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JOB DESCRIPTION

	JOB TITLE
	Learning Support Assistant (SEND)

	RESPONSIBLE TO
	SENCo

	CONTRACT
	Fixed Term (Temporary) linked to EHCP Funding.

	WORKING PATTERN
	Term-Time Only

	SALARY SCALE
	Pay Scale 2 Spine Point 4 - £30,654 FTE



MAIN PURPOSE:

This is a temporary, fixed-term position linked to the needs and funding of a specific pupil (or group of pupils) with special educational needs. The post will continue only for as long as the identified support is required and funded.

To support the learning and development of a pupil or small group of pupils with special educational needs, working under the direct supervision of the class teacher and SENCo to:
· Provide learning and care support for pupils with special educational needs and/or disabilities (SEND), particularly those with speech, language and communication needs (SLCN) and/or Autism Spectrum Condition (ASC).
· Work under the instruction and guidance of the teacher to undertake work, care or support programmes
· Support pupils with routines, transitions and behaviour management
· Enable access to learning for pupils and assist the teacher in the management of pupils and the classroom
· Ensure the safety and wellbeing of all pupils.

DUTIES AND RESPONSIBILITIES:

1. Supporting Pupils
· Supervise and provide support for pupils, including those with SEND, ensuring their safety and access to learning activities.
· Build positive relationships with pupils, promoting self-esteem, engagement and independence.
· Adapt communication to meet pupils’ individual needs, including those with speech, language and communication needs and/or autism.
· Support pupils’ social, emotional and mental health needs, escalating concerns where appropriate.
· Promote the inclusion and acceptance of all pupils.
· Encourage pupils to interact with others and engage in activities led by the teacher.
· Support the teacher in maintaining high expectations for pupils’ behaviour and engagement.
· Support the implementation of the school’s behaviour policy, responding to incidents and seeking guidance where appropriate.
· Encourage pupils to take responsibility for their own behaviour.
· Support pupils with their physical and emotional needs, including assisting with personal care and agreed medical procedures, following appropriate training and guidance.
· Support the implementation of Individual Education Plans (IEPs), Behaviour Plans and Personal Care programmes.
· Provide feedback to pupils in relation to progress and achievement, under the guidance of the teacher.

2. Supporting Teaching and Learning
· Work under the direct guidance of the teacher to support learning activities in the classroom and with small groups or individual pupils.
· Support the teacher in preparing and adapting learning activities for individuals or small groups of pupils with SEND.
· Undertake structured and agreed learning activities/teaching programmes, adjusting support in response to pupils’ needs.
· Support the delivery of a broad and balanced curriculum, enabling pupils to access learning and achieve their potential.
· Deliver targeted literacy and numeracy support programmes, recording outcomes and feeding back to the teacher.
· Use strategies, in liaison with the teacher, to support pupils in achieving their learning goals.
· Use IT to support pupils’ learning and develop their independence in its use.
· Create and maintain a purposeful, orderly and supportive learning environment, in line with lesson plans.
· Monitor pupils’ responses to learning activities and record progress as directed.
· Provide feedback to the teacher on pupil progress, attainment and barriers to learning based on observations.
· Support the teacher in maintaining good order and discipline in line with the school’s behaviour policy.
· Prepare, maintain and use equipment and resources required to support learning activities and assist pupils in their use.
· Contribute to the overall ethos, aims and work of the school.
· Undertake any other duties as directed by the class teacher or SENCo, commensurate with the grade of the post.

3. Working with Staff, Parents/Carers and Relevant Professionals
· Share relevant information about pupils with school staff and other professionals to support planning and provision.
· Establish constructive relationships with parents and carers.
· Communicate effectively with parents and carers under the direction of the teacher.
· Contribute to meetings with parents and carers by sharing observations and feedback, as directed by the teacher.
· Work collaboratively with colleagues and other professionals within and beyond the school.
· Develop effective professional relationships and support the work of other professionals.

4. Professional Development
· Participate in training, learning activities and appraisal processes as required.
· Reflect on own practice and take opportunities to develop skills, with support from the school.
· Engage with professional development to improve effectiveness in the role.

5. Safeguarding
· Work in line with statutory safeguarding guidance, including Keeping Children Safe in Education, and the school’s safeguarding and child protection policies.
· Promote the safeguarding and welfare of all pupils.
· Be aware of and comply with policies relating to safeguarding, health and safety, confidentiality and data protection.
· Report any safeguarding concerns to an appropriate member of staff in line with school procedures.

6. Support for the School
· Support equality and inclusion, ensuring all pupils have access to learning opportunities.
· Contribute to the overall ethos, aims and work of the school.
· Attend and participate in relevant meetings as required.
· Assist with the supervision of pupils during break times and other agreed times.
· Accompany pupils on visits, trips and out-of-school activities, supporting groups under the supervision of the teacher.
· Provide routine clerical and administrative support (e.g. photocopying, preparation of resources, filing).
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