Learning & Behaviour Mentor 
Job Description 
This post holder may be required to work outside normal school hours on occasion with due notice (e.g. to attend Governors’ meetings or Parent events)


	Relationships/Line Management



	Responsible to:


· Head Teacher

· Deputy Head for Inclusion

· SENCo (Line Manager)
Important internal relationships:



· Pupils and parents

· Other members of staff 
· Other Learning Mentors
· The Governing Body

· The Parent, Family and Teacher Association

· Place2Be School Project manager


Important external relationships:

· Link Inspector

· Visiting professionals

· Extended Schools’ links


	Main Purpose of the Post

	· Under guidance from the teacher or other appropriate professionals to provide support in addressing the needs of pupils who need particular help to overcome barriers to learning 

· To work with the Headteacher, Senior Leadership Team and all staff in providing proactive support for vulnerable pupils and their families to promote the achievement and well-being of the children;

· To work effectively with the Headteacher, Senior Leadership Team and staff in evaluating practice, developing a positive school ethos that supports school Improvement;
· To plan and deliver activities that actively engage pupils in SEMH targets

· To develop the children’s personal, social and emotional well - being by working closely on a 1-1 or group basis through sports activities and mentoring  

· To be accountable for standards of pupil achievement, their rate of progress and for key objectives within the School Improvement Plan;

· To work effectively with all staff to provide the children with a positive learning experience as they progress through the school;
· To participate daily in playtimes and lunch playtimes as necessary
· To work with all staff to support families and the school community to ensure pupil wellbeing



	Behaviour

	· To have a thorough knowledge and understanding of all school Policies and Procedures that support appropriate pupil behaviour in school and the wider community;
· To have a thorough knowledge and understanding of all school Policies and Procedures that support appropriate parent/carer behaviour in school and the wider community;
· To plan and implement, alongside other staff, agreed interventions e.g.: Social Skills groups; Lunchtime sports activities; behaviour initiatives including social skills and anger management
· To implement, monitor and evaluate, alongside the SENCO, a range of intervention strategies designed to support appropriate behaviour and therefore pupil achievement;
· Assist the teacher with the development and implementation of Individual Education, Behaviour, Support or Mentoring plans;
· To provide in class support for identified groups of pupils;
· To monitor and track pupil progress as appropriate;
· Liaise with parents of identified pupils ensuring they are kept up to date with their child’s progress towards behaviour targets;
· Provide information and advice to enable pupils to make choices about their own learning, behaviour or attendance;
· Assist in the development and implementation of appropriate behaviour management strategies; 
· Receive and supervise pupils excluded from, or otherwise not working to, a normal timetable;
· To liaise with external providers to provide specialist support e.g.: Behaviour Management. 


	Teaching and Learning

	· To provide in support for targeted pupils as directed, both in and out of class
· To provide group support, in and out of class, as appropriate;
· To monitor and track pupil progress as appropriate;
· Participate in comprehensive assessment of pupils to determine those in need of particular help;
· Support provision for gifted and talented/pupils with special needs;
· Provide feedback to pupils in relation to progress, achievement, behaviour, attendance etc.;
· Support pupils’ access to learning using appropriate strategies, resources etc.;
· Work with other staff in planning, evaluating and adjusting learning activities as appropriate;
· Monitor and evaluate pupils’ responses and progress against action plans through observation and planned recording; 
· Implement agreed learning activities and teaching programmes, adjusting activities according to pupil responses/needs;
· Be aware of and appreciate a range of activities, courses, organisations and individuals to provide support for pupils to broaden and enrich their learning;
· Determine the need for, prepare and use specialist equipment, plans and resources to support pupils.


	Communication 

	· To develop strong, positive relationships with school colleagues and contribute to collaborative working across the school and sharing of best practice;
· To work with other staff members, as appropriate, to support parent/community workshops/coffee mornings/ activities
· To work alongside other staff members to support social events to promote pupil/parent/community wellbeing;
· Liaise with feeder schools and other relevant bodies to gather pupil information;
· Provide objective and accurate feedback and reports as required, to other staff on pupil’s achievement, progress and other matters, ensuring the availability of appropriate evidence;
· Be responsible for keeping and updating records as agreed with other staff, contributing to reviews of systems/records as requested.
· Establish constructive relationships with parents and carers, exchanging information, facilitating their support for their child’s attendance, access and learning and supporting home to school and community links
· Clerical and administrative support e.g. dealing with correspondence, compilation, analysis and reporting on attendance, exclusions etc., making phone calls etc.



	Punctuality/Attendance

	· To have a thorough knowledge and understanding of all school Policies and Procedures that support punctuality and attendance;
·  Ensure your presence on the school gate at 8.40am each day to support a prompt start to the school day;
· Ensure your presence on the school gate or with targeted pupils/classes at 3.10pm each day to support home/school communication;
· Support targeted pupils/families with punctuality/attendance by making phone calls/texts, arranging support for children to get to school if appropriate, etc.;
· Promote the speedy and effective transfer of pupils across phases and integration of those who have been absent
· Assist in the development, implementation and monitoring of systems relating to attendance and integration;
· Monitor attendance and punctuality, with school attendance officers, to identify those pupils/families requiring support;
· Support whole school initiatives to promote good punctuality/attendance.


	Pastoral Support

	· To liaise with external agencies to promote child and family wellbeing;
· To provide advice and support to parents and promote a close partnership between home and school;
· Attend to pupils’ personal needs and provide advice to assist in their social, health & hygiene development, including performing medical procedures following training;
· Establish productive working relationships with pupils, acting as a role model;
· Develop 1:1 mentoring arrangements with pupils and provide support for distressed pupils;
· Challenge and motivate pupils, promote and reinforce self-esteem;
· To lead by example in implementing the school’s behaviour policy and support the interventions in place for key children (e.g. social interaction groups, play and lunch play support groups etc.);
· To address any concerns with sensitivity and diplomacy, keeping Headteacher, Deputy Head, Senior Leaders and other staff informed as appropriate.


	Additional Responsibilities

	· To play a full part in the life of the school community, to support its vision, aims and ethos and to encourage other staff and pupils to follow this example;
· To contribute to and support the school’s programme of extra-curricular activities where relevant
· To work within the school’s health and safety policy to ensure a safe working environment for staff, children and visitors, completing risk assessments where necessary;
· To work within the school’s Equal Opportunities Policy to promote equality of opportunity for all children and staff;
· To maintain a high professional standard of attendance, punctuality, appearance, conduct and positive relations with pupils, parents and colleagues;
· To demonstrate an ongoing commitment to your own professional development;
· To undertake other reasonable duties related to the post.


	Safeguarding

	· To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to this role within the organisation.

· To be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to this role. 

· To ensure that the SLT and SENCO are made aware and kept fully informed of concerns which you may have in relation to safeguarding and/or child protection




Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
Employees will be expected to comply with any reasonable request from the Headteacher to undertake work of a similar level not specified in this job description.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed

Signed _______________________________________________     Date _________________________________
