St. George’s CE Primary School 

Teaching Assistant 
Job Description 2024-2025
Line Manager: Designated Class Teacher 
Duties

Actively support the school’s behaviour policy and promote the ‘Calm School Code’ in the classroom and the wider school.

Manage the behaviour of pupils pro-actively and affirmatively to achieve ‘readiness to learn’ throughout each lesson. 

Ensure the behaviour of pupils is fully supported during all transition times. This relates to any situation where pupils are moving around and includes:

· Entering and exiting the classroom

· Moving between the playground and the classroom 

· Moving around the school 

· Moving from one activity to another in the classroom 

· Using the cloakroom
Teach groups of children and individuals as directed by the teacher and under supervision.

Plan, prepare and deliver intervention programmes as directed by the teacher and under supervision.

Assess the progress of the children and feedback findings to the teacher as directed and under supervision.

Mark and annotate the children’s work as directed by the teacher and under supervision.

Attend meetings as required and always on Friday mornings at 8.15am prompt.
Assist in classroom organisation, taking responsibility for tidiness and cleanliness within the classroom environment.

Prepare resources as needed.

Take the register as directed by the teacher.

Carry out administrative duties as directed by the teacher.

Create and maintain display boards as directed by the teacher.

Assist with the supervision of children under the direction of a teacher (e.g. on a school trip) ensuring their safety and well-being.

Assist in school organisation as directed by the teacher or senior staff.

Other duties as directed by the Headteacher.

Staff Handbook

The Staff Handbook sets out the requirements of all staff working at St. George’s Primary School. All expectations laid out in the handbook must be adhered to by this postholder.

Breaks

A paid tea break is offered where possible during the morning. This break must be taken on site. The break is usually fifteen minutes inclusive between leaving, and returning to duty but may be less if the needs of the pupils require this.
A lunch break of 30 minutes is unpaid. Staff can leave the building as long as they sign out and in on the register in the reception area.

Hours outside pupil contact time

Any hours assigned for duties outside pupil contact time must be worked every week. The postholder should liaise with the classteacher to determine specific tasks. 
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GENERIC JOB PROFILE

Teaching and Learning - Teaching Assistant (General) -  G1

Grade: MW6  

Purpose of the Job

Responsible, under the direction or instruction of the teacher or line manager, to work with individual pupils or to work with small groups to supervise physical and general care of pupils, including those with SEN. Also to support access to learning for pupils and provide general support to the teacher in the management of pupils and the classroom.

Main Responsibilities

1. SUPPORT FOR PUPILS


· Attend to the pupils’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters including medical procedures following appropriate training

· Supervise and support pupils ensuring their safety and access to learning

· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs

· Promote the inclusion and acceptance of all pupils

· Encourage pupils to interact with others and engage in activities led by the teacher

· Encourage pupils to act independently as appropriate

2. SUPPORT FOR THE TEACHER 


· Prepare the classroom as directed for lessons and clear afterwards and assist with the display of pupils work

· Be aware of pupil problems, progress and achievements and report to the teacher as agreed

· Undertake pupil record keeping as requested

· Support the teacher in managing pupil behaviour, reporting difficulties as appropriate

· Gather and report information from and to parents or carers as directed

· Provide basic clerical and administrative support e.g. photocopying, typing, filing, collecting money etc.

3. SUPPORT FOR THE CURRICULUM


· Support pupils to understand instructions

· Supporting pupils in undertaking literacy and numeracy tasks as directed by the teacher

· Supporting pupils in using basic ICT as directed

· Prepare and maintain equipment and resources as directed by the teacher and assist pupils in their use


4. SUPPORT FOR THE SCHOOL


· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall ethos, work and aims of the school

· Appreciate and support the role of other professionals

· Attend relevant meetings as required 

· Participate in training and other learning activities and performance development as required

· Assist with the supervision of pupils out of lesson times, including before and after school

· Accompany teaching staff and pupils on visits, trips and out of school activities as required


· To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker’s role within the organisation


· To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role


· To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection

