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JOB DESCRIPTION
Main Purpose 
To maintain effective after school provision which focuses on extending children’s learning through play and enrichment. Delivery of varied activities for pupils to enjoy before and after school. To ensure that children learn how to make healthy food choices.

The Playworker is responsible for preparing healthy snacks and running educational or recreational activities and ensuring that children are safe and happy during their visit. They will work as part of the team and will support their colleague(s) in ensuring the good management of the club within the school.

The Playworker will be proactive in helping to maintain the club according to the prevailing legislation and meet Ofsted standards. They will assist in planning any activities programmes, implementing policies and supervising junior staff or volunteers. Goldfinch Primary is committed to safeguarding and promoting the welfare of children and expects staff to share this commitment.
Main Duties:

· Ensure that the child protection/safeguarding, health & safety and equal opportunities policies are adhered to. 
· Liaise with Headteachers and Premises Manager as appropriate on any issues of health & safety and ensure that immediate action is taken if there is a child safeguarding issue.
· Ensure that at the end of each session all resources are tided and stored away, leaving the setting clean and tidy.
· Ensure all new services users, staff and volunteers adhere to fire procedures and club rules.
· Ensure that all registration and booking forms are completed for each child and kept in a secure place. 
· Check that the children are signed in the register upon arrival, ensure they leave the club in a clam and safe manner with all belongings and are escorted to their class in good time for the start of school.
· Oversee staff and children during snack time, ensuring all food hygiene and safety requirements are met to the highest standards.
· Show due regard for food allergy and medical requirements as advised for individual children.
· Devise enjoyable child activities, ensuring that all activities are safe and correctly supervised in line with setting policy.
· Ensure	that the accident book contains the relevant information and that Parents/Guardians/Carers sign the appropriate notification form.
· Develop open honest communication and relationships on a professional level with all contacts.
· Participate in staff planning meetings for the beginning of each term and at regular intervals where necessary.
· Refer to the Headteacher or delegated member of staff on all aspects of expenditure
· To work in a positive and problem solving manner with the Manager of Twinkling Stars or other delegated staff.
· To clean and tidy, cook and supervise during all operations in regard to the service.
· Participate in both indoor and outdoor activities as required.
· Participate in the planning and curriculum according to local government guidance and best practice
· Follow all setting policies and procedures to a high standard.
· Ensure respect and common courtesy is shown at all times to all who attend or work within the service and the general public as a representative of the service.
· Carry out any other reasonable duty to ensure the smooth running of the service
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