Wandsworth Borough Council
JOB DESCRIPTION

	Post: Associate Assistant Headteacher (Temporary Fixed Term 1 Year to support the temporary structure of the SLT/Heads’ Team )

	Grade: L13


	Report to:   Headteacher                               Department: Education

                                                                            Section: Francis Barber PRU


In addition to the General Professional duties set out in the School Teachers’ pay and Conditions Document, the following duties are attached to the post of Associate Assistant Headteacher.

Core purpose of the Role: to support the Teaching and learning of the School with particular regard to English, Literacy and Mathematics
This acting up post is available for the Year from Jan 2020 to Dec 2020 whilst recruitment and changes to posts in the SLT at Francis Barber are expedited. The Associate Assistant Headteacher will support the SLT by leading on the Teaching and Learning of the School and in particular providing leadership of the English and Maths teachers and the APIF project across both sites. 
1. As a member of the SLT, take a shared responsibility for the vision and future developments of Francis Barber

2. Assist with Performance Management of staff including lesson observations and report on the progress of the monitoring of learning and teaching

3. Maintain an overview of the curriculum, producing reports and statistics to enable the PRU to evaluate its impact on pupils’ progress and achievement. 

Lead in producing the annual External Accreditation report, liaising with all Subject Leaders

4. Support the Subject Leaders and teachers of English and Maths in providing high quality lessons and in keeping abreast of developments in their subjects. Offer coaching as appropriate.

5. Ensure achievement of the Key Performance indicators of the APIF project by providing line management to the team and ensuring the pupils’ literacy and reintegration needs are met.  Ensuring the documentation required by the DFE is completed and gathered by the team.

6. Maintain the requirements for the Basic Skills Quality Award

7. Deliver a timetabled commitment of teaching as well as supporting the work of the school, and teaching 1:1 and cover as necessary.

8. Advise staff and assist with the on-going review of the content of the curriculum/schemes of work available to pupils on Doddle and other online platforms as appropriate. Drive up standards through encouraging and supporting the continuous improvement of the quality of education and ensure there is a rich, engaging, rigorous and challenging curriculum.

9. Ensure the high standards are reflected in the monitoring of pupils’ work in books, files and on display and in the quality of pupil outcomes across a range of areas.

10. Strengthen the leadership of the AQA Unit Award scheme by driving the process and leading the admin support.

11. Provide INSET to support colleagues on all aspects of lesson delivery, curriculum planning and evaluation
12. Contribute to the School Self-Evaluation process and take a role in ensuring all whole school policies are updated and available 
13. Participate in INSET to enable personal professional development and the development of the PRU.
14. Participate in the FBP framework for the Performance Management of Teachers.
Generic Duties and Responsibilities

· To comply with all the school’s codes of practice, policies and procedures, including the code of conduct, and those relating to child protection, data protection and health and safety.

· To be committed to the promotion of equality, diversity and inclusion within the whole school community and maintain an awareness of the school’s equalities policy statement; to work to create and maintain a safe, supportive and welcoming environment where everyone is treated with dignity and their identity and culture are valued and respected; to report any instances of inappropriate behaviour or discrimination immediately.

· To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004, the London Child Protection Procedures and Working Together and Keeping Children Safe in Education in relation to child protection and safeguarding children and young people as this applies to your role within the council.  To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to your work role.  To ensure that your line manager is made aware and kept fully informed of any concerns which you may have in relation to safeguarding and/or child protection.
· To carry out any other reasonable duties and responsibilities within the overall function, commensurate with the grading and level of responsibilities of the post as requested by the Headteacher.

Francis Barber PRU is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

PERSON SPECIFICATION

Essential:

1. Possession of a DfES recognised teaching qualification.

2. An understanding of leadership styles and an ability to work successfully with colleagues 

3. An understanding of the need for and a willingness to practise integrity, loyalty and  confidentiality within the Leadership Team

4. Evidence of the ability to lead teams at a senior level, demonstrating the qualities of flexibility, resilience and commitment.

5. To subscribe to the vision of Francis Barber as a place of excellence where pupils are enabled to make the most of the opportunities presented to them

6. Be aware of educational legislation and changes which may impact on the future of the PRU

7. Understand the constraints of legislation and budget but still have the vision and ability to respond positively to the demands of a developing service.

8. Evidence of having recently participated in INSET which has enabled the development of Leadership Skills 

9. The ability to be a reflective practitioner

10.  An understanding of solution focused practices

11.  Evidence of effective secondary teaching in urban multicultural environments.

12.  Evidence of a clear understanding of the factors at classroom level which promote pupil progress and achievement.

13. Evidence of the ability to conduct lesson observations which support and extend teachers’ skills, leading to improved pupil progress. 

14. Ability to demonstrate excellent communication skills both written and oral and the proven ability to provide impact reports and analyses to a high level of accuracy.

15. Evidence of understanding the equal opportunities issues connected with this area of education.
Key Tasks

1. Work in partnership with the SLT team to drive forward the objective of the SIP and contribute evidence as part of the SEF.
2. Ensure that the school’s Equal Opportunities Policy is applied throughout the school.
3. Contribute to a clear and soundly based educational vision, ethos and direction that promotes and supports pupils’ learning and their moral, social and cultural development.
4. Work with members of the SLT to use appropriate information of prior achievement and current developments and priorities in order to develop the school systems to make well-informed decisions that will lead to positive developments and raise standards.
5. Give support and guidance to all staff in the execution of their duties.
6. Support the school’s policy, explaining the Headteacher’s aims, encouraging, influencing and supporting successful working relationships.
7. Assist with the Induction and Probation for new staff and volunteers.
8. Take overall responsibility for the APIF bid outcomes and line managing the team, and leading the subject areas of English and Maths 
9. Share responsibility for whole staff planning and INSET.
10. Establish robust systems for ensuring that the Pupil Premium is used effectively and prepare an annual report to the Management Committee evidencing progress in English and Maths.
11. Provide assistance in the role of Deputy DSL by ensuring training is fully accessed and updated.
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