JOB DESCRIPTION
Job title:

Teaching Assistant – Higher Level
Responsible to:
Deputy Headteacher, Lead Teacher and Team Leader
Grade:
 

Scale 4 (Spine Point 7-10)


Job purpose:  To work under the instruction/guidance of the Deputy Headteacher, SENDCo, Lead Teacher and Team Leader to undertake work to enable access to learning for children and to assist in the management of children, families, the classroom and the garden.
1.
Working with Children
1.1 Be a keyworker for a group of children, observing and assessing their learning and making contributions to the records of their progress.

1.2 Provide focussed support for children, both individually and groups, including those who have been referred and entered early as two year olds who may have some special needs or disability, ensuring their safety and access to learning activities.
1.3 Assist the Team Leader/Lead Teacher to plan and organise children’s learning through play and appropriate learning experiences.

1.4 Establish warm, purposeful relationships with children and families and interact with them according to their individual needs.
1.5 Administer under supervision prescribed drugs and medical procedures to specific children following appropriate training.

1.6 Under the direction of the Team Leader/Lead Teacher, devise and assist with the implementation of individual feeding and toileting programmes as required.

1.7 Promote the inclusion and well-being of all children.
1.8 Support children in their interaction with others and involvement in activities.
1.9 Promote children’s self-esteem and independence. 

2.
Working as a Team Member
2.1
Create and maintain the nursery as an attractive, stimulating and supportive environment for children to learn.
2.2
To help to provide continuity and effective communication between home and school, the nursery team and other professionals working within the school.

2.3
Establish constructive relationships with parents/carers as a key aspect in partnership to promote children’s learning and development, including involvement in Team Around the Child/Team Around the Family (TAC/TAF) meetings.

2.4
Working alongside the Team Leader and teaching staff to plan for, organise, support and evaluate learning and observe and keep records of children on roll.
2.5
Setting up and tidying away provision.

2.6
Assist with the planning and delivery of learning activities.
2.7
Observe children’s responses to learning activities and accurately record achievement/progress as directed.
2.8
Promote good behaviour, in line with established policy and encourage children to take responsibility for their own behaviour.
2.9
Administrative and technical support to relieve teaching workloads e.g. updating registers; label making, laminating and general administrative support.

3.
Working to support Early Years Foundation Stage
3.1
Apply understanding and awareness of EYFS in daily planning, evaluation and record keeping.
3.2
Prepare, maintain and use equipment/resources required to meet the relevant learning activity and assist children in their use.
4.
Support for school

4.1
Be aware of and support difference and ensure all children have equal access to opportunities to learn and develop.
4.2
Contribute to the overall ethos/work/aims of the school.
4.3
Adhere to health and safety guidelines and practices at all times.
4.4
Appreciate and support the role of other professionals.
4.5
Attend and participate in relevant meetings as required, including TAC/TAF meetings.
4.6
Participate in training and other learning activities and performance development as required.
4.7
As a keyworker to take responsibility for sharing information about children’s progress with their parents and complete formative and summative records.

4.8
To be fully aware of and understand the duties and responsibilities arising from the Children Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to your role within the school.

4.9
To be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to your work role.  

4.10
To ensure that your line manager is made aware and kept fully informed of any concerns which you may have in relation to safeguarding and/or child protection.
4.11
Accompany teaching/support staff and children on visits, trips and activities as required and take responsibility for a group under the supervision of the Team Leader and/or teaching staff.
Teaching Assistant – Higher Level
Person specification
1.
Experience

1.1
Current early years experience working with or caring for children of relevant age (0-5)
2.
Qualifications

2.1 NVQ Level 3 in childcare/education or relevant experience in an early years setting
2.2 Excellent literacy and communication skills.
3.
Knowledge, Skills and abilities

3.1
Understanding of relevant polices and awareness of relevant legislation such as Keeping Children Safe in Education 2021, and health and safety
3.2
Good understanding of the Early Years Foundation Stage

3.3
Good understanding of child development and learning 
3.4
Secure understanding of the Key Person role within early years settings
3.5
Ability to self-evaluate learning needs and actively seek learning opportunities

3.6
Ability to relate well to children and adults – including team members, other professionals and parents.
3.7
Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these

