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HEADTEACHER: MISS EMMA CASHIER
90 Oakhill Road Putney SW15 2QD

Tel: 0208 874 1888
www.stjosephs.wandsworth.sch.uk
The post holder is responsible to: 

· the Headteacher in all matters 

· the Deputy Head with respect to teaching, timetabled activities, assessment, monitoring and curriculum development 

· Pastoral leaders (Assistant Head/Senco) with respect to pastoral matters. The post holder also interacts on a professional level with colleagues and seeks to establish and maintain productive relationships with them and to promote mutual understanding of the school curriculum with the aim of improving the quality of teaching and learning in the school. 

Purpose / Overall Objective:

 To teach students within the school and to carry out such other associated duties as are reasonably assigned by the Headteacher. 

Key Tasks 

Teaching and Learning 

· Inspire pupils with an enthusiasm for the subject and a love of learning. 

· To teach, according to their educational needs pupils assigned to him/her in their allocated classes. 

· Use a variety of methods and approaches (including differentiation) to match curricular objectives to the range of pupil needs, and ensure equal opportunity for all pupils. 

· To plan, teach, mark and assess work in accordance with school policy, following the National Curriculum, school curriculum implementation and schemes of work as appropriate.

· Work effectively as a member of the staff team to improve the quality of teaching and learning, by contributing to the School Development Plan, the development of schemes of works and shared resources and by implementing and monitoring change.

· Set high expectations for all pupils, to deepen their knowledge and understanding and to maximise their achievement.

· To incorporate the Every Child Matters agenda as appropriate into the curriculum

· To develop the use on new technologies to enhance teaching and learning 
· Set homework as necessary, (in accordance with the School homework policy), to consolidate and extend learning and encourage pupils to take responsibility for their own learning. 

· To maintain high standards of discipline in accordance with the school’s procedures, and to encourage good practice with regard to punctuality, behaviour and standards of work. 

· Implement new initiatives, school, local or national, by adapting classroom procedures accordingly, monitoring progress and reflecting on pedagogical outcomes. 

· To liaise with support teachers, classroom assistants and other staff where appropriate.

· To adhere to all the school’s policies. Monitoring, Assessment and Reporting 

· To ensure that all assessment and recording for the pupils in their charge is undertaken accurately and in line with school policy. 

· Assess pupils’ work systematically and in relation to student targets and to use the results to inform future planning, teaching and curricular development. 

· To produce clear, accurate and informative reporting to parents, whether oral or written, on students progress as directed by their Line Manager

· To monitor progress against targets set and take appropriate action on pupil outcomes, liaison with their Line Manager where student progress is a cause for concern.
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· Keep an accurate register of pupils for each lesson. Unexplained absences or patterns of absence should be reported immediately in accordance with the School policy. Subject Knowledge and Understanding 

· Have a thorough and up-to-date knowledge and understanding of the National Curriculum programmes of study and assessment procedures. 

· To keep up to date with current developments in the subject area and to attend relevant training, both internal and external as agreed with their Line Manager

· To carry out agreed and reasonable supervisory duties as detailed by the Headteacher. 

· Participate in the Performance Management process.

· To contribute to the school ethos by helping to maintain good order, appearance and discipline of all students within and beyond the classroom. 

· To participate in meetings with colleagues and parent’s relative to the post. 

· To provide stimulating lunchtime activities and gas to encourage active participation for all pupils; targeting identified pupils for increased physical activity development. 

· To lead a range of extracurricular activities with high aspirations for all pupils to develop their sporting skills; leading to increased involvement in competitive sports both internally and externally. 
· Undertake other tasks as reasonably requested. 

This job description is to be performed in accordance with the School Teachers’ Pay and Conditions Document and within the range of duties set out in that document so far as relevant to the post holder’s title and salary grade. The post is otherwise subject to the Conditions of Service for School Teachers in England and Wales (the ‘Burgundy Book’) and to locally agreed conditions of employment to the extent that they are incorporated in the post holder’s individual contract of employment. Copies of the relevant documents are available for inspection at the school. This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.
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