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Person Specification
Site Manager


Knowledge and Experience

	Qualifications/Experience/Personal Qualities
	Essential
	Desirable
	Evidence

	Experience of premises, caretaking, facilities or site management duties within a school or similar environment.
	√
	
	Application form/Interview

	Experience of carrying out minor repairs and coordinating contractors.
	√
	
	Application form/Interview

	Experience of maintaining records and completing routine compliance or health and safety checks.
	√
	
	Application form/Interview

	Experience of working in a local authority school environment.
	
	√
	Application form/Interview

	Experience of supporting lettings or out-of-hours use of premises.
	
	√
	Application form/Interview

	Experience of monitoring plant or pool systems where applicable.
	
	√
	Application form/Interview

	Skills and Abilities

	Ability to prioritise workloads and respond calmly and effectively to changing demands.
	√
	
	Interview

	Practical skills to undertake minor maintenance and basic repairs safely and competently.
	√
	
	Interview

	Ability to maintain accurate records and communicate clearly with staff, contractors and external agencies.
	√
	
	Application form/Interview

	Ability to work independently and use initiative while recognising when to refer matters to senior leaders.
	√
	
	Interview

	Ability to use digital systems for premises management, compliance logs or incident reporting.
	
	√
	Application form/Interview

	Ability to support basic procurement processes and obtain quotations.
	
	√
	Application form/Interview

	Qualifications and Training

	Good standard of literacy and numeracy sufficient to maintain records, understand instructions and complete routine documentation.
	√
	
	Application form/Certificates

	Willingness to undertake training relevant to the post.
	√
	
	Interview

	Current First Aid certificate.
	
	√
	Certificates/Application form

	Relevant health and safety, COSHH, fire safety, water hygiene or premises-related training.
	
	√
	Certificates/Application form

	Swimming pool certification.
	
	√
	Certificates/Application form

	Personal Attributes

	Reliable, responsible and committed to maintaining high standards.
	√
	
	Interview

	Flexible approach to working hours and duties in response to the needs of the school.
	√
	
	Interview

	Commitment to safeguarding, health and safety, equality, diversity and confidentiality.
	√
	
	Application form/Interview

	Professional manner and a positive approach to working with pupils, staff, parents and visitors.
	√
	
	Interview

	Commitment to ongoing professional development.
	
	√
	Interview
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