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SOUTHMEAD PRIMARY SCHOOL 

Princes Way

Wimbledon

SW19 6QT

0208 788 8901

Jan.dixon@southmead.wandsworth.sch.uk
SEN TEACHING ASSISTANT

JOB DESCRIPTION

AIM

· To support the education of pupils with SEN who need particular help to overcome barriers to learning.

DUTIES










· Attend to pupils’ personal needs, including social, health, personal hygiene, self-care, first-aid and welfare matters. 
· Provide clerical/administrative support to the assigned teacher, e.g. Photo copying, typing, filing and record-keeping.
· Assist with the planning and delivery of individual education plans (or other pupil-specific plans).
· Monitor and evaluate pupils’ progress and maintain pupil records.
· Use specialist knowledge or experience to support pupils’ learning.
· Liaise with parents, carers and professional staff (such as educational psychologists) in order to promote the learning objectives of each pupil.
· Use initiative to develop and implement actions that will promote the integration of the pupil with his/her peers.
· Use specialist curricular knowledge or experience to support pupils’ learning.

EQUALITIES

· Be aware of and support difference and ensure that pupils have equality of access to opportunities to learn and develop

HEALTH AND SAFETY

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection; and report all concerns to an appropriate person.

CRIMINAL RECORDS BUREAU 

· This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the DBS as part of Wandsworth pre-employment checks.  
ADDITIONAL INFORMATION

· The jobholder is required to contribute to and support the overall aims and ethos of the school.

· All staff are required to participate in training and other learning activities, and in performance management and development, as required by the school's policies and practice.

JOB CONTEXT

· The jobholder is one of a team of teachers and assistants who support the learning of pupils. Flexibility by all staff is important in order to meet the varied needs of pupils.

· The jobholder is managed by Deputy or Assistant Headteacher but may work with several teachers. The jobholder works under the day-to-day direction and supervision of the teacher to whom he/she is assigned. 

· The principal focus of the job is to support individual pupils who have special educational needs. This requires the jobholder to be able to adapt his/her work to the specific needs of the pupil (or small group of pupils)

CONTACTS
· The jobholder works with teachers and pupils and is likely to have frequent contact with parents, carers and visiting professional staff, such as educational psychologists.

KNOWLEDGE, EXPERIENCE AND TRAINING

· Experience of working with or caring for children of the relevant age.

· Good numeracy and literacy skills.

· Basic knowledge of first aid.

· Ability to use modern technology, including photocopier, video record and personal computer.

· Ability to work in a team.
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Person Specification: SEN TA 
	
	Essential
	Desirable

	Qualifications
	· Competent English and Mathematics skills 

· NVQ2/3


	Commitment to own professional development

Meeting higher level teaching assistant standards

Specialist skills/training in curriculum or learning area e.g. bi-lingual, sign language, ICT

	Training /Skills
	· Working with children with Special Educational Needs

· Good communication skills

· Adaptable and flexible

· Well organised and practical



	Demonstrate the ability to learn and adapt from past experience

	Experience, Knowledge and 
	· Working with young children (eg parent, volunteer helper)

· Work in a primary school
	

	Understanding
	· Child development and the ways in which children learn

· question related to equal opportunities


	

	Teamwork
	· Ability to work well within a team
	

	Personal Characteristics
	· Calmness

· Confidentiality

· Empathy

· Enthusiasm

· Flexibility

· Initiative

· Patience
	


