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JOB DESCRIPTION
HLTA – PE Instructor and Leader and cover teacher

Grade:   Scale 5
Purpose of the Job

· To use a scheme of work to deliver and monitor a coordinated programme of high quality PE teaching that is progressive and reflective of the needs of children, and supports the aim of increasing participation in PE and school sport by all children at Swaffield.

· To be responsible for whole class teaching to deliver PE lessons during PPA time.

· To cover release time using planning provided by the teacher
Main Responsibilities

1. SUPPORT FOR PUPILS


· Use PE teaching skills, training and experience to support pupils

· Establish productive working relationships with pupils, acting as a role model and setting high expectations

· Promote the inclusion and acceptance of all pupils within the classroom

· Support pupils consistently whilst recognising and responding to their individual needs 

· Encourage pupils to interact and work co-operatively with others and engage all pupils in activities

· Promote independence and employ strategies to recognise and reward achievement of self-reliance

· Provide feedback to pupils in relation to progress and achievement

2. SUPPORT FOR THE TEACHER 


· Provide objective and accurate feedback and reports, as required, to the teacher on pupil achievement and progress in PE

· Undertake marking of pupils’ work when covering release time
· Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with the Behaviour Policy and encourage pupils to take responsibility for their own behaviour

· Liaise sensitively and effectively with parents/carers as required
3. SUPPORT FOR THE CURRICULUM


· Implement agreed learning activities/teaching programmes, adjusting activities according to pupil responses/needs

· Help pupils to access learning activities through targeted support in PE
· Determine the need for, prepare and maintain PE equipment and resources

4. SUPPORT FOR THE SCHOOL


· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall ethos, work and aims of the school

· Establish constructive relationships and communicate with other agencies/professionals, to support achievement and progress of pupils 

· Participate in training and other learning activities as required

· Recognise own strengths and areas of expertise and use these to advise and support others

· Assist in the training and development of staff in PE
· Supervise pupils on visits, trips and out of school activities for PE
· To ensure that the schools data protection policies and processes are adhered to in line with the Data Protection Act 2018 and UK GDPR

· To be fully aware of and understand the duties and responsibilities arising from the Children Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker’s role within the organisation

· To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role

· To ensure that the Safeguarding Lead is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.

