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Oak Lodge School

101, Nightingale Lane, London SW12 8NA

Tel: 020 8673 3453
JOB DESCRIPTION

Post Title:
Catering Manager
Reporting to:
Senior Manager
Main purpose of job:
To undertake the provision of food services within the school and related administration to ensure compliance with relevant legislation.
Salary:             

Scale 4 SCP 7 – Scale 6 SCP 20 (£27,389.07 - £33,090.15)
FTE: £30,987.00 - £37,437.00
Hours:               

35 hours per week (excluding ½ hour unpaid break each day). Monday to Friday term-time+ (40 weeks per year).
Terms:
One year contract initially – if successful in the role, will gain permanent contract

Training:
As appropriate to role
Main Activities and Responsibilities

1. Organisation and supervision of the school food service provision.

2. Planning of the menu cycle to comply with nutrition and school food standards.

3. Provision of a choice menu in relation to religious, dietary and personal preferences of the students. 
4. To advise the Head of Care on food standards regulations and hygiene guidelines for the provision of evening meals. Also, to supervise the residential kitchen assistant to produce healthy meal for the learners and staff.
5. Skilled cooking activities connected with the provision of food including menu planning and portion control as well as food preparation and service.

6. To lead and supervise other catering staff, including allocation of duties, work rotas, monitoring performance and training.

7. Responsible for the control of food hygiene, health and safety, risk assessment, including COSHH in the kitchen and dining room including record-keeping of temperature checks to ensure compliance with food safety regulations etc.
8. Responsible for the security of the kitchen and dining room, ensuring equipment is maintained.

9. Responsible for the ordering of supplies, managing and monitoring the annual provisions budget, controlling costs and other relevant clerical duties.

10. To undertake any other such duties as the Head teacher or his representative may reasonably require from time to time.

11. To be fully aware of and understand the duties and responsibilities arising

from the Children’s Act 2004 and Working Together in relation to

child protection and safeguarding children and young people as this

applies to the worker’s role within the organisation.

12. To be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role.

13. To ensure that the worker’s line manager is made aware and kept fully

informed of any concerns which the worker may have in relation to

safeguarding and/or child protection.

14. To assist the school in providing realistic work placement experiences for our learners and to support and supervise the learners during their work placement.
15. To ensure that the schools data protection policies and processes are adhered to in line with the Data Protection Act 2018 and UK GDPR.
It is implicit that these duties are carried out in accordance with school and council policies on equal opportunities.

The post holder and the Line Manager will review this job description as required. 
