termly with parents to discuss and review progress.
Knowledge, skills and competencies required:

· Makes effective personalised provision for those they teach, including those for whom English is an additional language or who have special educational needs or disabilities, and how to take practical account of diversity and promote equality and inclusion in their teaching 
· Understands the roles of colleagues such as those having specific responsibilities for learners with special educational needs, disabilities and other individual learning needs, and the contributions they can make to the learning, development and well-being of children and young people 
· Knows the current legal requirements, national policies and guidance on the safeguarding and promotion of the well-being of children and young people 
Other Responsibilities

Undertaking other duties, which may be reasonably assigned by the Headteacher to ensure the smooth running of the school. The duties and responsibilities of the post may vary from time to time according to the changing needs of the school.
Person Specification

Classroom Teacher
· Qualifications

· Qualified Teacher Status.

· Qualified to teach in the UK

· Experience 

· Experience of raising attainment of all pupils.

· Evidence of continually improving the teaching and learning in their year group though schemes of work, assessment and extra-curricula activities etc.

· Teaching and Learning

· Excellent classroom practitioner and outstanding teaching and learning

· Demonstrates resilience, motivation and commitment to driving up standards of

achievement.

· Evidence of an understanding of effective classroom organisation and management, with clear boundaries and appropriate praise, reward and sanctions

· Evidence of an understanding of the need for effective planning, record keeping, testing, and assessment in relation to children’s learning.

· Evidence of an understanding of child development and children’s learning within a school context.

· Evidence of an ability to motivate and inspire children regardless of age, gender, ethnicity or need.

· Evidence of a commitment and enthusiasm for collaborative practices.

· Evidence of an ability to form and maintain effective relationships with staff, parents and children.

· Evidence of an understanding of the need for continuity, coherence, and balance in relation to the learning needs of children.

· Evidence of a commitment towards Child Protection procedures.

· Commitment to regular and on-going professional development and training to establish outstanding classroom practice. 

· Leadership

· Evidence of being an effective team member and ability to be a leader.

· Evidence of the ability to lead a curriculum area is desirable

· High expectations for accountability and consistency.

· Motivation to continually improve standards and achieve excellence in all areas

· Evidence of a commitment to equal opportunities and an understanding of its effective operation within the classroom and the school. 

· Excellent written and oral communication skills.

· Excellent presentation and inter-personal skills.

· Excellent time and task management skills.

This post is subject to enhanced Disclosure and Barring Service clearance.

