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Job Description For: Swimming Instructor 
Hours: Part time – 3 days a week (6.5 hrs per day/19.5 hrs total)

Pay: Unqualified teacher pay scale (£21,641-£31,644) pro rata 

Responsible to: Headteacher or Deputy Head
CONTEXT OF THE POST:

Be responsible for providing swimming lessons to children aged 4 years and upwards.

DUTIES AND RESPONSIBILITIES:

· Follow Gatton School swimming assessment and grading system
· To work with the Swimming Development Manager in further developing the programme of swimming lessons
· To maintain records of attendance and achievement for those attending lessons
· Give trained assistance to swimmers in difficulty, including the use of appropriate appliances.

· To attend staff training sessions as necessary, to maintain the required standard of Lifesaving/First Aid and proficiency.

· Teaching the school children from Year 1 to Year 6 in accordance to the National Curriculum of England and Wales

· Health and Safety of children while under supervision

· Overseeing the after school clubs and extended school swimming provision
· Assisting Premises Officer in maintaining the pool’s water clarity and ensuring appropriate disinfection.

HOURS OF WORK:

3 days a week (6.5 hrs per day/19.5 hrs total)
The post of Swimming Instructor is on a permanent basis and the candidate is eligible for entry into the Local Government Pension Scheme and will receive a holiday entitlement in line with class teachers.

QUALIFICATIONS:

Essential:
· A.S.A. Teacher Level 2 
Desirable:

· A current First Aid Certificate

· ASA Aqua Fit Teacher

· Pool Plant Foundation Certificate

PERSONAL ATTRIBUTES:

The successful candidate will:

· Be committed to working with due consideration, to the Islamic Ethos of the school

· Be committed to and enthusiastic about swimming

· Have the ability to work with swimmers of all ages

· Be approachable and have good communication skills

· Be of smart appearance and follow the dress code policy for staff when away from swimming duties
· Be able to work without supervision and use his/her own initiative.

· The ability to take control of all situations in the swimming pool

· Work effectively with other professionals in a team environment

· Remain enthusiastic and project this within lessons

· Contribute to the overall ethos, work and aims of the school
· Display a commitment to own training and development in the role. 
GENERAL DUTIES:
· Ensuring that the pool and surrounding area is clean on a daily basis
· To provide appropriate swimming instruction for pupils within the school, this is to include therapy to improve muscle tone, strength and overall well being of the child if required

· Produce lesson plans for all levels of swimmers

· Maintain records of individual progress and keep appropriate records

· Utilise signing and symbols in your teaching as appropriate
· Review and adhere to the Normal Operating Procedures and Emergency Action Plan in the swimming pool area
· Have responsibility for use and upkeep of all equipment utilised in the swimming pool area

· To take responsibility for pupils and direct staff/volunteers in all area of the swimming pool

· To be responsible for maintaining Health and Safety requirements in the swimming pool area
· Attend staff meetings and seek continual professional development in all matters affecting work

· Undertake manual handling and physical intervention training

· To deliver training to staff within school on pool safety matters as appropriate

· To provide an emergency capability and administer first aid when required

· To be aware of and implement school policies

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· To actively promote the agreed aims and vision of the school

· Be aware of and support difference and ensure equal opportunity for all

· Appreciate and support the role of other professionals

· Establish constructive relationships and communication with other agencies/professions

· Ensure that the Headteacher / Deputy Head is made aware and kept fully informed of any concerns in relation to safeguarding and/or child protection
· Any other duties as deemed appropriate by the Head Teacher for general and specific professional duties.
· The post holder will share the school’s commitment to safeguard, and promote the welfare of, the children in our care. 

· To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker’s role within the organisation.

· To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role.

· To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.

Signed Staff Member:……………………………….

Signed Headteacher: ……………………………….

JD/PS: Swimming instructor – May 2019


