
Our Lady Queen of Heaven Primary School

Premises Officer - Person Specification
Sympathy with the ethos of a Catholic school is essential to this post. 

Contribute to the provision of high quality maintenance, security, and cleanliness of the school buildings and grounds that ensures that pupils, staff and other visitors on site, have a comfortable, clean, safe, and well-maintained environment in which to work or otherwise use the school facilities.
	
	Essential
	Desirable



	Experience & Qualifications
	
	

	Clean Driving Licence
English and Maths at GCSE Grade C or above
	(
	(

	Experience of managing site/premises/building services in a school or similar establishment
	(
	

	Experience of building maintenance
	(
	

	Experience of site maintenance

	(
	

	Skills
	
	

	Good communicator 
	(
	

	Excellent organisational skills
	(
	

	Electrical and/or plumbing and/or carpentry skills
	(
	

	Electrical and/or plumbing and/or carpentry certificates/qualifications
Willing to undertake training and development 

Good IT skills – excel and word, plus use of portals and google forms (or willing to train)


	(
(

	(

	Qualities and Ability
	
	

	Good timekeeping, reliable and trustworthy
	(
	

	Ability to undertake risk assessments
	(
	

	Ability to draw up a schedule of tasks
	(
	

	Ability to communicate effectively orally and in writing with staff at all levels and outside agencies

Ability to direct the work of others as appropriate
	(
(
	

	Ability to interact in a positive way with primary age children and their families/carers

Ability to interact in a professional manner with colleagues and visitors/contractors
	(
(
	

	Ability to maintain confidentiality at all times

Ability to manage own work load effectively 

Able to use initiative
Ability to respond swiftly and effectively to the unexpected

Caring and want to be part of the school community, be a team player
	(
(
(
(
(
	

	Knowledge
	
	

	
	
	

	Knowledge of Health and Safety Legislation
	(
	

	Knowledge of Equal Opportunities
	(
	

	Knowledge of energy conservation measures
	
	(
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