[image: image1.png]


Name of Post holder:
Job Description For: Kitchen Assistant


Grade:
Scale 2

Responsible to: Cook, service overseen by Senior Admin Officer
This job description defines the post objectives and key tasks at the date above.  The changing needs of the schools may give rise to changes in any aspect of the job description which will therefore be subject to periodic review

Post Objectives define the roles of the post and the areas and scope of the post holder’s responsibilities

Key Tasks are those important areas of work which have been identified as being essential in meeting the post objectives.  The list is not exhaustive and is designed to act as a guide.  There may well be other Key Tasks which, although important in achieving the post objectives, are not listed.

POST OBJECTIVES

· assist with the provision of a school lunch service of the highest standard to ensure pupils and staff receive a healthy, balanced and nutritious meal which complies with the Nutritional Standards for School Lunches Regulations 2000.

· assist with provision in terms of school hospitality towards guests

· assist with the organisation and maintenance of the dining hall to provide a positive environment for children to eat 

· work with the Cook to ensure meals are presented in an attractive way and served using clean and hygienic crockery, cutlery and serving utensils

· assist with the clearing away, washing and drying of all crockery, cutlery and equipment, and general tidying up after each lunchtime including the removal of debris and marks so as to leave the dining area in a presentable condition

KEY TASKS – under the direction of the Cook

· Prepare fresh vegetables and fruit

· Serve lunches to the children

· Clear away, wash up and clean kitchen

· Ensure cleanliness of all fittings, crockery, equipment using approved cleaning agents and tools to conform with current health & safety legislation

· To attend catering meetings if required 

· To comply with safe working methods and maintain appropriate levels of hygiene.  Ensuring all accidents are recorded and reported immediately to the line manager and all documentation is completed

· To promote and maintain good relationships with all users, pupils, Headteacher,  parents and staff 

· To attend training sessions when necessary

· To comply with all other reasonable requests as required by Cook, Senior Admin Officer, Admin Officer or Headteacher

Signed Staff Member:……………………………….  Signed Headteacher: ………………………….

